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AGREEMENT FOR
TEMPORARY ENVIRONMENTAL LABORATORY TECHNICIAN SERVICES
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THIS AGREEMENT, made this )th day of JU\ 2012, by and between the City
of Fort Lauderdale, a Florida municipality, (“City”), Whose address is 100 North Andrews
Avenue, Fort Landerdale, FL 33301-1016, and A & Associates, Inc., a Florida corporation,
(“Contractor” or “Company”), whose address and phone number are 2521 Hollywood Boulevard,
Hollywood, FL 33020, Phone: 561-533-5303, Fax: 561-533-3858, Email:
Evelyn@associatestaffing.com, for the term specified herein,

NOW THEREFORE, for and in consideration of the mutual promises and covenants set forth
herein and other good and valuable consideration, the City and the Contractor covenant and agtee
as follows:

WITNESSETH:
L DOCUMENTS

The following documents (collectively “Contract Documents”) are hereby incorporated mto and
made part of this Agreement:

D Invitation to Bid 422-10941, Temporary Laboratory Stdffing Services, including any and
all addenda, prepared by the City of Fort Lauderdale, ("ITB” or “Exhibit A™).

(2) The Contractor’s response to the ITB, dated February 6, 2012 (“Exhibit B”).
All Contract Documents may also be collectively referred to as the “Documents.” In the event of

any conflict between or among the Documents or any ambiguity or missing specifications or
instruction, the following priority is established:

A. First, specific direction from the City Manager (or designee)
B. Second, this Agreement dated i\ |4 s 2012, and any attachments.
C. Third, Exhibit A - '
D. Fourth, Exhibit B
IL SCOPE

The Contractor shall perform the Work under the general direction of the City as set forth in the
Contract Documents.

Unless otherwise specified herein, the Contractor shall perform all Work identified in this
Agreement. The parties agrec that the scope of services is a description of Contractor’s
obligations and responsibilities, and is deemed to include preliminary considerations and
prerequisites, and all labor, materials, equipment, and tasks which are such an inseparable part of
the work described that exclusion would render performance by Contractor impractical, illogical,
or unconscionable.




Contractor acknowledges and agrees that the City’s Contract Administrator has no authority to
make changes that would increase, decrease, or otherwise modify the Scope of Services to be
provided under this Agreement.

By signing this Agreement, the Contractor represents that it thoroughly reviewed the documents
incorporated into this Agreement by reference and that it accepts the description of the Work and
the conditions under which the Work is to be performed.

11, TERM OF AGREEMENT

The initial contract period shall commence on April 3, 2012, and shall end on April 2, 2013. In
the event the term of this Agreement extends beyond the end of any fiscal year of City, to wit,
September 30, the continuation of this Agreement beyond the end of such fiscal year shall be
subject to both the appropriation and the availability of funds.

Iv. COMPENSATION

The Contractor agrees to provide the services and/or materials as specified in the Contract
Documents, only as and to the extent directed by the City, at the cost specified in Exhibit B up to
the maximum annual amount of $85,750. It is acknowledged and agreed by Contractor that this
amount is the maximum payable and constitutes a limitation upon City’s obligation to
compensate Contractor for Contractor’s services related to this Agreement. This maximum
amount, however, does not constitute a limitation of any sort upon Contractor’s obligation to
perform all items of work required by or which can be reasonably inferred from the Scope of
Services. Except as otherwise provided in the solicitation, no amount shall be paid to Contractor
to reimburse Contractor’s expenses.

V. METHOD OF BILLING AND PAYMENT

Contractor may submit invoices for compensation no more often than monthly, but only after the
services for which the invoices are submitted have been completed. An original invoice plus one
copy are due within fifteen (15) days of the end of the month except the final invoice which must
be received no later than sixty (60) days after this Agreement expires. Invoices shall demgnate the
nature of the services performed and/or the goods provided.

City shall pay Contractor within forty-five (45) days of receipt of Contractor’s  proper invoice, as
provided in the Florida Local Government Prompt Payment Act.

To be deemed proper, all invoices must comply with the requirements set forth in this Agreement
and must be submitted on the form and pursuant to instructions prescribed by the City’s Contract
Administrator. Payment may be withheld for failure of Contractor to comply with a term,
condition, or requirement of this Agreement.

Notwithstanding any provision of this Agreement to the contrary, City may withhold, in whole or in
part, payment to the extent necessary to protect itself from loss on account of inadequate or
defective work that has not been remedied or resolved in a manner satisfactory to the City’s
Contract Administrator or failure to comply with this Agreement. The amount withheld shall not
be subject to payment of interest by City.



GENERAL CONDITIONS
A. Indemnification

Contractor shall protect and defend at Contractor's expense, counsel being subject to the
City's approval, and indemnify and hold harmless the City and the City's officers,
employees, volunteers, and agents from and against any and all losses, penalties, fines,
damages, settlements, judgments, claims, costs, charges, expenses, or liabilities, including
any award of attorney fees and any award of costs, in connection with or arising directly
or indirectly out of any act or omission by the Contractor or by any officer, employee,
agent, invitee, subcontractor, or sublicensee of the Contractor. The provisions and
obligations of this section shall survive the expiration or earlier termination of this
Agreement. To the extent considered mnecessary by the City Manager, any sums due
Contractor under this Agreement may be retained by City until all of City's claims for
indemnification pursuant to this Agreement have been settled or otherwise resolved, and
any amount withheld shall not be subject to payment of interest by City.

B. Intellectual Property

Contractor shall protect and defend at Contractor’s expense, counsel being subject to the
City’s approval, and indemnify and hold harmless the City from and against any and all
losses, penalties, fines, damages, settlements, judgments, claims, costs, charges, royalties,

-expenses, or liabilities, including any award of attorney fees and any award of costs, in

connection with or arising directly or indirectly out of any infringement or allegation of
infringement of any patent, copyright, or other intellectual property right in connection
with the Contractor’s or the Ciiy’s use of any copyrighted, patented or un-patented
invention, process, article, material, or device that is manufactured, provided, or used
pursuant to this Agreement. If the Contractor uses any design, device, or materials
covered by letters, patent or copyright, it is mutually agreed and understood without
exception that the bid prices shall include all royalties or costs arising from the use of such
design, device, or materials in any way involved in the work.

C. Termination for Cause

The aggrieved party may terminate this Agreement for cause if the party in breach has not
corrected the breach within ten (10) days after written notice from the aggrieved party
identifying the breach. The City Manager may also terminate this Agreement upon such
notice as the City Manager deems appropriate under the circumstances in the event the
City Manager determines that termination is necessary to protect the public health or
safety. The parties agree that if the City erroneously, improperly or unjustifiably terminates
for cause, such termination shall be deemed a termination for convenience, which shall be
effective thirty (30) days after such notice of termination for cause is provided.

This Agreement may be terminated for cause for reasons including, but not limited to,
Contractor’s repeated (whether negligent or intentional) submission for payment of false
or incorrect bills or invoices, failure to perform the Work to the City’s satisfaction; or
failure to continuously perform the work in a manner calculated to meet or accomplish
the objectives as set forth in this Agreement.



D). Termination for Convenience

- The City reserves the right, in its best interest as determined by the City, to cancel this
contract for convenience by giving written notice to the Contractor at least thirty (30) days
prior to the effective date of such cancellation. In the event this Agreement is terminated
for convenience, Contractor shall be paid for any services performed to the City’s
satisfaction pursuant to the Agreement through the termination date specified in the
written notice of termination. Contractor acknowledges and agrees that he/she/it has
received good, valuable and sufficient consideration from City, the receipt and adequacy
of which are hereby acknowledged by Contractor, for City’s right to terminate this
Agreement for convenience.

E. Cancellation for Unappropriated Funds

The City reserves the right, in its best interest as determined by the City, to cancel this
contract for unappropriated funds or unavailability of funds by giving written notice to the
Contractor at least thirty (30) days prior to the effective date of such cancellation. The
obligation of the City for payment to a Contractor is limited to the availability of funds
appropriated in a current fiscal period, and continuation of the contract into a subsequent
fiscal period is subject to appropriation of funds, unless otherwise provided by law.

F. Insurance

The Contractor shall furnish proof of insurance requirements as indicated below. The
coverage is to remain in force at all times during the contract period. The following
minimum insurance coverage is required. The cominercial general liability insurance
policy shall name the City of Fort Lauderdale, a Florida municipality, as an “additional
insured.” This MUST be written in the description section of the insurance certificate, even
if there is a check-off box on the insurance certificate. Any costs for adding the City as
“additional insured” shall be at the Contractor’s expense.

The City of Fort Lauderdale shall be given notice 10 days prior to cancellation or
modification of any required insurance. The insurance provided shall be endorsed or
amended to comply with this notice requirement. In the event that the insurer is unable to
accommodate, it shall be the responsibility of the Contractor to provide the proper notice.
Such notification will be in writing by registered mail, return receipt requested and
addressed to the Procurement Services Division.

The Contractor’s insurance must be provided by an A.M. Best’s “A-“rated or better
insurance company authorized to issue insurance policies in the State of Florida, subject to
approval by the City’s Risk Manager. Any exclusions or provisions in the insurance
maintained by the contractor that excludes coverage for work contemplated in this
solicitation shall be deemed unacceptable, and shall be considered breach of contract.

Workers’ Compensation and Employers’ Liability Insurance

Limits: Workers’ Compensation — Per Chapter 440, Florida Statutes
Employers’® Liability - $500,000



Any firm performing work for or on behalf of the City of Fort Launderdale must provide
Workers® Compensation insurance. Exceptions and exemptions will be allowed, by the
City’s Risk Manager, if they are in accordance with Florida Statutes.

Commercial General Liability Insurance

Covering premises-operations, products-completed operatlons independent contractors
and contractual liability.

Limits: Combined single limit bodily injury/property damage $1,000,000.

This coverage must include, but not limited to:
a. Coverage for the liability assumed by the contractor under the
indemnity provision of the contract.
Coverage for Premises/Operations
Products/Completed Operations
Broad Form Contractual Liability
Independent Contractors

oo o

Autemobile Liability Insurance

Covering all owned, hired and non-owned automobile equipment.

Limits: Bodily injury $250,000 each person,
$500,000 each occurrence
Property damage $100,000 each occurrence

Professional Liability (Errors & Omissions)
Consultants

Limits: $2,000,000 per occurrence

Certificate holder should be addressed as follows:

City of Fort Lauderdale
Procurement Services Division

100 N. Andrews Avenue, Room 619
Fort Lauderdale, FL. 33301

G. Environmental, Health and Safety

Contractor shall place the highest priority on health and safety and shall maintain a safe
working environment during performance of the Work. Contractor shall comply, and
shall secure compliance by its employees, agents, and subcontractors, with all applicable
environmental, health, safety and security laws and regulations, and performance
conditions in this Agreement. Compliance with such requirements shall represent the
minimum standard required of Contractor. Contractor shall be responsible for examining
all requirements and determine whether additional or more stringent environmental,
health, safety and security provisions are required for the Work. Contractor agrees to



utilize protective devices as required by applicable laws, regulations, and any industry or
Coniractor’s health and safety plans and regulations, and to pay the costs and expenses
thereof, and warrants that all such persons shall be fit and qualified to carry out the Work.

H. Standard of Care

Contractor represents that he/she/it is qualified to perform the Work, that Contractor and
his/her/its subcontractors possess current, valid state and/or local licenses to perform the
Work, and that their services shall be performed in a manner consistent with that level of
care and skill ordinarily exercised by other quahﬁed contractors under similar
circumstances,

I._ Rights in Documents and Work

Any and all reports, photographs, surveys, and other data and documents provided or
created in connection with this Agreement are and shall remain the property of City; and
Contractor disclaims any copyright in such materials. In the event of and upon
termination of this Agreement, any reports, photographs, surveys, and other data and
documents prepared by Contractor, whether finished or unfinished, shall become the
property of City and shall be delivered by Contractor to the City’s Contract Administrator
within seven (7) days of termination of this Agreement by either party., Any
compensation due to Contractor shall be withheld until Contractor delivers all documents
to the City as provided herein.

J. Audit Right and Retention of Records

City shall have the right to audit the books, records, and accounts of Contractor and
Contractor’s subcontractors that are related to this Agreement. Contractor shall keep, and
Contractor shall cause Contractor’s subcontractors to keep, such books, records, and
accounts as may be necessary in order to record complete and correct entries related to
this Agreement. All books, records, and accounts of Contractor and Contractor’s
subcontractors shall be kept in written form, or in a form capable of conversion into written
form within a reasonable time, and upon request to do so, Contractor or Contractor’s
subcontractor, as applicable, shall make same available at no cost to City in written form.

Contractor and Contractor’s subcontractors shall preserve and make available, at
reasonable times for examination and audit by City in Broward County, Florida, all
financial records, supporting documents, statistical records, and any other documents
pertinent to this Agreement for the required retention period of the Florida public records
law, Chapter 119, Florida Statutes, as may be amended from time to time, if applicable,
or, if the Florida Public Records Act is not applicable, for a minimum period of three (3)
years after termination of this Agreement. If any audit has been initiated and audit
findings have not been resolved at the end of the retention period or three (3) years,
whichever is longer, the books, records, and accounts shall be retained until resolution of
the audit findings. If the Florida public records law is determined by City to be applicable
to Contractor and Contractor’s subcontractors’ records, Contractor and Contractor’s
subcontractors shall comply with all requirements thereof, however, Contractor and
Contractor’s subcontractors shall violate no confidentiality or non-disclosure requirement
of either federal or state law. Any incomplete or incorrect entry in such books, records,
and accounts shall be a basis for City's disallowance and recovery of any payment upon
such entry.



Contractor shall, by written contract, require Contractor’s subcontractors to agree to the
requirements and obligations of this Section.

The Contractor shall maintain during the term of the contract all books of account,
reports and records in accordance with generally accepted accounting practices and
standards for records directly related to this contract.

K. Public Entity Crime Act

Contractor represents that the execution of this Agreement will not violate the Public
Entity Crime Act, Section 287.133, Florida Statutes, as may be amended from time to
time, which essentially provides that a person or affiliate who is a contractor, consultant,
or other provider and who has been placed on the convicted vendor list following a
conviction for a public entity crime may not submit a bid on a contract to provide any
goods or services to City, may not submit a bid on a contract with City for the
construction or repair of a public building or public work, may not submit bids on leases
of real property to City, may not be awarded or perform work as a contractor, supplier,
subcontractor, or consultant under a contract with City, and may not transact any business
with City in excess of the threshold amount provided in Section 287.017, Florida Statutes,
as may be amended from time to time, for category two purchases for a period of 36
months from the date of being placed on the convicted vendor list. Violation of this
section shall result in termination of this Agreement and recovery of all monies paid by
City pursuant to this Agreement, and may result in debarment from City’s competitive
procurement activities.

L. Independent Contractor

Contractor is an independent contractor under this Agreement. Services provided by
Contractor pursuant to this Agreement shall be subject to the supervision of the
Contractor. In providing such services, neither Contractor nor Contractor’s agents shall
act as officers, employees, or agents of City. No partnership, joint venture, or other joint
relationship is created hereby. City does not extend to Contractor or Contractor’s agents
any authority of any kind to bind City in any respect whatsoever.

M. Inspection and Non-Waiver

Contractor shall permit the representatives of CITY to inspect and observe the Work at
all times.

The failure of the City to insist upon strict performance of any other terms of this
Agreement or to exercise any rights conferred by this Agreement shall not be construed by
Contractor as a waiver of the City’s right to assert or rely on any such terms or rights on
any future occasion or as a waiver of any other terms or rights.

N. Assignment and Performance

Neither this Agreement nor any right or interest herein shall be assigned, transferred, or
encumbered without the written consent of the other party. In addition, Contractor shall
not subcontract any portion of the work required by this Agreement, except as provided in
the Schedule of Subcontractor Participation. City may terminate this Agreement, effective
immediately, if there is any assignment, or attempted assignment, transfer, or



encumbrance, by Contractor of this Agreement or any right or interest herein without City's
written consent.

Contractor represents that each person who will render services pursuant to this
Agreement is duly qualified to perform such services by all appropriate governmental
authorities, where required, and that each such person is reasonably experienced and
skilled in the area(s) for which he or she will render his or her services.

Contractor shall perform Contractor’s duties, obligations, and services under this
Agreement in a skillful and respectable manner. The quality of Contractor’s performance
and all interim and final product(s) provided to or on behalf of City shall be comparable to
the best local and national standards.

In the event Contractor engages any subcontractor in the performance of this Agreement,
Contractor shall ensure that all of Contractor 's subcontractors perform in accordance with
the terms and conditions of this Agreement. Contractor shall be fully responsible for all of
Contractor's subcontractors' performance, and liable for any of Contractor’s
subcontractors' non-performance and all of Contractor’s subcontractors' acts and
omissions. Contractor shall defend at Contractor’s expense, counsel being subject to
City’s approval or disapproval, and indemnify and hold City and City’s officers,
employees, and agents harmiess from and against any claim, lawsuit, third party action,
fine, penalty, setflement, or judgment, including any award of attorney fees and any award
of costs, by or in favor of any of Contractor’s subcontractors for payment for work
performed for City by any of such subcontractors, and from and against any claim,
lawsuit, third party action, fine, penalty, settlement, or judgment, including any award of
attorney fees and any award of costs, occasioned by or arising out of any act or omission
by any of Contractor 's subcontractors or by any of Contractor’s subcontractors’ officers,
agents, or employees. Contractor’s use of subcontractors in connection with this
Agreement shall be subject to City’s prior written approval, which approval City may
revoke at any time.

0. Conflicts

Neither Contractor nor any of Contractor’s employees shall have or hold any continuing
or frequenily recurring employment or contractual relationship that is substantially
antagonistic or incompatible with Contractor’s loyal and conscienticus exercise of judgment
and care related to Contractor’s performance under this Agreement,

Contractor further agrees that none of Contractor’s officers or employees shall, during the
term of this Agreement, serve as an expert witness against City in any legal or
administrative proceeding in which he, she, or Contractor is not a party, unless compelled
by court process. Further, Contractor agrees that such persons shall not give sworn
testimony or issue a report or writing, as an expression of his or her expert opinion, which
is adverse or prejudicial to the interests of City in connection with any such pending or
threatened legal or administrative proceeding unless compelled by court process. The
limitations of this section shall not preclude Contractor or any persons in any way from
representing themselves, including giving expert testimony in support thereof, in any action
or in any administrative or legal proceeding.

In the event Contractor is permitted pursuant to this Agreement to utilize subcontractors to
perform any services required by this Agreement, Contractor agrees to require such



subcontractors, by written contract, to comply with the provisions of this section to the
same extent as Contractor.

P. Schedule and Delays

Time is of the essence in this Agreement. By signing, Contractor affirms that it believes
the schedule to be reasonable; provided, however, the parties acknowledge that the
schedule might be modified as the City directs.

Q. Materiality and Waiver of Breach

City and Contractor agree that each requirement, duty, and obligation set forth herein was
bargained for at arm’s-length and is agreed to by the parties in exchange for quid pro quo,
that each is substantial and important to the formation of this Agreement and that each is,
therefore, a material term hereof,

City’s failure to enforce any provision of this Agreement shall not be deemed a waiver of
such provision or modification of this Agreement. A waiver of any breach of a provision
of this Agreement shall not be deemed a waiver of any subsequent breach and shall not be
construed to be a modification of the terms of this Agreement.

R. Compliance With FLaws

Contractor shall comply with all applicable federal, state, and local laws, codes,
ordinances, rules, and regulations in performing Contractor’s duties, responsibilities, and
obligations pursuant to this Agreement.

S. Severance

In the event a portion of this Agreement is found by a court of competent jurisdiction to be
invalid or unenforceable, the provisions not having been found by a court of competent
jurisdiction to be invalid or unenforceable shall continue to be effective.

T. Limitation of Liability

The City desires to enter into this Agreement only if in so doing the City can place a limit
on the City’s liability for any cause of action for money damages due to an alleged breach
by the City of this Agreement, so that its liability for any such breach never exceeds the
sum of §1,000. Contractor hereby expresses its willingness to enter into this Agreement
with Contractor’s recovery from the City for any damage action for breach of contract or
for any action or claim arising from this Agreement to be limited to a maximum amount of
$1,000 less the amount of all funds actually paid by the City to Contractor pursuant to this
Agreement.

Accordingly, and notwithstanding any other term or condition of this Agreement,
Contractor hereby agrees that the City shall not be liable to Contractor for damages in an
amount in excess of $1,000 which amount shall be reduced by the amount actually paid by
the City to Contractor pursuant to this Agreement, for any action for breach of contract or
for any action or claim arising out of this Agreement. Nothing contained in this paragraph
or elsewhere in this Agreement is in any way intended to be a waiver of the limitation
placed upon City’s liability as set forth in Article 768.28, Florida Statutes.



U. Jurisdiction, Venue, Waiver, Waiver of Jury Trial

This Agreement shall be interpreted and construed in accordance with and governed by
the laws of the State of Florida. Venue for any lawsuit by either party against the other
party or otherwise arising out of this Agreement, and for any other legal proceeding, shall
be in the Seventeenth Judicial Circuit in and for Broward County, Florida, or in the event
of federal jurisdiction, in the Southern District of Florida, Fort Lauderdale Division.

In the event Contractor is a corporation organized under the laws of any province of
Canada or is a Canadian federal corporation, the City may enforce in the United States of
America or in Canada or in both countries a judgment entered against the Contractor. The
Contractor waives any and all defenses to the City's enforcement in Canada of a judgment
entered by a court in the United States of America.

V. Amendments

No modification, amendment, or alteration in the terms or conditions contained herein
shall be effective unless contained in a written document prepared with the same or
similar formality as this Agreement and executed by the Mayor-Commissioner and/or City
Manager, as determined by City Charter and Ordinances, and Contractor or others
delegated authority to or otherwise authorized to execute same on their behalf.

W. Prior Agreements

This document represents the final and complete understanding of the parties and
incorporates or supersedes all prior negotiations, correspondence, conversations,
agreements, and understandings applicable to the matters contained herein. The parties
agree that there is no commitment, agreement, or understanding concerning the subject
matter of this Agreement that is not contained in this written document. Accordingly, the
parties agree that no deviation from the terms hereof shall be predicated upon any prior
representation or agreement, whether oral or written.

X. Pavable Interest

Except as required and provided for by the Florida Local Government Prompt Payment
Act, City shall not be liable for interest for any reason, whether as prejudgment interest
or for any other purpose, and in furtherance thereof Contractor waives, rejects,
disclaims and surrenders any and all entitlement it has or may have to receive interest in
connection with a dispute or claim based on or related to this Agreement.

Y. Representation of Authority

Each individual executing this Agreement on behalf of a party hereto hereby represents
and warrants that he or she is, on the date he or she signs this Agreement, duly
authorized by all necessary and appropriate action to execute this Agreement on behalf of
such party and does so with full legal authority.

AA_.. Uncontrollable Circumstances ("Force Majeure')

The City and Contractor will be excused from the performance of their respective
obligations under this agreement when and to the extent that their performance is delayed
or prevented by any circumstances beyond their control including, fire, flood, explosion,

10
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strikes or other labor disputes, act of God or public ‘emergency, war, riot, civil
commotion, malicious damage, act or omission of any governmental authority, delay or
failure or shortage of any type of transportation, equipment, or service from a public
utility needed for their performance, provided that:

A The nen perfonﬁing party gives the other party prompt written notice describing
. - -the- pérticulars of the Force Majeure including, but not limited to, the nature of the

occurrence and its expected duration, and continues to furnish timely reports with respect
thereto during the period of the Force Majeure;

B. The excuse of performance is of no greater scope and of no longer duration than
is required by the Force Majeure;

C. No obligations of either party that arose before the Force Majeure causing the
excuse of performance are excused as a result of the Force Majeure; and

D. The non-performing party uses its best efforts to remedy its inability to perform.

Notwithstanding the above, performance shall not be excused under this Section for a
period in excess of two (2) months, provided that in extenuating circumstances, the City
may excuse performance for a longer term. Economic hardship of the Contractor will not
constitute Force Majeure. The term of the agreement shall be extended by a period equal
to that during which either party's performance is suspended under this Section.

\
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IN WITNESS WHEREOQF, the City and the Contractor execute this Contract as follows:

ATTEST

Print Name

Secretary

(CORPORATE SEAL) N|A&

STATE OF ﬁDriC{CL

COUNTY OF __a0m Beach

Julb ,2012, by

The foregoing instrument was a%sc Vi:
A

CITY OF FORT LAUDERDALE

By@in@ T

City Manager - -2

2oty

Approved as to form:

Senior Mlstant C1t}/ Attorney

Print Name:_ ¢o
President Y1 (g

ledged before me this 5 ~  dayofy iC@

as president for A

& Assoclates, Inc., a Florlda corporation.

Notary Public State of Florida

by " Andrew Luchey
My Commission DDS42438
Expifes 11/24/2013

Personally Known
Type of Identification Produced

=y

NotaryPublic, State of HOHCI O,
(Signature of Notary Public)

Andrad LUch o

(Print, Type, or Stamp Commissioned Name of
Notary Public)

& OR Produced Identification

12



City of Fort Lauderdale

EXHIBIT A

CITY OF FORT LAUDERDALE
SPECIFICATIONS PACKAGE

422-10941

Temporary Environmental Laboratory

Feh 13 2012 8-47-14 AM FST

Technician Services, Annual Contract

BITY OF FORT LAUDERDALE

Bob McKenney

954-828-5139 -



Bid 422-10841 .

City of Fort Lauderdale

Bid 422-10941

Temporary Environmental Laboratory Technician Services, Annual

Bid Number
Bid Title

Bid Start Date
Bid End Date

Question & Answer
Eng Date

Bid Confact

Contract Duration
Contract Renewal
Prices Gooed for

Bid Comments

Contract

422-10941
Ternporary Environmental Laboratory Technician Services, Annual Contract

Jan 24, 2012 12:10:59 PMEST
Feb 10, 2012 2:00:00 PM EST

Feb 8, 2012 2:00:00 PM EST

Bob McKenney
Procurernent Specialist I1
Procurement

954-828-5139
RMcKenney@fortlzuderdale.gov

1year
Not Applicable
90 days

The City of Fort Lauderdale is actively seeking bids from qualified bidders, hereinafter referred to as the
Contractor, to provide an annual contract for temporary environmental laboratory technician services for
the Public Works Department in full accordance with the specifications, terms, and conditions contained
in this Invitation to Bid (ITB).

For information concerning procedures for responding to this ITB, contact Procurement Specialist IT Bob
McKenney at 954.828.5139 or rmckenney@fortlauderdale.gov. Any questions that bidders wish to have
addressed and which might require an addendum must be submitted through the Question and Answer
format through the BidSync website. If required, written addendum will be issued by the City.

The City of Fort Lauderdale uses BidSync (www.BidSync.com} to distribute and receive bids and
proposals. There is no charge to vendors/contractors to register and participate in this solicitation
process, nor will any fees be charged to the awarded vendor. Refer to www.BidSync.com for further
inforrmation.

Ali bids should be submitted electronically through www.BidSync.com.

Added on Jan 27, 2012:

Addendum #1
Special Conditions #18, Invoices/Payments states... "The City will accept invoices no more frequently

than once per month." The language has been changed to read... "The City will accept invoices no more
frequently than once per week.

Changes made on Jan 27, 2012 1:49:06 PM EST

Item
Quantity
Unit Price

Delivery Location

Description

Itern Response Form

422-10941--01-01 - Temporary Environmental Laboratory Technician
5000 hour

! -
City of Fort Lauderdale

Public Works Adiministration Building
949 NW 38th Strest
Ft. Lauderdale FL 33309

Qty 5000

These hours are an annual estimate. See Technical Specifications/Scope of Services.
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City of Fort Lavderdale

ITB # 422-10941
TITLE: Temporary Environmental Laboratory Technician Services

01.

02.

03.

04.

05.

PART | - INFORMATION SPECIAL CONDITIONS

PURPOSE '
The City of Fort Lauderdale, Florida (City) is seeking bids from qualified bidders, hereinafter
referred to as the Contractor, fo provide an annual contract for Temporary Laboratory
Technician Services for the City's Public Works Department, in accordance with the terms,

conditions, and specifications contained in this Invitation To Bid (ITB).

INFORMATION OR CLARIFICATION
For information concerning procedures for responding to this solicitation, contact Procurement
Specialist It Bob McKenney at 954-828-5139 or email at rmckenney@fortlauderdale.gov . Such

contact shall be for clarification purposes only.

For information concerning technical specifications please utilize the question / answer feature
provided by BidSync at www.bidsync.com . Questions of a material nature must be received
prior to the cut-off date specified in the solicitation. Material changes, if any, to the scope of
services or bidding procedures will only be transmitted by written addendum. (See addendum
section of BidSync Site). Contractors please note: No part of your bid can be submitted via
FAX. No variation in price or conditions shall be permitted based upon a claim of ignorance.
Submission of a bid will be considered evidence that the Contractor has familiarized themselves
with the nature and extent of the work, and the equipment, materials, and fabor required. The
entire bid response must be submitted in accordance with all specifications contained in this

solicitation.

It is the sole responsibility of the Confractor to ensure that their bid is submitted electronically
through BidSync at www.bidsync.com or reaches the City of Fort Lauderdale City Hall,
Procurement Services Division, 6" floor, Room 619, 100 N. Andrews Avenue, Fort Lauderdale,
FL 33301 in a sealed envelope marked on the outside with the [TB solicitation number and
Contractor's name, no later than the time and date specified in this solicitation.

TRANSACTION FEES
The City of Fort Lauderdale uses BidSync (www.bidsync.com) to distribute and receive bids and
proposals. There is no charge to vendors/contractors to register and participate in the

solicitation process, nor will any fees be charged to the awarded contractor.

PRE-BID CONFERENCE AND/OR SITE VISIT
There will not be a pre-bid conference or site visit for this Invitation to Bid.

ELIGIBILITY
To be eligible for award of a contract in response to this solicitation the Contractor must

demonstrate that they have successfully completed services, as specified in the Technical
Specifications / Scope of Services section of this solicitation, are normally and routinely
engaged in performing such services and are properly and legally licensed to perform such
work. in addition, the Contractor must have no conflict of interest with regard to any other work
performed by the Contractor for the City of Fort Lauderdale.
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06.  PRICING/DELIVERY
Contractor must quote a firm, fixed hourly price per man-hour for all services stated in the 1B,

which includes any travel associated with coming to the City of Fort Lauderdale.

07. BID DOCUMENTS
The Contractor shall examine this bid carefully. Ignorance of the requirements will not relieve

the Contractor from liability and obligation under the Contract.

08. AWARD
Award will be made to the responsive and responsible bidder, guoting the lowest price, for that

product/service that will best serve the needs of the City of Fort Lauderdale.

The City reserves the right to waive minor variations in the specifications and in the bidding
process. The City further reserves the right to accept or reject any and/or all bids and to award
or not award a contract based on this bid solicitation. '

09.  GENERAL CONDITIONS
General Conditions Form G-107 Rev. 12/11 (GC) are included and made a part of this [TB.

10.  NEWS RELEASES/PUBLICITY
News releases, publicity releases, or advertisements relating fo this contract or the tasks or

projects associated with the project shall not be made without prior City approval. -

[1. CONTRACTORS' COSTS
The City shall not be liable for any costs incurred by proposers in responding to this solicitation.

12, RULES AND SUBMITTALS OF BIDS
The signer of the bid must declare that the only person(s), company or parties interested in the
proposal as principals are named therein; that the bid is made without collusion with any other
person(s), company or parties submitting a bid; that it is in all respects fair and in good faith,
without collusion or fraud; and that the signer of the bid has full authority to bind the principal

bidder.

13, CONTRACT PERIOD
The initial contract term shall commence upon date of award by the City and shall expire one

year from that date. The City reserves the right to extend the contract for three, additional one
year terms, providing all terms conditions and specifications remain the same, both parties -
agree to the extension, and such extension is approved by the City. A

In the event services are scheduled to end because of the expiration of this contract, the
Contractor shali continue the service upon the request of the City as authorized by the awarding
authority. The extension period shall not extend for more than ninety (90) days beyond the
expiration date of the existing contract. The Contractor shall be compensated for the service at
the rate in effect when this extension clause is invoked by the City.

14. COST ADJUSTMENTS .
Prices quoted shall be firm for the initial contract term of one year. No cost increases shall be

accepted in this initial contract term. Please consider this when providing your pricing for this
request for proposal.
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City of Fort Lauderdale

Thereafter, any extensions which may be approved by the City shall be subject to the following:
Costs for any extension terms shall be subject to an adjustment only if increases or decreases
occur in the industry. Such adjustment shall be based on the latest yearly percentage increase
in the All Urban Consumers Price Index (CPI-U) as published by the Bureau of Labor Statistics,
U.S. Dep't. of Labor, and shall not exceed five percent (5%).

The yearly increase or decrease in the CPI shall be that latest Index published and available for

the calendar year ending 12/31, prior to the end of the contract year then in effect, as compared

to the index for the comparable month, one-year prior.

Any requested adjustment shall be fully documented and submitted to the City at least ninety
(90) days prior to the contract anniversary date. Any approved cost adjustments shall become
effective on the beginning date of the approved contract extension.

The City may, after examination, refuse to accept the adjusted costs if they are not properly
documented, or considered to be excessive, or if decreases are considered to be insufficient. In
the event the City does not wish to accept the adjusted costs and the matter cannot be resolved
to the satisfaction of the City, the Contract will be considered cancelled on the scheduled

expiration date.

SERVICE TEST PERIOD
If the Contractor has not previously performed the services to the city, the City reserves the right

to require a test period fo determine if the Contractor can perform in accordance with the
requirements of the contact, and to the City's satisfaction. Such test period can be from thirty to
ninety days, and will be conducted under all specifications, terms and conditions contained in
the contract. This trial period will then become part of the initial contract period.

A performance evaluation will be conducted prior to the end of the test period and that

evaluation will be the basis for the City's decision to continue with the Contractor or to select

another Contractor {if applicable).

CONTRACT COORDINATOR

The City may designate a Contract Coordinator whose principal duties shall be:

Liaison with Contractor

Coordinate and approve all work under the contract.

Resolve any disputes..

Assure consistency and quality of Contractor's performance.

Schedule and conduct Contractor performance evaluations and document findings.
Review and approve for payment all invoices for work performed or items delivered.

CONTRACTOR PERFORMANCE REVIEWS AND RATINGS
The City Contract Coordinator may develop a Contractor performance evaluation report. This
report shall be used to pericdically review and rate the Contractor's performance under the

contract with performance rating as follows:

Excellent Far exceeds requirements.

Good Exceeds requirements

Fair Just meets requirements.

Poor Does not meet all requirements and

contractor is subject to penalty provisions
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under the contact.

Non-compliance Either continued poor performance after notice or a performance
level that does not meet a significant portion of the requirements.
This rating makes the Contractor subject to the default or
cancellation for cause provisions of the contract.

The report shall also list all discrepancies found during the review period. The Contractor shall
be provided with a copy of the report, and may respond in writing if he takes exception to the
repoit or wishes to comment on the report. Contractor performance reviews and subsequent
reports will be used in determining the suitability of the contract extension.

18.  INVOICES/PAYMENT _
The Gity will accept invoices no more frequently than once per month. Each invoice shall fully

detail the related costs and shall specify the status of the particular task or project as of the date
of the invoice as regards the accepted schedule for that task or project. Payment will be made
within forty five (45) days after receipt of an invoice acceptable to the City, in accordance with
the Florida Local Government Prompt Payment Act. if, at any time during the contract, the City
shall not approve or accept the Contractor's work product, and agreement cannot be reached
between the City and the Contractor to resolve the problem to the City's satisfaction, the City
shall negotiate with the Contractor on a payment for the work completed and usable to the City.

19, RELATED EXPENSES/TRAVEL EXPENSES ' -
All costs including travel are to be included in your proposal. The City will not accept any

additional costs.

20.  NO EXCLUSIVE CONTRACT/ADDITIONAL SERVICES
While this contract is for services provided to the department referenced in this Invitation For
Bid, the City may require simitar work for other City departments. Contractor agrees to take on
such work unless such work would not be considered reasonable or become an undue burden

to the Contractor.

Contractor agrees and understands that the contract shall not be construed as an exclusive
arrangement and further agrees that the City may, at any time, secure similar or identical
services from another vendor at the City's sole option.

The City may require additional items or services of a similar nature, but not specifically listed in
the contract. The Contracfor agrees to provide such items or services, and shall provide the
City prices on such additional items or services based upon a formula or method, which is the
same or similar to that used in establishing the prices in his proposal. If the price(s) offered are
not acceptable to the City, and the situation cannot be resolved to the satisfaction of the City,
the City reserves the right to procure those items or services from other vendors, or to cancel
the contract upon giving the Contractor thirty (30) days written notice.

21.  DELETION OR MODIFICATION OF SERVICES
The City reserves the right to delete any portion of the Contract at any time without cause, and if
such right is exercised by the City, the fotal fee shail be reduced in the same ratio as the
estimated cost of the work deleted bears to the estimated cost of the work originally planned. i
work has already been accomplished on the portion of the Contract to be deleted, the
Contractor shall be paid for the deleted portion on the basis of the estimated percentage of
completion of such portion. .
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If the Contractor and the City agree on modifications or revisions to services, after the City has
approved work to begin on such services, and a budget has been established for those
services, the Contractor will submit a revised budget to the City for approval prior to proceeding
with the work.

INSURANCE
The Contractor shall furnish proof of insurance requirements as indicated below. The coverage

is to remain in force at all times during the contract period. The following minimumn insurance
coverage is required. The City is to be added as an “additional insured” with relation to General
Liability Insurance. This MUST be written in the description section of the insurance certificate,
even if you have a check-off box on your insurance certificate. Any costs for adding the City as
“additional insured” will be at the contractor's expense.

The City of Fort Lauderdale shall be given notice 10 days prior to cancellation or modification of
any stipulated insurance. The insurance provided shall be endorsed or amended to comply with
this notice requirement. In the event that the insurer is unable to accommodate, it shall be the
responsibility of the Contractor to provide the proper notice. Such notification will be in writing
by registered mail, return receipt requested and addressed to the Procurement Services

Division.

The Contractor's insurance must be provided by an A.M. Best's "A-" rated or better insurance
company authorized to issue insurance policies in the State of Florida, subject to approval by
the City's Risk Manager. Any exclusions or provisions in the insurance maintained by the
contractor that precludes coverage for work contemplated in this ITB shall be deemed
unacceptable, and shall be considered breach of contract.

Workers’ Compensation and Employers’ Liability Insurance

Limits: Workers’ Compensation — Per Florida Statute 440
Employers’ Liability - $500,000

Any firm performing work on behalf of the City of Fort Lauderdale must provide Workers’
Compensation insurance. Exceptions and exemptions can only be made if they are in
accordance with Florida Statute. For additional information contact the Department of Financial
Services, Workers' Compensation Division at (850) 413-1601 or on the web at www.fldfs.com.

Commercial General Liability Insurance

Covering premises-operations, products-completed operations, independent contractors and
contractual liability.

Limits: Combined single limit bodily injury/property damage $1,000,000.

This coverage must include, but not limited to:
a. Coverage for the liability assumed by the contractor under the indemnity provision of
the contract.
b. Coverage for Premises/Operations
c. Products/Completed Operations
d. Broad Form Contractual Liability
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e. Independent Contractors
Automobile Liability Insurance

Covering all owned, hired and non-owned automobile equipment.

Limits: Bodily injury $250,000 each person
$500,000 each occurrence
Property damage $100,000 each occurrence

Professional Liability (Errors & Omissions)

| Limits: | $2,000,000 per occurrence

A copy of ANY current Certificate of Insurance should be included with your proposat,

In the event that you are the successiul bidder, you will be required to provide a certificate

naming the City as an “additional insured” for General Liability.

Certificate holder should be addressed as follows:

City of Fort Lauderdale
Procurement Services Division

100 N. Andrews Avenue, Room 619
Fort Lauderdale, FL 33301

23. SUB-CONTRACTORS
If the Contractor proposes to use subcontractors in the course of providing these services to the

City, this information shall be a part of the bid response. Such information shall be subject to
review, acceptance and approval of the City, prior to any contract award. The City reserves the
right to approve or disapprove of any subcontractor candidate in its best interest and to require
Contractor to replace subcontractor with one that meets City approval.

Contractor shall ensure that all of Contractor's subcontractors perform in accordance with the
terms and conditions of this Contract. Contractor shall be fully responsible for all of Contractor's
subcontractors’ performance, and liable for any of Contractor’s subcontractors’ non- '
performance and all of Contractor's subcontractors’ acts and omissions. Contractor shall
defend, at Contractor's expense, counsel being subject to the City's approval or disapproval,
and indemnify and hold harmless the City and the City’s officers, employees, and agents from
and against any claim, lawsuit, third-party action, or judgment, including any award of attorney
fees and any award of costs, by or in favor of any Contractor's subcontractors for payment for

work performed for the City.
24.  INSURANCE - SUB-CONTRACTORS | :
Contractor shall require all of its sub-contractors to provide the aforementioned coverage as welf

as any other coverage that the contractor may consider necessary, and any deficiency in the
coverage or policy limits of said sub-contractors will be the sole responsibility of the contractor.

25. OWNERSHIP OF WORK
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The City shall have full ownership and the right to copyright, otherwise limit, reproduce, modify,
sell, or use ali of the work or product produced under this contract without payment of any
royalties or fees to the Contractor above the agreed hourly rates and refated costs.

UNCONTROLLABLE CIRCUMSTANCES ("'Force Majeure”}

The City and Contractor will be excused from the performance of their respective obligations
under this agreement when and to the extent that their performance is delayed or prevented by
any circumstances beyond their control including, fire, flood, explosion, strikes or other labor
disputes, act of God or public emergency, war, riot, civil commotion, malicious darmage, act or
omission of any governmental authority, delay or failure or shortage of any type of
transportation, equipment, or service from a public utility needed for their performance, provided

that;

A. The non performing party gives the other party prompt written notice deseribing
the particutars of the Force Majeure including, but not limited to, the nature of the occurrence
and its expected duration, and continues to furnish timely reports with respect thereto during the
period of the Force Majeure;

B. The excuse of performance is of no greater scope and of no longer duration than
is required by the Force Majeure;

C. No obligations of either party that arose before the Force Majeure causing the
excuse of performance are excused as a result of the Force Majeure; and

D. The non performing party uses its best efforts to remedy its inability to perform.

Notwithstanding the above, performance shall not be excused under this Section for a period in
excess of two (2) months, provided that in extenuating circumstances, the City may excuse
performance for a longer term. Economic hardship of the Contractor will not constitute Force
Majeure. The term of the agreement shall be extended by a period equal to that during which
either party's performance is suspended under this Section.

PUBLIC ENTITY CRIMES
NOTE: Contractor, by submitting a proposal attests she/hefit has not been placed on the

convicted vendor list.

A person or affiliate who has been placed on the convicted vendor list following a conviction for
a public entity crime may not submit a bid on a contract to provide any goods or services to a
public entity, may not submit a bid on a contract with a public entity for the construction or repair
of a public building or public work, may not submit bids on leases of real property to a public
entity, may not be awarded or perform work as a contractor, supplier, subcontractor, or
consuitant under a contract with any public entity, and may not transact business with any public
entity in excess of the threshold amount provided in Section 287.017, Florida Statutes, for
Category Two for a period of 36 months from the date of being placed on the convicted vendor

list.

CANADIAN COMPANIES
The City may enforce in the United States of America or in Canada or in both countries a

judgment entered against the Contractor. The Contractor waives any and all defenses to the
City's enforcement in Canada, of a judgment entered by a court in the United States of America.
All monetary amounts set forth in this Contract are in United States dollars.
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28.  LOBBYING ACTIVITIES
ALL CONTRACTORS PLEASE NOTE: Any contractor submitting a response to this solicitation
must comply, if applicable, with City of Fort Lauderdale Ordinance No. C-00-27 & Resolution
No. 07-101, Lobbying Activities. Copies of Ordinance No. C-00-27 and Resolution No. 07-101
may be obtained from the City Clerk’s Office on the 7th Fioor of City Hall, 100 N. Andrews
Avenue, Fort Lauderdale, Florida. The ordinance may also be vigwed on the City's websife at
http.iwww.fortliauderdale.gov/clerk/l obbyistDocs/lobbyistord1009.pdf .

30.  BID TABULATIONS/INTENT TO AWARD
~ Notice of Intent to Award Contract/Bid, resulting from the City's Formal solicitation process,
requiring City Commission action, may be found at:
hitp:/iwww.fortlauderdale.gov/purchasing/notices of intent htm . Tabulations of receipt of those
parties respending fo a formal solicitation may be found at:
http:/fwww.fortlauderdale.gov/purchasing/bidresuits.htm , or any interested party may call the
Procurement Services Division at 954-828-5933.

31.  CONTRACT AGREEMENT
Sample Contract Agreement Form (Attachment A) is included and made a part of this Invitation
to Bid. Terms and Conditions of final agreement will be included as applicable to this ITB.
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2.05

City of Fort Lauderdale

PART Il - TECHNICAL SPECIFICATIONS/SCOPE OF SERVICES

General :

The Public Works Department operates a NELAC Approved laboratory for the purpose of
testing various samples from its water and wastewater treatment faciliies. This division is
currently experiencing staffing shortages and requires the use of temporary staff in order {o
accomplish its mission. This current shortage is expected to continue for approximately six
months, or possibly longer. The City is desirous of maintaining an annual contract in

anticipation of future shortages.

Scope of Service
A. The temporary environmental lab technician(s) will perform all testing procedures assigned
by appropriate City staff and based on standard methods and Environmental Protection

Agency (EPA) methods for environmental waters,

B. Typical testing includes titrations, pH measurements, turbidity measurements and
bacteriological analysis

C. The temporary lab technician should have a background in chemistry, biology or
environmental sciences and a baccalaureate or associates degree in one of these fields.

D. There will be some minimal fieldwork that would include picking up samples from the
treatment plants, as well as sampling wells from the City’s well fields and distribution system
sampling in accordance with FAC 62-550.518. Any person submitted for temporary hire by
the Contractor will possess a valid Florida driver's license and may be required to submit to

a review of their Motor Vehicle Record.

E. Normal hours of service are 7.30 AM. to 4:00 P.M., Monday thru Friday, excluding City-
recognized holidays, with a half hour for lunch. Weekend work is done on a rotating basis for
all technicians with days off being scheduled for weekdays. The City and the Contractor
will agree on a schedule of service prior to any temporary employee beginning Services.

Evaluation of Personnel
The City reserves the right to interview and approve any individual submitted for temporary hire

by the Contractor in order to gauge their competency for the position.
Estimated Quantities/Warranty of Usage

This contract is only used if a Laboratory Technician leaves City of Fort Lauderdale
employment. It is understood that the Contractor will furnish the City's needs as they arise. The

hours listed on the bid sheet are only an estimate.

City Will Provide
A. Al lab supplies necessary for the conducting of required tests.

B. All safety equipment or personal protection equipment needed.

C. Transportation to any location in the City where the collection of samples is required.
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CITY OF FORT LAUDERDALE
GENERAL CONDITIONS

These insfructions are standard for all contracts for commodities or services issued through the City of Fort Lauderdale Procurement
Services Division. The City may delete, supersede, or modify any of these standard instructions for a particular contract by indicating such
change in the Invitation to Bid (ITB) Special Conditions, Technical Specifications, Instructions, Proposal Pages, Addenda, and Legal
Advertisement. It this general conditions document, Invitation to Bid {ITB) and Request for Propasal (RFP) are interchangeable.

PART | BIDDER PROFOSAL PAGE(S) CONDITIONS: - - -

1.01 BIDDER ADDRESS: The City maintains automated vendor address lists that have been generated for each specific Commodity
Clags item through our bid issuing service, BidSync. Nofices of Invitations to Bid (ITB'S) are sent by e-mail fo the selection of
bidders who have fully registered with BidSync or faxed (if applicable) to every vendor on those lists, whe may then view the bid
documents online. Bidders who have been informed of a hid's availablfity in ary ather manner are responsible for registering with
BidSync in order to view the bid documents. There is no fee for doing so. If yeu.wish bid notifications be provided to another e-mail
address or fax, please contact BidSync. If you wish purchase orders sent to a different address, please so indicate in your bid
response. f you wish payments sent to a different address, please so indicate on your invoice.

1.02 DELIVERY: Time will-be of the essence for any orders placed as a result of this [TB. The Gily reserves the right to cancel any
orders, or part thereof, without obligation if delivery is not made in accordance with the schedule specified by the Bidder and

accepted by the City,

1.03 PACKING SLIPS: It will be the responsibility of the awarded Contracter, fo atfach all packing slips to the OUTSIDE of each
shipment. Packing slips must pravide a detailed description of what is to be received and reference the City of Fort Lauderdale
purchase order number that is associated with the shipment. Failure to provide a detailed packing slip attached to the outside of
shipment may resuit in refusal of shipment at Contractor's expense.

1.04 PAYMENT TERMS AND CASH DISCOQUNTS: FPayment terms, unless otherwise sfated in this ITB, will be considered fo be net 45
days after the date of satisfactory delivery af the place of acceptance and receipt of correct invoice at the office specified,
whichever occurs last. Bidder may offer cash discounts for prompt payment bui they will not be considered in defermination of
award. I a Bidder offers a discount, it is understoed that the discount time will be computed from the date of satisfactory delivery,
at the place of acceptance, and receipt of correct invoice, at the office specified, whichever cccurs last.

1.05 TOTAL BID DISCOUNT: If Bidder offers a discount for award of all tems Jfisted in the bid, éuch discount shall be deducted from the
total of the firm net unit prices bid and shall be considered in tabulation and award of bid,

1.06 BIDS FIRM FOR ACCEPTANCE: Bidder warrants, by virtue of bidding, that the bid and the prices quoted in the bid will ba firm for
acceptance by the City for a period of ninety (30) days from the date of bid opening unless otherwise stated in the ITB.

1.07 VARIANCES: For purposes of bid evaluation, Bidder's must indicate any variances, no matter how slighi, from T8 General
Conditions, Speclal Conditions, Specifications or Addenda in the space provided in the ITB. No variations or exceptions by a
Bidder will be considered or deemed a part of the bid submitied unless such variances or exceptions are lsted in the bid and
referenced in the space provided on the bidder proposal pages, If variances are not stated, or referenced as required, i will be
assumed that the product or service fully complies with the City's terms, conditions, and specifications.

By receiving a bid, City does not necessarily accept any variances contained in the bid. All variances submitted are subject to
review and approval by the City. if any bid contains material variances that, in the City’s sole opinion, make that bid conditicnal in
nature, the City reserves the right to reject the bid or part of the bid that is declared, by the City as conditional.

1.08 NO BIDS: If you do not intend ta bid please indicate the reason, such as insufficient time to respond, do not offer product or
service, unabie to meet specifications, schedule would not permit, or any other reason, in the space provided in this ITB. Faiiure o
bid or return no bid comments prior to the bid due and opening date and time, indicated in this I8, may result in your firm being
deleted from our Bidder's registration fist for the Commodity Class ltern requested in this ITB.

1.09 MINORITY AND WOMEN BUSINESS ENTERPRISE PARTICIPATION AND BUSINESS DEFINITIONS: The City of Fort
Lauderdale wants to increase the parlicipation of Minosity Business Enterprises (MBE), Women Business Enterprises (WBE), and
Small Business Enterprises (SBE) in its procurement activities. If your firm qualifies in accordance with the below definitions
please indicate in the space provided in this ITB.

Minarity Business Enterprise (MBE} “A Minerity- Business® is a business enterprise that is owned or controlled by one or more
socially or economically disadvantaged persons. Such disadvantage may arise from cultural, racial, chronic econaric
circumstances or background or other sfmilar cause. Such persons include, but are not limited to: Blacks, Hispanics, Asian
Americans, and Naiive Americans,

The term "Minority Business Enterprise” means a business at least 51 percent of which is owned by minerity group members or, in
the case of a publicly owned husiness, at ieast 51 percent of the stock of which is owned by minarsity group members. For the
purpose of the preceding sentence, minority group members are citizens of the United States who include, but are not limited to:
Blacks, Hispanics, Asian Americans, and Native Americans,

Women Business Entarprise (WBE) a “Women Owned or Controlled Busingss” is 2 business. enterprise at feast 51 percent of
which is owned by females or, in the case of a publicly owned business, at least 51 percent of the slock of which is owned by

females.

Small Business Enterprise (SBE) "Small Business” means a corporation, parinership, sole proprietership, or other legal entity
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formed for ¢he purpose of making a profit, which is independently owned and operated, has either fewer than 100 employees or
less than $1,000,000 in annual gross receipts.

BLACK, which inciudes persons having origins in any of the Black racial groups of Africa.
WHITE, which includes persons whose origins are Angle-Saxon and Europeans and persens of indo-European decent including

Pakistani and East Indian.
HISPANIC, which includes persons of Mexican, Puerto Rican, Cuban, Central and South American, or other Spanish culture or

origin, regardless of race.

NATIVE AMERICAN, which includes persons whose origins are American Indians, Eskimos, Aleuts, or Native Hawaiians.

ASIAN AMERICAN, which includes persons having origin in any of the original peoples of the Far Fast, Southeast Asia, the: Indian
subcontinent, or the Pacific Isfands. ‘

1.10 MINORITY-WOMEN BUSINESS ENTERPRISE PARTICIPATION
It is the desire of the Gity of Fart Lauderdale to increase the participation of minority (MBE) and women-owned {WBE) businesses
in its contracting and procurement programs. Ywhile the City does not have any preference or set aside programs in place, it is
commitied to a poficy of equitable participation for these firms.  Propesers are reguested to inciude in their proposals a narrative
describing their past accomplishments and intended actions in this area. If proposers are considering minority or women owned
enterprise participation in their proposal, those firms, and their specific duties have to be identified in the proposal. If a proposer is
considered for award, he or she will be asked to meet with City staff so that the intended MBE/MWBE participation can be

formalized and included in the subsequeni contract.

1.11 SCRUTINIZED COMPANIES
This Section applies to any contract for goods or services of $1 million or more:
The Contractor certifies that it is not on the Scrutinized Companies with Activities in Sudan List or the Scrutinized Companies with
Activilies in the Iran Petroleum Energy Sector List as provided in section 287.135, Florida Statutes {2011), as may he amended or
revised. The City may terminate this Contract at the City's option if the Contractor is found to have submitted a false certification
as provided under subsection (5) of section 287.135, Florida Statutes (2011), as may be amended or revised, or been placed on
the Scrutinized Companies with Activities in Sudan List or the Scrutinized Companies with Activities in the Iran Peiroleum Energy

Sector List.

1.12 DEBARRED OR SUSPENDED BIDDERS OR PROPOSERS
The bidder or proposer certifies, by submission of a response to this solicitation, that neither it nor its principals are presently

debarred or suspended by any Federal department or agency.

‘Part Il _DEFINITIONS/ORDER OF PRECEDENCE:

2.01 BIDDING DEFINITIONS The City will use the fallowing definifions in it's gensral conditions, special conditions, fechnical
specifications, instructions to bidders, addenda and any other document used in the bidding process:
INVITATION TO BID (iTB) when the Clty is requesting bids from qualified Bidders.
REQUEST FOR PROPOSALS (RFP) when the City is requesting proposais from qualified Proposers.
BID - a price and ferms quote received in response fo anITB.
PROPOSAI - a proposal received in response to an RFP.
BIDDER - Person or firm submitting a Bid.
PROPQSER — Person or firm submiiting a Proposal. )
RESPONSIVE BIDDER — A person whose bid conforms in all material respects to the terms and conditions included in the ITB.
RESPONSIBLE BIDPRER — A person who has the capability in all respects to perform in full the contract requirements, as stated in
the ITB, and the integrity and reliability that will assure good faith performance.
FIRST RANKED PROPOSER — That Proposer, responding to a City RFP, whose Proposal is deemed by the City, the most
advantageous to the Cily after applying the evaluation criteria contained in the RFP.
SELLER - Suceessful Bidder or Proposer who is awarded a Purchase Order or Contract to provide geods or services to the City.
CONTRACTOR — Successfut Bidder or Proposer who is awarded a Purchase Order, award Contract, Blanket Purchase Crder
agreement, or Term Contract to provide goods or services to the City.
CONTRACT — A deliberate verbal or written agresment between two or more competent parties te perform er not to perform a
certain act or acts, including all types of agreements, regardiess of what they may be called, for the procurement or disposal of
equipment, materials, supplies, services or construction.
CONSULTANT — Successful Bidder or Proposer who is awarded a contract to provide professional services to the City.
The following terms may be used interchangeably by the City: ITB and/or RFP; Bid or Proposal; Bidder, Proposer, or Seller;
Contractar or Consultant; Contract, Award, Agreement or Purchase Crder.

202 SPECIAL CONDITIONS: Any and all Special Conditions contained in this ITB that may be in variance or conflict with these General
Conditions shall have precedenca over these General Gonditions. If no changes or deletions to General Conditions are made in
the Special Conditions, then the General Conditions shall prevail in their entirety,

PART Ill BIDDING AND AWARD PROCEDURES:
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SUBMISSION AND RECEIPT OF BIDS: To receive consideration, bids must be received prior fo the bid opening date and time.
Unless otherwise specified, Bidders should use the preposal forms provided by the City. These forms may be duplicated, but
failure to use the forms may cause the bid to be rejected. Any erasures or corrections on the bid must be mads in ink and initialed
by Bidder in ink. Al information submitted by the Bidder shall be printed, typewritten or filled in with pen and ink. Bids shall be
signed in ink. Separate bids must be submitted for each ITB issued by the City in separate sealed envelopes propery marked.
When a particular ITB or RFP requires multiple copies of bids or propasals they may be included in a single envelope or package
properly sealed and identified. Only send bids via facsimile fransmission (FAX) if the ITB specifically states that bids sent via FAX
will be considered. If such a statement is not included in the ITB, bids sent via FAX will be rejected. Bids will be publicly opened in
the Procurement Office, or other designated ares, in the presence of Bidders, the public, and City staff. Bidders and the public are
invited and encouraged to altend bid openings. Bids will be tabulated and made available for review by Bidder’s and the public in
accordance with applicable regulations. : : :

MODEL NUMBER CORRECTIONS: If the model number for the make specified in this ITB is incorrect, or no longer available and
replaced with an updated modet with new specifications, the Bidder shail enter the correct model number on the bidder proposal
page. In the case of an updated model with new specifications, Bidder shall provide adequale information to allow the City to
determine if the model bid meets the City's requirements.

PRICES QUOTED: Deduct trade discounts, and quote firm net prices. Give both unit price and extended fotal. In the case of a
discrepancy in computing the amount of the bid, the unit price quoted will govern. All prices queted shafl be F.0.B. destination,
freight prepaid (Bidder pays and bears freight charges, Bidder owns goods in transit and files any claims), unless otherwise staied
in Special Conditions. Each item must be bid separately, No attempt shall be made fo tie any item or items contained in the ITB
with any cther business with the City. ’

TAXES: The City of Fort Lauderdale is exempt from Federal Excise and Florida Sales faxes on direct purchase of tangible
property. Exemption number for EIN is 59-6000319, and State Sales tax exemption number is 85-8012875578C-1,

WARRANTIES OF USAGE: Any quantities listed in this ITB as estimated or projected are provided for tabulation and informaticn
burposes only. No warranty or guarantee of quantities is given or implied. Itis understoed that the Contractor will furnish the City's

needs as they arise.

APPROVED EQUAL: When the technical specifications call for a brand name, manufacturer, make, model, or vendor catalog
number with acceptance of APPROVED EQUAL, it shall be for the purpose of establishing a level of quality and features desired
and acceplable o the City. In such cases, the City will be receptive to any unit that would be considered by qualified City
personnel as an approved equal. In that the specified make and model represent a level of quality and features desired by the
City, the Bidder must state clearly in the bid any varlance from those specifications. 1t is the Bidder's responsibility to provide
adequate information, in the bid, to enable the City to ensure that the bigd meets the required ciiteria. If adequate information is not
submitled with the bid, it may be rejected. The City will be the sole judge in determining if the item bid qualifies as an approved
equal.

MINIMUM AND MANDATORY TECHNICAL SPECIFICATIONS: The technical specifications may include items that are
considered minimum, mandatory, or required. If any Bidder is unable {o meet or exceed these items, and feels that the technicat
specifications are overly restrictive, the bidder must notify the Procurement Services Division immediately. Such notification must
be recelved by the Procurement Services Division prier to the deadline contained in the TB, for guestions of a materiai nature, or
prior to five (5) days before bid due and open date, whichever occurs first. If no such notification is received prior to that deadline,
the City will consider the technical specifications to be acceptabie to all bidders. . B

MISTAKES: Bidders are cautioned fo examine all terms, conditions, specifications, drawings, exhibits, addenda, delivary
instructions and special cenditions pertaining to the ITB. Failure of the Bidder to examing all pertinent documents shall not entitle
the bidder to any refief from the conditions imposed in the contract.,

SAMPLES AND DEMONSTRATIONS: Samples or inspection of product may be requested to determine suitability. Uniess
otherwise specified in Special Conditions, samples shali be requested after the date of bid apening, and if requested should be
received by the City within seven (7) working days of request. Samples, when requested, must be furnished fee of expense to the
City and ¥ not used in lesling or destroyed, will upon request of the Bidder, be returned within thirty (30) days of bid award at
Bidder's expense. When required, the Cify may request full demonstrations of units prior to award, When such demenstrations
are requested, the Bidder shall respond promptly and arrange a demonsiration at a convenient location. Failure to provide
samples or demonstrations as specified by the City may result in rejection of a bid.

LIFE GYCLE COSTING: If so spacified in the ITB, the City may efect to evaluate equipment proposed on the hasis of total cost of
ownership. In using Life Cycle Costing, factors such as the following may be considered: estimated useful life, maintenance costs,
cost of supplies, labor intensity, energy usage, environmental impact, and residual value. The City reserves the right to use those
or other applicable criteria, in its sole opinion that will most accurately estimate total cost of use and ownership,

BIDDING {TEMS WITH RECYCLED CONTENT: In addressing environmental concerns, the City of Fort Lauderdale encourages
Bidders to submit bids or aliernate bids containing Hems with recycled content. When submitting bids containing items with
recycted conient, Bidder shall provide decumentation adequate for the City to verify the recycled content. The City prefers
packaging consisting of materials that are degradable or able to be recycled. When specifically siated in the iTB, the City may give
preference to bids containing items manufaciured with recycled material or packaging thai is abie fo be recycled.

USE OF OTHER GOVERNMENTAL CONTRACTS: The City reserves the right to reject any part or all of any bids received and
utilize other available governmental contracts, if such action is in its best interest,

QUALIFICATIONS/INSPECTION: Bids will only be considered from firms normally engaged in providing the types of
commodities/services specified herein. The City reserves the right to inspect the Bidder's faclliies, equipment, personnel, and
organization at any time, or to take any other action necessary to determine Bidder’s ability to perform. The Procurement Director
reserves the right to reject bids where evidence or evaluation is determined to indicate inabitity to perform.
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3.14 BID SURETY: If Special Conditions require a bid security, it shall be submitied in the amount stated. A bid security can be in the
form of a bid bond or cashiers check. Bid security will be refumned to the unsuccessful bidders as soon as practicable after cpening
of bids. Bid security will be returned to fhe successful bidder after acceptance of the performance bend, if required; acceptance of
insurance coverage, if required; and full execution of confract documents, if required; or conditions as stated in Special Conditians.

315  PUBLIC RECORDS/TRADE SECRETS/COPYRIGHT: The Proposer's response to the RFP is a public record pursuant fo Flodda
faw, which is subject to disclosure by the Gity under the Stale of Florida Public Records Law, Florida Statutes Chapter 119.07
(“Public Records Law”), The City shall permit public access to all documents, papers, letters or other material submitted in
connection with this RFP and the Contract to be executed for this RFP, subject Lo the provisions of Chapter 119.07 of the Florida
Statuies.

Any language contained in the Proposer's response to the RFP purporting to require confidentiality of any portion of the Proposer's
response to the RFP, except to the extent that certain information is in the City’s opinion a Trade Secret pursuant to Florida law,
shall be void. If a Proposer submits any documents or other informatian to the City which the Proposer claims is Trade Secret
information and exempt from Florida Statutes Chapter 119.07 (“Public Records Laws"), the Proposer shall clearly designate that it
is a Trade Secret and that it is asserfing that the document or information is exempt. The Proposer must specifically identify the
exemption being claimed under Florida Statutes 119.07. The City shall be the final arbiter of whether any information conlained in
the Proposers response to the RFP constitutes a Trade Secret. The cily's determination of whether an exemption applies shall be
final, and the proposer agrees to defend, indemnify, and held harmiess the city and the cify's officers, employees, and agent,
against any loss or damages incurred by any person or enfity as a result of the city’s treatment of records as public records.
Proposals purporting to be subject to copyright protection in fufl or in par wiil be rejecled. .

EXCEPT FOR GLEARLY MARKED PORTIONS THAT ARE BONA FIDE TRADE SECRETS PURSUANT TQ FLORIDA LAW, DO
NOT MARK YOUR RESPONSE TO THE RFP AS PROPRIETARY OR CONFIDENTIAL. DO NOT MARK YOUR RESPONSE TO
THE RFP OR ANY PART THEREOF AS COPYRIGHTED.

3.16 PROHIBITION OF INTEREST: No contract will be awarded fo a bidding firn who has City elecled officials, officers ar employees
affiliated with it, unless the bidding firm has fully complied with current Florida Staie Statutes and City Ordinances relating toe ihis
issue. Bidders must disciose any such affiliation, Failure to disclose any such affiliation will result in disqualification of the Bidder
and removal of the Bidder from the Gity’s bidder lists and prohihition from engaging in any business with the City. :

317 RESERVATIONS FOR AWARD AND REJECTION OF BIDS: The City reserves the right to accept or reject any or all bids, part of
bids, and to waive minor irregularities or varations to specifications contained in bids, and minor irregularities in the bidding
process. The Cify also reserves the right to award the contract on a split order besis, lump sum basis, individual item basis, or
such combination as shall best serve the interest of the City, The City reserves the right to make an award to the responsive and
responsible bidder whose product or service meets the terms, conditions, and specifications of the ITB and whose bid is
considered to best serve the City's interest. In determining the responsivenass of the offer and the responsibility of the Bidder, the
following shall be considered when applicabie: the ability, capacity and skill of the Bidder to perform as required; whether the
Bidder can perform promptly, or within the time specified, without delay or inferference; the character, integrity, reputation,
judgment, experience and efiiciency of the Bidder; the guality of past performance by the Bidder; the previous and existing
compliance by the Bidder with related laws and ordinances; the sufficiency of the Bidder's financiat resources; the availability,
quality and adaptability of the Bidder's supplies or services to the required use; the ability of the Bidder to provide future
maintenance, service or parts; the number and scope of conditions attached i the bid.

if the ITB provides for a contract trial period, the City reserves the right, in the event the selected bidder does not perform
satisfactorily, to award a trial period to the niext ranked bidder or to award a contract fo the next ranked bidder, if that bidder has
successfully provided services to the Cily in the past. This procedure 1o continse untif a bidder is selected or the contract is re-bid,
at the sole option of the City.

518  LEGAL REQUIREMENTS: Applicable provisions of ali federal, state, county laws, and focat ordinances, rules and regulations, shall
govern development, submittal and evaluation of all bids received in response hereto and shall govern any and all claims and
disputes which may arfse between person(s) submitting a bid response hereto and the City by and through its officers, employees
and authorized representatives, or any other persan, natural or otherwise; and lack of knowiedge by any bidder shall not constitute
a cognizable defense against the legal effect thereof.

3.19 BID PROTEST PROCEDURE: ANY PROPOSER OR BIDDER WHO 18 NOT RECOMMENDED FOR AWARD OF A CONTRACT
AND WHO ALLEGES A FAILURE BY THE CITY TO FOLLOW THE CITY'S PROCUREMENT ORDINANCE OR ANY
APPLICABLE LAW MAY PROTEST TO THE DIRECTOR OF PROCUREMENT SERVICES DIVISION {DIRECTOR), BY
DELIVERING A LETTER OF PROTEST TO THE DIRECTOR WITHIN FIVE (5) DAYS AFTER A NOTICE OF INTENT TO
AWARD 18 POSTED ON THE CITY’S WEB SITE AT THE FOLLOWING LINK:

http:/fwww forflayderdale.govipurchasing/notices of intenthtm

THE COMPLETE PROTEST ORDINANCE MAY BE FOUND ON THE CITY'S WEB SITE AT THE FOLLOWING LINK:
http:iwww.fortlauderdale.qovipurchasing/protestordinance. pdf

PART IV_BONDS AND [NSURANCE

4.01 PERFORMANCE BOND: | a performance bond is required in Special Conditions, the Cantractor shall within fifteen (15) working
days after notification of award, furmish to the City a Performance Bond, payable to the Gity of Forl Lauderdale, Florida, in the face
amount specified in Special Conditions as surely for faithful performance under the terms and conditions of the contract. I the
bond is on an annual coverage basis, renewal for each suceeeding year shall be submitted to the City thirty (30) days prior fo the
termination daie of the existing Performance Bond. The Performance Bond must be executed by a surety company of recognized
standing, authorized o do business in the State of Florida and having a resident agent.

Acknowladgement and agreement is given by both parties that the amount herein set for the Performance Sond is noi intended to
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be nor shall be deemed to be in the nature of liquidated damages nor is it intended to limit the fiability of the Coniractor to the City
in the event of a material breach of this Agreement by the Contractor.

INSURANGE: If the Contractor is required to go on to City property to perform work or services as a result of ITB award, the
Centractor shall assume full responsibility and expense to obtain all necessary insurance as required by City or specified in Special
Conditions.

The Contractor shall provide to the Procurement Services Division wriginal cerdificates of coverage and receive notification of
approvat of those certificates by the City's Risk Manager prior to engaging in any activities under ihis confract. The Contractors
insurance is subject to the approvat of the City's Risk Manager. The cerlificates must list the City as an ADDITIONAL INSURED
for General Liability Jnsurance, and shall have no less than thirly (30} days written notice of cancellation or material change.

Further modification of the insurance requirements may be made af the sole discretion of the City’s Risk Manager if circumstances
change or adequate protection of the City is not presented. Bidder, by submitting the bid, agrees to abide by such modifications.

PART V_PURCHASE ORDER AND CONTRACT TERMS:

5.01

5.02

5.04

5.05

5.06

5.07

5.08

5.09

510 -

COMPLIANCE TO SPECIFICATIONS, LATE DELIVERIES/PENALTIES: Items offered may be tested for compliance to bid

specifications, ltems defiverad which do not conform to bid specifications may be rejected and returned at Cantractor’s expense.

Any violation resulting in contract termination for cause or defivery of items not conforming to specifications, or late delivery may

also resulf in:

- Bidders name being removed from the City's bidder's mailing ist for a specified period and Bidder will not be recommended
for any award during that period.

- All City Departments being advised to refrain from doing business with the Bidder,

- All other remedies in Jaw or equity,

ACCEPTANCE, CONDITION, AND PACKAGING: The material delivered in response to ITB award shall remain the property of the
Seller untit a physical inspection is made and the material accepted to the safisfaction of the City. The material must comply fully
with the terms of the ITB, be of the required quality, new, and the latest model. Afl containers shall be suitable for storage and
shipment by common carrier, and all prices shalt include standard commercial packaging. The City will not accept substitutes of
any kind. Any substitutes or material nat meeling specifications will be returned at the Bidder's expense. Payment will be made
only after City receipt and acceptance of materials or services.

SAFETY STANDARDS: All manufactured items and fabricated assemblies shall comply with applicable requirements of the
Occupation Safety and Health Act of 1970 as amended, and be in compliance with Chapter 442, Florida Statutes. Any toxic
substance listed in Section 38F-41.03 of the Florida Administrative Code delivered as a result of this order must be accompanied
by a completed Material Safety Data Sheet (MSDS).

ASBESTOS STATEMENT: All material supplied must be 100% asbestos free. Bidder, by virue of bidding, certifies that if awarded
any portion of the |TB the bidder will supply only material or equipment that is 100% asbestos free.

OTHER GOVERNMENTAL ENTITIES: If the Bidder is awarded a confract as a result of this ITB, the bidder may, if the bidder has
sufficient capacity or quantities avaitable, provide to other governmental agencies, so requesting, the products or services awarded
in accordance with the terms and conditions of the ITB and resuifing contract. Prices shall be F.O.B. delivered to the requesting
agency.

VERBAL INSTRUCTIONS PROCEDURE: No negoliations, decisions, or actions shall be initiated or executed by the Caontractor as
a result of any discussions with any Gily employee. Only those communications which are in writing from an authorized City
representative may be considered. Only written communications from Contractors, which are assigned by a person designated as
autherized to bind tha Contractor, will be recognized by the City as duly authorized expressions on behalf of Coniractors.

INDEPENDENT CONTRACTOR: The Contractor Is an independent contractor under this Agreement. Personal services provided
by the Proposer shall be by employees of the Confractor and subject to supervision by the Contractor, and not as officers,
employees, or agents of the City. Personnel polictes, tax responsibilities, social security, health insurance, employee benefits,
procurement policies unless otherwise stated in this ITB, and other similar administrative procedures applicable to services
fendered under this contract shall be those of the Contractor.

INDEMNITY/HOLD HARMLESS AGREEMENT: The Contractor agrees to pretect, defend, indemnify, and hold harmless the City of
Fort Lauderdale and is officers, employees and agents from and against any and alf losses, penalfies, damages, setflements,
claims, costs, charges for other expenses, or liabifities of every and any kind including attorneys fees, in connection with or arising
direcfly or indirectly out of the work agreed to or performed by Contractor under the ferms of any agreement that may arise due to
the bidding process. Without limiting the foregoing, any and all such ciaims, suits, or other actions relating to personal injury,
death, damage to property, defects in materials or workmanship, actual or alleged violations of any applicable Statute, ordinance,
adminisirative order, rule or regulation, or decree of any court shall be included in the indemnity hereunder.

TERMINATION FOR CAUSE: If, through any cause, the Conltractor shall fail to fulfill in a timely and proper manner its obligations
under this Agreement, or if the Contractor shall violate any of the provisions of this Agreement, the City may upon written notice to
the Contractor terminate the right of the Contracter to proceed under this Agreement, or with such part or parts of the Agreement
as to which there has been defsult, and may hold the Contractor liable for any damages caused to the City by reason of such
defavlt and termination. In the event of such termination, any completed services performed by the Confractor under this
Agreement shall, at the option of the City, become the City's property and the Contractor shall be entitled to receive equitable
compensation for any work completed to the satisfaction of the City. The Contractor, however, shail not be retieved of liability 1o
the City for damages sustained by the Gity by reason of any breach of the Agreement by the Contractor, and the City may withhold
any payments to the Contractor for the purpose of setoff until such time as the amount of damages due to the City from the
Contractor can be determined.

TERMINATION FOR CONVENIENCE: The City resarves the right, in its best Interest as determined by the City, to cancel contract
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by giving written notice to the Contractor thirty (30) days prior to the effective date of such cancellation.

51

5.19

5.20

CANCELLATION FOR UNAPPROPRIATED FUNDS: The obligation of the City for payment to a Contractor is limited fo the
availability of funds appropriated in a current fiscal period, and continuation of e contract into a subseqguent fiscal period is
subject to appropriation of funds, unless otherwise authorized by law.

REGORDS/AUDIT: The Contractor shali maintain during the term of the confract all books of account, reporls and records in
accordance with generally accepted accounting practices and standards for records directly related to this contract. The
Contractor agrees to make available to the City's Internal Auditor, during nomal business hours and in Broward, Miami-Dade or
Palm Beach Counties, all books of account, reporis and records refating te this contract should be retained for the duration of the
contracl and for three years after the final payment under this Agreement, or until all pending audits, investigations or litigation
matfers relating to the contract are closed, whichever is later.

PERMITS, TAXES, LICENSES: The successful Contractor shall, at their own expense, pbiain all necessary permits, pay all
licenses, fees and taxes, required to comply with alfl locat ordinances, state and federal [aws, rules and regulations applicable {o
business to be carried out under this contract.

LAWS/ORDINANCES: The Contractor shall observe and comply with all Federal, state, locat and municipal laws, ordinances rules
and regutations that would apply to this contract.

NON-DISCRIMINATION: There shall be no discAmination as to race, sex, color, creed, age or national origin in the operations
conducted under this confract.

UNUSUAL CIRCUMSTANCES: If during a contract term where costs to the Cliy are lo remain firm or adjustments are restricted by
a percentage or CPi cap, unusual circumstances that could not have been foreseen by either party of the contract occur, and those
circumstances significantly affect the Confractar's cost in praviding the required prior items or services, then ihe Contractor may
request adjustments to the costs to the City to reflect the changed circumstances. The circumstances must be beyond the coniral
of the Contractor, and the requested adjusfments must be fully documented. The City may, after examination, refuse to accept the
adjusted costs if they are not property documented, increases are considered to be excessive, or decreases are considered to be
insufficient. In the event the City doas not wish to accepl the adjusted costs and the matter cannot be resolved to the satisfaction
of the City, the City will reserve the fellowing options:

1. The coniract can be canceled by the City upon giving thirty (30} days written notice to the Contractor with no penally to the
City or Contractor. The Contractor shalt fill alt City requirements submitted to the Contractor until the termination date
contained in the nofice. :

2. The City requires the Contracter to continue to provide the items and services at the firm fixed (non-adjusted) cost until the
termination of the contract term then in effect.

3. If the City, in its interest and in its sole opinian, determines that the Cantractor in a capricious manner attempted to use this
section of the coniract to relieve themselves of a legilimate obligafion under the contraci, and no unusual circumsiances had
oecurred, the Cily reserves the right to lake any and all action under law or equity. Such action shall include, but not be
limited to, declaring the Contractor In default and disqualifying him for receiving any business from the Gity for a stated period
of time.

If the City does agree to adjusted costs, these adjusted costs shall not be invoiced to the City until the Contractor receives notice in
writing signed by a person authorized te bind the City in such matters.

ELIGIBILITY: If applicable, the Coniractor must first register with the Department of State of the State of 'Florida, in accordance with
Florida State Statutes, prior to entering into a contract with the City.

PATENTS AND ROYALTIES: The Contractor, without exception, shall indemnify and save harmless the City and s employees
from liability of any nature and kind, including cost and expenses for or on account of any copyrighted, patented or un-patented
invention, process, or article manufactured or used in the performance of the contract, including its use by the Cily. If the
Contractor uses any design, device, ar materials covered by letters, patent or copyright, it is muiually agreed and understood
without exception that the bid prices shall include all royalties or costs arising from the use of such design, device, or materials in
any way involved in the work.

ASSIGNMENT: Contractor shall not transfer or assign the performance required by this [TB without the prior writter: consent of the
City. Any award issued pursuant to this ITB, and the monies, which may become due hereundar, are not assignable except with
the prior writien approval of the City Commission or the City Manager or City Manager's dasignee, depending on original award
approval.

LITIGATION VENUE: The parties waive the privilege of venue and agree that all liligation between them in the state courts shall
take place in Broward County, Florida and that alt litigation between them in the federal courts shall take place in the Southern
District in and for the Siate of Florida.
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NON-COLLUSION STATEMENT:

By signing this offer, the vendor/contractor certifies that this offer is made independently and free from
collusion. Vendor shall disclose below any City of Fort Lauderdale, FL officer or empioyée, or any relative of
any such officer or empioyee who is an officer or director of, or has a material interest in, the vendor's
business, who is in a position to influence this procurement.

- Any City of Fort Lauderdale, FL officer or empléyee who has any input into the writing of specifications or
requirements, solicitation of offers, decision to award, evaluation of offers, or any ofher activity pertinent
to this procurement is presumed, for purposes hereof, to be in a position to influence this procurement,

For purposes hereof, a person has a material interest if they directly or indirectly own more than 5 percent
of the total assets or capital stock of any business entity, or if they otherwise stand to personally gain if

the contract is awarded to this vendor.

In accordance with City of Fort Lauderdale, FL Policy and Standards Manual, 6.10.8.3,

3.3. City employees may not contract with the City through any corporation or business entity in
which they or their immediate family members hold a controlling financial interest (e.g. ownership

of five (5) percent or more).

3.4. Immediate family members (spouse, parents and children) are also prohibited from contracting
' with the City subject to the same general rules.

Failure of a vendor to disclose any relatioﬁship described herein shall be reason for
debarment in accordance with the provisions of the City Procurement Code.

NAME RELATIONSHIPS

In the event the vendor does not indicate any names, the City shall interpret this to mean that the
vendor has indicated that no such relationships exist.
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BID/PROPOSAL SIGNATURE PAGE

How to submit bids/proposals: It is preferred that bids/proposals be submitted electrenically at
www.bidsvnc.com. unless otherwise stated in the bid packet. if mailing a hard copy, it wil be the sole
responsibility of the Bidder to ensure that the bid reaches the City of Fort Lauderdale, City Hall, Procurement
Services Division, Suite 519, 100 N. Andrews Avenue, Fort Lauderdale, FL 33301, prior to the bid opening date
and time listed. Bids/proposals submitted by fax or email will NOT be accepted.

The below signed hereby agrees to furnish the following article(s) or saivices at the price{s) and terms stated
subject to all instructions, conditions, specifications addenda, legal advertisement, and conditicns contained in
the bid. | have read all attachments inciuding the specifications and fully understand what s required. By
submitting this signed proposal | will accept a contract if approved by the CITY and such acceptance covers all

terms, conditions, and specifications of this bid/proposal.

Please Note: If responding to this solicitation through BidSync, the electronic version of the bid response will
prevail, unless a paper version is clearly marked by the bidder in some manner to indicate that it will supplant
the electronic version. All fields below must be completed. If the field does not apply to you, piease note N/A in
that field. .

Submitted by: |_ | [__ !
(Authorized signature) - . {date) ‘

Name (printed) [ TTiﬂe:r

Company: {Legal Registration) | 5
CONTRACTOR, IF FOREIGN CORPORATION, MAY BE REQUIRED TO OBTAIN A CERTIFICATE OF
AUTHORITY FROM THE DEPARTMENT OF STATE. IN ACCORDANCE WITH FLORIDA STATUTE

§607.1501 ({visit http://www.dos.state fl.us/ ).

Address: { |
City: ‘ §State:|___f,“______rj Zip: | E
Telephone No. l_ LFAX No. f iEmaiI:

Delivery:  Calendar days  after  receipt of Purchase Order (section 1.02 of General
Conditions): 'L,A. \

Payment Terms {section 1.04):[ {Total Bid Discount (section 1.05): Lw__m_,_m_,__m_, B

Does your firm qualify for MBE or WBE status (section 1.09): MBE S weE [

ADDENDUM ACKNOWLEDGEMENT - Proposer acknowledges that the following addenda have been received

and are included in the proposak:
Addendum No. Date Issued

as payment for goods/services?

P-CARDS: WAll your firm accept the City's Credit Card

YES [ NO [

VARIANCES: State any variations to specifications, terms and conditions in the space provided below or
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reference in the space provided below all variances contained an other pages of bid, attachments or bid pages.

No variations or exceptions by the Proposer will be deemed to be part of the bid submitted unless such variation
or exception s listed and contained within the bid documents and referenced in the space provided below. If no
statement is contained in the befow space, it is hereby implied that your bid/proposal complies with the full scope
of this solicitation. HAVE YOU STATED ANY VARIANCES OR EXCEPTIONS BELOW? RIDDER MUST CLICK
THE EXCEPTION LINK IF ANY VARIATION OR EXCEPTION IS TAKEN TO THE SPECIFICATIONS, TERMS

AND CONDITIONS If this section does not apply to your bid, simply mark N/A in the section below.
Variances: | [ _ , L

revised 11-29-11

Foh 129 20170 D.A7.44 ARE T
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SAMPLE
i ATTACHMENT A
AGREEMENT FOR
{TITLE)
THIS AGREEMENT, made this day of " 2012, by and between the City of Fort Lauderdale, a Florida
municipality, (“City”), whose address is 100 North Andrews Averue, Fort Lauderdale, FL 33301-1016, and
a comporation authorized to transact business in the State of Florida, (“Contractor” or

“Company”), whose address and phone number are , for the term specified

herein,

NOW THEREFORE, for and in consideration of the mutual promises and covenants set forth herein and other good and valuable
consideration, the City and the Contractor covenant and agree as follows:

WITNESSETH:
L DOCUMENTS
The following documents (collectively “Contract Documents™) are hereby incorporated into and made part of this Agreement:

(1) Request for Proposal/Invitation to Bid xXx-XXXXX, KOO0 X, including any and all addenda,
prepared by the City of Fort Lauderdale, (“REP"/"ITB”) ( or “Exhibit A™).

EZ) Response to the REP/ATSH, dated (“Exhibit B™).

All Contract Documents may also be collectively referred to as the “Documents.” In the event of any conflict between or among
the Documents or any ambiguity or missing specifications or instruction, the following prierity is established:

A First, specific direction from the City Manager (or designee)

B. Second, this Agreement dated , 2012, and any attachments.

C. Third, Exhibit A

D. Fourth, Exhibit B

H SCOPE

The Contractor shall perform the Work under the general direction of the City as set forth in the Contract Documents.
Unless otherwise specified herein, the Contractor shall perform all Work identified in this Agreement. The parties agree that the
scope of services is a description of Contractor’s obligations and responsibilities, and is deemed to include preliminary

considerations and prerequisites, and all tabor, materials, equipment, and tasks which are such an inseparable part of the work
described that exclusion would render performance by Contractor impractical, iliegical, or unconscionable.

Contractor acknowledges and agrees that the City’s Contract Administrator has no authority to make changes that would increase,
decrease, or otherwise modify the Scope of Services to be provided under this Agreement.

By signing this Agreement, the Contractor represents that it thoroughly reviewed the documients ingorporated info this Agreement
by reference and that it accepts the description of the Work and the conditions under which the Work is to be performed.

III. TERM OF AGREEMENT

The initial contract period shall commence on “DATE” and shall end on “DATE”. Performance under this Agreement shall
commence no later than , 2012, In the event the term of this Agreement extends beyond the end of any fiscal year of
City, to wit, September 30, the continuation of this Agreement beyond the end of such fiscal year shall be subject to both the
appropriation and the availability of funds.

Iv. COMPENSATION
The Contractor agrees to provide the services and/or materials as specified in the Contract Documents at the cost specified in

Exhibit B. It is acknowledged and agreed by Contractor that this amount is the maximum payable and constitutes a limitation
vpon City’s obligation to compensate Contractor for Contractor’s services related to this Agreement. This maximum amount,

b 4m ARam A iT.a4 ARA FOT . 21
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hewever, does not constitute a limitation of any sort upon Centractor’s obligation to perform all items of work required by or
which can be reasonably inferred from the Scope of Services. Except as otherwise provided in the solicitation, no amount shall be
paid to Contractor to reimburse Coniractor’s EXpENSes.

V. METHOD OF BILLING AND PAYMENT

Contractor may submit invoices for compensation. no more often than monthly, but only after the services for which the invoices
are submitted have been completed. An original invoice plus one copy are due within fifteen (15) days of the end of the month
except the final invoice which must be received no later than sixty (60) days after this Agreement expires. Invoices shall designate
the nature of the services performed and/or the goods provided.

City shall pay Contractor within forty-five (45) days of receipt of Contractor’s proper invoice, as provided in the Florida Local
Government Prompt Payment Act.

To be deemed proper, all invoices must comply with the requirements sef forth in this Agreement and must be submitied on the
form and pursuant to instructions preseribed by the City’s Contract Administrator. Payment may be withheld for failure of
Contractor to comply with a term, condition, or requirement of this Agreement.

Notwithstanding any provision of this Agreement to the contrary, City may withhold, in whole or in part, payment to the extent
necessary to protect itself from loss on account of inadequate or defective work that has not been remedied or resolved in 2 manner
satisfactory to the City’s Contract Administrator or failure to comply with this Agreement. The amount withheld shall not be
subject to payment of interest by City.

VI GENERAL CONDITIONS

A. Indemnification

Coniractor shall protect and defend at Contractor's expense, counsel being subject to the City's approval, and indemnify
and hold hanmless the City and the City's officers, employees, volunteers, and agents from and against any and all losses,
penalties, fines, damages, settlements, judgments, claims, costs, charges, expenses, or liabilities, including any award of
attorney fees and any award of costs, in connection with or arising dircctly or indirectly out of any act or omission by the
Contractor or by any officer, employee, agent, invitee, subcontractor, or sublicensee of the Contractor. The provisions and
obligations of this section shall survive the expiration or earlier termination of this Agreement, To the extent considered
necessary by the City Manager, any sums due Contracior under this Agreement may be retained by City until all of City's
ctaims for indemnification pursuant to this Agreement have been settled or otherwise resolved, and any amount withheld
shall not be subject to payment of interest by City.

B. Intellectual Property

Contractor shall protect and defend at Contractor’s expense, counsel being subject to the City’s approval, and indemnify
and hold harmless the City from and against any and all losses, penalties, fines, damages, settlements, judgments, claims,
costs, charges, royalties, expenses, or lisbilities, including any award of attorney fees and amy award of costs, in
conngction with or arising directly or indirectly out of any mftingement or allegation of inflingerent of any patent,
copyright, or other intellectual property right in connection with the Contractor's or the City’s use of any copyrighted,
patented or un-patented invention, process, article, material, or device that is manufactured, provided, or used pursuant to
this Agreement. If the Contractor uses any design, device, or materials covered by letters, patent or copyright, it is
mutually agreed and understood without exception that the bid prices shall include all rovalties or costs arising from the
use of such design, device, or materials in any way involved in the work.

C. Termination for Cause

The aggrieved party may terminate this Agreement for cause if the party in breach has not corrected the breach within ten
(10) days after written notice from the aggrieved party identifying the breach. The City Manager may also terminate this
Agreement upon such notice as the City Manager deems appropriate under the circumstances in the event the City
Manager determines that termination is necessary to protect the public health or safaty. The pariies agree that if the City
erroneously, improperly or upjustifiably terminates for cause, such termination shall be deemed a termination for
convenience, which shall be effective thirty (30) days after such notice of termination for cause is provided.

This Agreement may be terminated for cause for reasons including, but not limited to, Contractor’s repeated (whether
negligent or intentional) subsmission for payment of false or incorrect bills or invoices, failure to perform the Work to the
City’s satisfaction; or failure to continuously perform the work in a manner calculated to meet or accemplish the
chjectives as set forth in this Agreement.

Fah 12 20472 Q.A7.44 And 0T
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D. Termination for Convenience

The City reserves the right, in its best interest as determined by the City, to cancel this contract for convenience by giving
written notice to the Contractor at least thirty (30) days prior to the effective date of such cancellation. In the event this
Agreement is lerminated for convenience, Contractor shall be paid for any services performed to the City’s satisfaction
pursuant to the Agreement through the termination date specified in the written notice of termination. Contractor
acknowledges and agrees that he/she/it has received good, valuable and sufficient consideration from City, the receipt and
adequacy of which are hereby acknowledged by Contractor, for City’s right to terminate this Agreement for convenience.

E. Cancellation for Unappropriated Funds

The City reserves the right, in its best interest as determined by the City, to cancel this contract for unappropriated funds or
unavailability of furds by giving written notice to the Contractor at least thirty (30) days prior to the effective date of such
cancellation. The obligation of the City for payment to a Contractor is limited to the availability of funds appropriated in a
current fiscal period, and continuation of the contract into a subsequent fiscal period is subject to appropriation of funds,
unless otherwise provided by law.

F. Insurance

The Contractor shall furnish proof of insurance requirements as indicated below. The coverage is to remain in force at all
times during the contract period. The following minimum insurance coverage is reguired. The commercial general liability
insurance policy shall name the City of Fort Lauderdale, a Florida municipality, as an “additional insured.” This MUST be
written in the description section of the insurance certificate, even if there is a check-off box on the insurance certificate.
Any costs for adding the City as “additional insured” shall be at the Contractor’s expense.

The City of Fort Lauderdsle shall be given notice 10 days prior to cancellation or modification of any required insurance.
The insurance provided shall be endorsed or amended to comply with this notice requirement. In the event that the insurer
is unable to accommodate, it shail be the responsibility of the Contracior to provide the proper notice.” Such notification
will be in writing by registered mail, return receipt requested and addressed to the Procurement Services Division.

The Contractor’s insurance must be provided by an A.M. Best’s “A-“rated or better insurance company authorized to issue
insurance policies in the State of Florida, subject to approval by the City’s Risk Manager. Any exclusions or previsions in
the insurance maintained by the contractor that excludes coverage for work contemplated in this selicitation shall be
deemed unacceptable, and shall be considered breach of contract.

Workers’ Compensation and Employers’ Liability Insurance

Limits: Workers’ Compensation — Per Chapter 440, Florida Statutes
Employers® Liability - $500,000

Any firm performing work for or on behalf of the City of Fort Lauderdale must provide Workess’ Compensation
insurance. Exceptions and exemptions can only be made, by the City’s Risk Manager, if they are in accordance with
Florida Statutes. :

Commercial General Liability Insurance

Covering premises-operations, products-completed operations, independent contractors and contractual Hability.
Limits: Combined single limit bodily injury/property damage $1,000,000.

This coverage must include, but not lirnited to:

Coverage for the liahility assumed by the centractor under the indemnity provision of the contract.
Coverage for Premises/Operations

Products/Completed Operations

Broad Form Contractual Liability

Independent Contractors

o po o

Automobile Liability Insurance
Covering afl owned, hired and non-owned autemobile equipment.

Limits: Bodily injury " $250,000 each person,

Ent 47 AN4N 0.47.44 AR COT
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$300,000 each occurrence
Property damage $100,000 cach occurrence

Professional Liability {Errors & Omissions) - “IF REQUIRED IN BID SPECS”

Consultants
Limits: $2,000,000 per occurrence

Certificate holder should be addressed as follows:

City of Fort Lauderdale
Procurement Services Division

100 N. Andrews Avenue, Room 619
Fort Lauderdale, FL. 33301

G. Environmental. Health and Safety

Contractor shall place the highest priority on health and safety and shall mainfain a safe working environment during
performance of the Work. Contractor shall comply, and shall secure compliance by its employees, agents, and
subcontractors, with all applicable environmertal, health, safety and security laws and regvlations, and performance
conditions in this Agreement. Compliance with such requirements shall represent the minimum standard required of
Contractor. Coniractor shall be responsible for examining all requirements and determine whether additional or more
stringent environmental, health, safety and security provisions are required for the Work. Contractor agrees to utilize
protective devices as required by applicable laws, regutations, and any industry or Contractor’s health and safety plans
and regulations, and to pay the costs and expenses thereof, and warrants that all such persons shail be fit and qualified to

carry out the Work.

H. Standard of Care

Contractor represents that he/she/it is qualified to perform the Work, that Contractor and his/her/its subcontractors possess
current, valid state and/or local licenses to perform the Work, and that their services shall be performied in & manner
consistent with that level of care and skill ordinarily exercised by other qualified contractors under similar circumstances.

1. Rights in Documents and Work

Any and all reports, photographs, surveys, and other data and documents provided or created in connection with this
Agreement are and shall remain the property of City; and Contractor disclaims any copyright in such materials. In the
event of and upon termination of this Agreement, any reports, photographs, surveys, and other data and documenis
prepared by Contractor, whether finished or unfinished, shall become the property of City and shall be delivered by
Contractor to the City’s Coniract Administrator within seven {7) days of termination of this Agreement by either party.
Any compensation due to Contractor shali be withheld until Contractor delivers afl documents to the City as provided

herein.

J.  Audit Right and Retention of Records

City shall have the right to audit the books, records, and accounts of Contractor and Contractor’s subcontractors that are
related to this Agreement. Contractor shall keep, and Contractor shall cause Contractor’s subcontractors to keep, such
books, records, and accounts as may be necessary in order to record complete and correct eniries related to this
Agreement. All books, records, and accounts of Contractor and Contractor’s subcontractors shall be kept in written form, or
in. a form capable of conversion into written form within a reasonable time, and upon request to do so, Confractor or
Contractor’s subcontractor, as applicable, shalt make same available at no cost to City in written form.

Contractor and Contractor’s subcontractors shall preserve and make available, at reasonable times for examination and
audit by City in Broward County, Florida, all financial records, supporting documents, statistical records, and any other
documents pertinent to this Agreement for the required retention period of the Florida public records law, Chapter 119,
Florida Statutes, as may be amended from time to time, if applicable, or, if the Florida Public Records Act is not
applicable, for a minimum period of three (3) years after termination of this Agreement. If any audit has been initiated and
audit findings have not been resolved at the end of the retention period or three (3) vears, whichever is longer, the books,
records, and accounts shall be retained until resolution of the audit findings. If the Florida public records law is determined
by City to be applicable to Contractor and Contractor’s subcomtractors’ records, Contractor and Contractor's
subcontractors shall comply with all requirements thereof; however, Contractor and Contractor’s subcontractors shall
violate no confidentiality or non-disciosure requirement of either federal or state law. Any incomplete or incorrect entry in
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such books, records, and accounts shall be a basis for City's disalfowance and recovery of any payment upon such enfry.

Contractor shall, by writter: contract, require Contractor’s subcontractors to agree to the requirements and obligations of
this Section.

The Contractor shall maintain during the term of the contract all books of account, reports and records in accordance with
generally aceepted accounting practices and standards for records directly related to this contract.

K. Public Entity Crime Act

Contractor represents that the exccution of this Agreement will not violate the Public Entity Crime Act, Section 287.133,
Florida Statutes, as may be amended from time to time, which essentially provides that a person or affiliate who is a
contractor, consultant, or other provider and who has been placed on the convicted vendor list following a conviction for a
public entity crime may not submit a bid on 2 contract to provide any goods or services to City, may not submit a bidona
contract with City for the construction or repair of a public building or public work, may not submit bids on leases of real
property to City, may not be awarded or perform work as a contractor, supplier, subcontractor, or consultant under a
contract with City, and may not transact any business with City in excess of the threshold amount provided in Section
287.017, Florida Statutes, as may be amended from time to time, for category two purchases for a period of 36 months
from the date of being placed on the convicted vendor Hst. Violation of this section shall result in termination of this
Agreement and recovery of all monies paid by City pursuant to this Agreement, and may result in debarment from City’s
competitive procurement activities. '

L. Independent Contractor

Contractor is an independent contractor under this Agreement. Services provided by Contractor pursuent to this
Agreement shall be subject to the supervision of the Contractor. In providing such services, neither Contractor ner
Coatraclor’s agents shall act as officers, employees, or agents of City. No partnership, joint venture, or other joint
relationship is created hereby. City does not extend to Contractor or Contractor”s agents any authority of any kind to bind
City in any respect whatsoever.

M. Inspection and Non-Waiver

Contractor shall permit the representatives of CITY to inspect and observe the Work at all times.

The failure of the City to insist upon strict performance of any other terms of this Agreement or to exercise any rights
conferred by this Agreement shall not be construed by Contractor as a waiver of the City’s right to assert or rely on any
such terms or rights on any fisture occasion or as a waiver of any other terms or rights.

N. Assignmient and Performance

Neither this Agreement nor any tight or inferest herein shall be assigned, transferred, or encumberad without the written
consent of the other party. In addition, Contractor shall not subcontract any portion of the work required by this Agreement,
except as provided in the Schedule of Subcontractor Participation. City may terminate this Agreement, effective
immediately, if there is any assignment, or attempted assigrument, transfer, or encumbrance, by Contractor of this
Agresment or any right or interest herein without City's written consent.

Contractor represents that each person who will render services pursuant to this Agreement is duly qualified to perform
such services by all appropriate governmental authorities, where required, and that each such person is reasonably
experienced and skilled in the area(s) for which he or she will render his or her services.

Contractor shali perform Contractor’s duties, obligations, and services under this Agreement in a skillful and respectable
manner, The quality of Contractor’s performance and all interim and final product(s) provided to or on behalf of City shall
be comparable to the best local and national standards.

In the event Contractor engages any subcontractor in the performance of this Agreement, Contractor shall ensure that all of
Conlractor 's subcontractors perform in accordance with the terms and conditions of this Agreement. Contractor shail be
fully responsible for all of Contractor's subcontractors' performance, and liable for any of Contractor’s subcontractors'
non-performance and all of Contracter’s subcontractors' acts and omissions. Confractor shall defend at Contractor’s
expense, counsel being subject to City’s approval or disapproval, and inderanify and held City and City’s officers,
employees, and agents harmless from and against any claim, lawsuit, third party action, fine, penalty, settlement, or
judgment, including any award of allorney fees and any award of costs, by or in favor of any of Contractor’s
subcontractors for payment for work performed for City by any of such subcontractors, and from and against any claim,
lawsuit, third party action, fine, penalty, settlement, or judgment, including any award of attorney fees and any award of
costs, occasioned by or arising out of any act or omission by any of Contractor 's subcontractors or by any of Contractor’s
subcontractors’ officers, agents, or employees. Contractor's use of subcontractors in connection with this Agreement shall
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be subject to City’s prior written approval, which approvat City may revoke at any time.

Q. Conflicts

Neither Cenlractor nor any of Contractor’s employees shall have or hold any continuing or frequently recurring
employment or contractual relationship that is substantially antagonistic or incompatible with Contracter’s loyal and
conscientious exercise of judgment and care related to Contractor’s performance under this Agreement.

Contractor further agrees that none of Contractor’s officers or employees shali, during the term of this Agreement, serve as
an expert witness against City in any legal or administrative proceeding in which he, she, or Contractor is not a party,
unless compelled by court process. Further, Contractor agrees that such persons shall not give sworn testimony or issue a
report or writing, as an expression of his or her expert opinion, which is adverse or prejudicial fo the interests of City in
connection with any such pending or threatened legal or administrative proceeding unless compelled by court process. The
limitations of this section shall not preclude Contractor or any persons in any way from representing themselves, including
giving expert testimony in support thereof, in any action or in any administrative or legal proceeding.

In the event Contractor is permitted pursuant to this Agreement to utilize subcontractors to perform any services required
by this Agreement, Contractor agrees to require such subcontractors, by written contract, to comply with the provisions of

this section to the same extent as Contractor.

P. Schedule and Delays

Time is of the essence in this Agreement. By signing, Contractor affirms that it believes the schedule to be reasonable;
provided, however, the parties acknowledge that the schedule mi ght be modified as the City directs. :

Q. Materiality and Waiver of Breach

City and Contractor agree that each requirement, duty, and obligation set forth herein was bargained for at arm’s-length
and is agreed to by the parties in exchange for quid pro quo, that each is substantial and important to the formation of this

Agreement and that each is, therefore, a material term hercof.

City’s failure to enforce any provision of this Agreement shall not be deemed a waiver of such provision or modification
of this Agreement. A waiver of any breach of a provision of this Agreement shall not be deemed a waiver of any subsequent
breach and shall not be construed to be a modification of the terms of this Apreement.

R. Compliance With Laws
Contractor shafl comply with all applicable federal, state, and local laws, codes, ordinances, rules, and regulations in
performing Coniractor’s duties, responsibilities, and obligations pursuant to this Agreement.

S. Severance

In the event & portion of this Agreement is found by a court of competent jurisdiction to be invalid or unenforceable, the
provisions not having been found by a court of competent jurisdiction to be invalid or unenforceable shail continue to be

effective.

T. Limitation of Liability

The City desires to enter into this Agresment only if in so doing the City can place a limit on the City’s liability for any
cause of action for money damages due to an alleged breach by the City of this Agreement, so that its liability for any such
breach never exceeds the sum of $1,000. Contractor hereby expresses its willingness to enter into this Agreement with
Contractor’s recovery from the City for any damage action for breach of contract or for any action or claim arising from
this Agreement to he limited to a maximum amount of 51,000 less the amount of all funds actually paid by the City to

Contractor pursuant to this Agreement.

Accordingly, and notwithstanding any other term or condition of this Agreement, Contractor hereby agrees that the City
shall not be liable to Contractor for damages in an amount in excess of $1,000 which amount shall be reduced by the
amount actually paid by the City to Contractor pursuant to this Agreement, for any action for breach of contract or for any
action or claim arising out of this Agreement. Nothing confained in this paragraph or elsewhere in this Agreement is in
any way intended to be a waiver of the limitation placed upon City’s liability as set forth in Article 768.28, Florida

Statutes.

U. Jurisdiction, Venue, Waiver, Waiver of Jury Trial

This Agreement shall be interpreted and construed in accordance with and governed by the laws of the State of Florida
Venue for any lawsuit by either party against the other party or otherwise arising out of this Agreement, and for any other

3
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legal proceeding, shall be in the Seventeenth Judicial Circuit in and for Broward County, Florida, or in the event of federal
jurisdiction, in the Scuthern District of Florida, Fort Lauderdale Division.

In the event Contractor is a corporation organized under the laws of any province of Canada or is a Canadian federal
corporation, the City may enforce in the United Statés of America or in Canada or in both countries a judgment enterad
against the Contractor. The Contractor waives any and all defenses to the City's enforcement in Canada of a judgment

entered by a court in the United States of America.

V. Amendments

No modification, amendment, or alteration in the terms or coaditions contained herein shall be effective unless contained
in a written document prepared with the same or similar formality as this Agreement and executed by the Mayor-
Comumissioner and/or City Manager, as determined by City- Charter and Ordinances, and Contractor or others delegated
authority to or otherwise authorized to execute same on their behalf.

W. Prior Agreements

This docurnent represents the final and complete understanding of the parties and incorporates or supersedes alt prior
negotiations, correspondence, conversations, agreements, and understandings applicable to the matters contained herein.
The parties agree that there is no commitment, agreement, of understanding conceming the subject matter of this
Agreement that is not contained in this written document. Accordingly, the parties agree that no deviation from the terms
hereof shall be predicated upon any prior representation or agreement, whether oral or written,

X. Pavable Interest

Except as required and provided for by the Florida Local Government Prompt Payment Act, City shall not be liable for
interest for any reason, whether as prejudgment interest or for any other purpose, and in furtherance thereof Contractor
waives, rejects, disclaims and surrenders any and all entitlement it has or may have to receive interest in connection
with a dispute or claim based on or related to this Agreement.

Y. Representafion of Authoerity

Each individual executing this Agreement on behalf of a party hereto hereby represents and warrants that he or she is, on
the date he or she signs this Agreement, duly authorized by all necessary and appropriate action to execute this

Agreement on behalf of such party and does so with full legal anthority.

7.. Uncontrollable Circumstances {"Force Majeure")

The City and Contractor will be excused from the performance of their respective obligations under this agreement when

. and to the extent that their performance is delayed or prevented by any circumstances beyond their control including, fire,

flood, explosion, strikes or other labor disputes, act of God or public emergency, war, riot, civil commotion, malicious
damage, act or omission of any governmental authority, delay or failure or shortage of any type of transporiation,
equipment, or service from a public uiility needed for their performance, provided that:

Al The non performing party gives the other party prompt written notice describing the particulars of the Force
Majeure including, but not limited to, the nature of the occurrence and its expected duration, and continues to furnish

timely reports with respect thereto during the period of the Force Majeure;

B. The excuse of performance is of no greater scope and of no longer duration than is required by the Force Majeure;

C. No obligations of either party that arose before the Force Majeure causing the excuse of performance are excused
as a result of the Force Majeure; and

D. The non-performing party uses its best efforts to remedy its inability to perform.

Notwithstanding the abave, performance shall not be excused under this Section for a period in excess of two (2) menths,
provided that in extenuating circumstances, the City may excuse performance for a lenger term. Economic hardship of
the Contractor will not constitute Force Majeure. The term of the agreement shall be extended by 2 period equal to that
during which either party's performance is suspended under this Section.

AA. Scrutinized Companies

a7
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This Section applies to any contract for goods or services of $1 million or more:

The Contractor certifies that it is not on the Serutinized Companies with Activities in Sndan List or the Scrutinized
Companies with Activities in the Iran Petroleum Energy Sector List as provided in section 287.135, Florida Statuies
{2011}, as may be amended or revised. The City may terminate this Contract at the City’s option if the Contractor is
found to have submitted a false certification as provided under subsection (5) of scction 287.135, Florida Statutes (2011),
as may be amended or revised, or heen placed an the Scrutinized Companies with Activities in Sudan List or the
Scrutinized Companies with Activities in the Tran Petroleum Energy Sector List.

IN WITNESS WHEREOF, the City and the Contractor execute this Contract as follows:
CITY OF FORT LAUDERDALE

By: -

City Manager

Approved as to form:

Senior Assistant City Atiorney

ATTEST : CONTRACTOR

By: ' By:
Print Name: Print Name:
Title: Title:
(CORPORATE SEAL)
STATE OF
COUNTY OF
The foregoing instrument was ackhow!cdged before me this day of , 2012, by
as (title): for
{Contractor name), a corporation.
(SEAL) Notary Public, State of

(Signature of Notary Public)
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(Print, Type, or Stamp Commissioned Name of Notary Public)

Personally Known OR Produced Identification
Type of Identification Produced

Bid 422-10941
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Question and Answers for Bid #422-10941 - Temporary Environmental
Laboratory Technician Services, Annual Contract

OVERALL BID QUESTIONS
Question 1
1. Will this new bid be replacing the existing contract or will it be in addition to the existing contract?
2. Have there been any service/quality issues under the existing contract? (Submitted: Jan 25, 2012 10:56:36 AM EST)

Answer
- 1. The new contract will replace the existing contract once the hours in the custent contract have been exhausted,

2. No. (Answered: Jan 25, 2012 11:00:19 AM EST)

Question 2
What have the past three years expenditures been(per year? (Submitted: Jan 26, 2012 11:27:55 AM EST)
Answer
- $0.00 (Answered: Jan 26, 2012 11:35:10 AM EST)
Question 3
Can you provide the name of the incumbent? (Submitted: Jan 26, 2012 11:28:27 AM EST)
Answer
- Cochhbha Enterprises, Inc, dba/ CEl Staffing {Answered: Jan 26, 2012 11:35:10 AM EST)
Question 4
What are your current bill rates for the positions? (Submitted: Jan 26, 2012 11:28:53 AM EST)
Answer ] :
- $19.21/ hour (Answered: Jan 26, 2012 11:35:10 AM EST)
Question 5

Must the vendor have an office in the agencies county, ar state to provide the staffing services? (Submitted: Jan 26,

2012 11:30:11 AM EST)

Answer . :
- No. {Answered: Jan 26, 2012 11:35:10 AM EST)

Question 6
Where can we input our price quote? I have gone through all the &}
price. (Submitted: Feb &, 2012 1:44:02 PM EST)

Answer
- On page 2, right after the cover page. (Answered: Feh 6, 2012 1:51:33 PM EST)

ectronic documents and there is no area to input our
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A & Associates , Inc.
Bid Contact  Ewvelyn Looney

evelyn@associatestaffing,com

Ph 561-533-5303
Qualifications MBE SB

Itam # Line [tem

City of Fort Lauderdale

EXHIBIT B

Address 8144 Okeechobee Blvd

Motes Unil Price

West Palm Beach, FL 33411

Qty/Unit Total Price Atich. Docs

422-10941--01-01 Temporary
Environmentai
Laboratory

Technician

Supplier First Offer - $17.15
Product
Code: Temp
Env Lab Tech
Supplier
Notes: A &
Associates
(ARA) is
pleased to
submit: the
attached
response o
the City of
Fort
Lauderdale for
Invitation to
Bid Number
422-10541,
ABA is the
superlative
temporary
staffing firm
serving local
municipalities.
In addition,
our agency
takes great
pride in
praviding
staffing
solutions to
some of the
most elite and
rising
companies in
South Florida.
We guarantee
our work and
have a superb
track record
of client
satisfaction,
The latter
assertion is
supported by
the frequency
with which
our clients
hire us to
return and
offer quality
temporary
staffing
services,

5000 / hour $85,750.00 Y Y

Supplier Total $85,750.00



City of Fort Lauderdale

A B Associates, Inc.
Item: . Temporary Environmental Laboratory Technician

Attachments
A Associates Response to ITB No. 422-10941 - 2,10.12.pdf

A Associates Executed ITB No, 422-10941 - 2.10.12.pdf

¥
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City of Fort Lauderdaie Bid 422-10841

8144 Okeechobee Boulevard, Suite B “5401 South Kirkman Rd, Suite 200

Woest Paim Beach, FL 33411 A & Associates Orlando, FL 32819
Fhone: (561) 533-5303 *Quality In Everything We Do” Phone: (407) 574-3403
Fax: (561) 533-3858 Fax: {407) 574-2218
CITY OF FORT LAUDERDALE
INVITATION TO BID

SOLICITATION NO.: 422-10941

TEMPORARY ENVIRONMENTAL
LABORATORY TECHNICIAN SERVICES,
ANNUAL CONTRACT

OPENING DATE: FEBRUARY 10, 2012
OPENING TIME: PRIORTO 2:00 PM

SUBMITTED BY:

Evelyn Looney

A & Associates

2521 Hollywood Boulevard
Hollywood, FL 33020

SUBMITTED TO:

City of Fort Lauderdale City Hall
-Procurement Services Division
6th floor, Room 619

100 North Andrews Avenue

Fort Lauderdale, FL 33301
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A & ASSOCIATES RESPONSE TO INVITATION TO BID NO.: g2u-10041 [

City of Fort Lauderdale City Hall
Procurement services division

6th floor, Room 619

100 North Andrews Avenue

Fort Lauderdale, FL. 33301 -

Subject:

A & Associates Response to Invitation to Bid (Bid No.: 422-10941)

A & Associates, Inc. (A&A) is pleased to submit a response to the subject solicitation.
While you assess the contents of our bid, you will recognize that A&A can declare that
we do undeniably aspire to obtain this business and we will, indeed, surpass your

expectations.

We encompass the dedication and capacity to provide the City of Fort Lauderdale with
temporary staffing services you can be pleased with.

As a full service staffing company concentrating in light industrial and professional
placement programs, on-site management support, and customer service we have
accumulated over eight (8) years of experience providing temporary staffing to the
public and private sectors of our communities.

We are just the right size to direct your specific staffing needs. Our clients include
similar municipalities, such as: Orange County Public Schools, Palm Beach County
Convention Center, Department of Education, City of Delray Beach, and most recently
Palm Beach County Board of County Commissioners. In addition, we provide technical

temporary staffing services to the Scripps Research Institution.

Organized under professional administration as a monetarily secure corporation; trust

the enclosed proposal to confirm with conviction our capacity to provide the City of Fort
Lauderdale with temporary staffing services. With plenty experience staffing temporary
assoclates with municipalities, A&A’s management team has gathered the knowledge to
promptly evaluate your needs, foresee troubles prior to the occurrence and employ only

those procedures that apply to your specific circumstances.

We put your staffing arrangements into action without wasting time, money or
manpower. A&A will supply the staff you need with proficiently qualified, accountable,
personnel who execute the functions you expect in a professional approach.

Please ponder this response delicately to validate our ability to fulfill the specific items
you are seeking through our temporary staffing services at a very competitive price.

Additional inquiries which develop subsequent to the evaluation of this response should
be directed to our office. We will be delighted to address your questions or submit to you

any requested supplementary information.
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- A&A Corporate Officer’s who have the authority to legally bind the firm are:
Mr. Andrew Luchey, President

Cell (561) 386-0222
Office (561) 533-5303 EXT 110
Fax (561) 533-3858

E-mail: andrew@associatestaffing.com

Ms. Evelyn Looney, Vice President of Operations

 Cell (561) 503-5859
Office (561) 533-5303 EXT 111
Fax (561) 533-3858
Email: evelyn@associatestaffing.com

This proposal is made without collusion with any other person or entity submitting a
proposal pursuant to this ITB. In addition, this proposal is valid until the City of Fort
Lauderdale awards a contract as a result of this ITB.

With Kindest Regards, I Am,

culy

Ms. Evelyn Looney
Vice President of Operations




1

City of Fort Laudesdale B 422-10941

A & ASSOCIATES RESPONSE TQ INVITATION TO BID NO.: 422-10941

ORGANIZATION
PROFILE

QUALIFICATIONS




Eicl 422-10941

City of Fort
A & ASSOCIATES RESPONSETO INVITATION TO BID NO.: 422-10944

HISTORY AND ORGANIZATION

The name of the company submitting this proposal is A & Associates, Inc. (DBA: A&A).
Its corporate office is located at 8144 Okeechobee Boulevard, West Palm Beach, FL
33411. Our branch offices are located at 2521 Hollywood Boulevard, Hollywood, FL
33020 and at 5401 South Kirkman Road, Suite 200, Orlando, FL 32819. The authorized
representative (or point of contact) submitting this proposal on behalf of A&A is Ms.

Evelyn Looney.

A&A’s normal hours of operation are from 7:30 AM to 5:30 PM, Monday through
Friday. The senior management team is accessible to customers on a twenty four (24)
hour basis. The manager’s and supervisor’s availability is extremely flexible and
ultimately based on the needs of our valued customers.

The sole owner of the firm is Mr. Andrew Luchey who also serves as the President.
Moreover, A&A is the parent company of A&A Workforce, Inc, a not-for-profit
subsidiary that provides vocational training and employment services to disadvantaged
individuals throughout central and southern Florida. In addition, we recently contracted
with several school districts to offer supplemental tutoring services to students in need

of academic tutoring.

We provide a wide range of temporary
staffing solutions, including but not limited
to the following: on-site management, temp-
to-hire placements, recruiting, direct hire
placements, employee screening, employee
testing and training, short term temporary
placements and payroll servicing.

The key management members have
phenomenal knowledge and experience in
the industry. Led by Mr. Luchey, the teams

combined knowledge has permitted the company to establish itself in a highly
competitive market. As a group, our professionals have over sixty (60) years of
combined experience in staffing, human resources, on-site management, recruiting, and

consulting.
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COMPANY ORGANIZATION CHART

A&A has provided an array of employment services to many local and national
corporations and municipalities. Our diverse recruitment team is knowledgeable and
sensitive to the needs of both the employees whom we staff and the companies with

whom we have relations.

Our company organization chart is as folows:

ANDREW LUCHEY
PRESIDENT
EVELYN LLOONEY GAIL LUCHEY
VICE PRESIDENT OF VICE PRESIDENT OF
OPERATIONS A&A WORKFORCE
GAIL WINT LLOYD MASSENGILL
DIRECTOR OF CONTROLLER
STAFFING
ANISHKA MICHAEL PLA
GLANVILLE EMPLOYEE
EMPLOYER RELATIONS RECRUITER
JESSICA SANZHEZ JUDI CINEAS
STAFFING STAFFING
MANAGER 1 MANAGERII
YOMARIE RIVERA
ASSISTANT STAFFING
MANAGER
ERIN McMICHAEL
FIELD
SUPERVISOR
SKILLED
OR UNSKILLED
ASSOCIATES




Sidt 422-1094+
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Specific individuals listed above who are directly responsible for the City of Fort
Lauderdale Account are as follows: :

-~ Mr. Andrew Luchey, President
8144 Okeechobee Boulevard
West Palm Beach, FL 33411
Office - 561-533-5303
Cell Phone — 561-386-0222
andrew@associatestaffing.com

Ms. Evelyn Looney, VP of Operations
8144 Okeechobee Boulevard

West Palm Beach, FL 33411

Office - 561-533-5303

Cell Phone — 561-503-5859
evelyn@associatestaffing.com

Ms. Gail Wint, Director of Staffing
8144 Okeechobee Boulevard

West Palm Beach, FL 33411

Office - 561-533-5303
gailw@associatestaffing.com

Our task force is largely made up of skilled, ready-to-work technical, clerical and
administrative professionals. We take great pride in placing our employees with some of
the most elite and rising companies in the State of Florida. Our reputation and
networking capacity has enabled us to sustain success and financial growth throughout
the years. It is our intent to build a long-term, professional partnership with the City of
Fort Lauderdale to fulfill your technical temporary staffing needs.
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FIRM QUALIFICATIONS

A&A has accumulated experience staffing qualified personnel for the public and private
sectors. We have been successfully meeting our daily goals due to our adherence in
keeping with strict methods of conducting our responsibilities. Our staff sets the
standards for professionalism and
excellence. Plus, we take great care in
providing staff with the necessary training
and job development that enables them to
conduct their jobs competently and
successfully, as stipulated in the ITB
Special Conditions.

A&A embarked a major client-education
program to demonstrate the advantages
and money saving opportunities in using
our quality temporary staffing services. As
a result large and small customers were eager to sample our service. This has allowed us
to add the Scripps Research Institution, Orange County Public Schools, City of Delray
Beach, CIGNA Healthcare Group and the Palm Beach County Convention Center to our
list of satisfied customers. The dependability and consistency we provide on a daily basis
sets us aside from our competition. The company devoies considerable resources to
assuring comphlance with contractual and other obligations while maintaining the
highest level of quality assurance through continual corporate oversight.

We exemplify diligence in ensuring our staff excellence in performance and safety. Our
methods to provide a comprehensive staffing program will permit our undeniable
success. This program will entail but not be limited to recruiting, screening evaluating
and developing staff proficiency along with professionalism; accomplishable in an
employee-oriented, high performance culture that emphasizes empowerment, quality,
and the ongoing development of a superior workforce.

Our premiere staffing and employment services are delivered through:

1. Selective Sereening:
Our distinctive recruiting techniques allow us to attain only the most

qualified individuals to fulfill our temporary staffing assignments.

2. Employee Assessments and Training:
To ensure our employee’s success, we offer the essential preparation and

training programs to fulfill our temporary assignments.

3. Management Support:
In an effort to satisfy our client’s desires, we have put into practice the
availability for a representative to be headquartered at your facility for the

fulfillment of our assignments (when necessary).

Bid 422-10941
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4. Employee Benefits:
We provide a comprehensive package of benefit choices that meet
employee financial security needs at an affordable cost for both the
employee and the agency. This includes but is not limited to the following:

Health Care

Maternity, Paternity, and Adoption Leave

Paid Holidays

Paid Personal Days

Paid Time Off

Bereavement or Funeral Leave

Performance Pay Raises

Severance Pay

Sick Leave

Vacation Leave

Work Breaks and Meal Breaks

L | |

A&A has the expertise that encompasses all phases of temporary staffing — from the
initial recruiting and screening stage through training, placement and on-going staff
management, support and development. With our experience, rest assured we are able
to efficiently provide staff that will exceed your expectations.

As you can see, we bring innovation, competency and extraordinary talent to the table.
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STAFF QUALIFICATIONS

With our long outstanding records of accomplishments, A&A has the means and
infrastructure to provide qualified temporary personnel to assist the City of Fort
Lauderdale with testing various water and wastewater at treatment facilities. Over the
years we have demonstrated with varying degrees of expertise, the ability to administer
and provide staff to similar municipalities and government agencies.

Our staff has extensive experience and the necessary qualifications to provide the
essential training for potential temporary placements, long-term placements, on-site
management, recruiting and screening services. In addition, we have established service
models, including the methods of coordinating various tasks with staff, guidelines for
monitoring and tracking customer services and outcome data as well as instructions for
preparing invoices. We have a proven track record in adhering to solid operational
practices, maintaining accountability, retaining adequate liability insurance coverage
and preserving financial judgment.

In accordance with the minimum qualifications posted, A&A is pleased to advise that we
have qualified personnel, located in the City of Fort Lauderdale, whose experience
matches the description of the positions outlined in the ITB Technical Specifications.
They are skilled in years of experience. Each of our employees certainly possess the
ability to communicate effectively both in writing and verbally. In addition, we require
our staff to have exceptional education along with experience in the industry, customer

service care, and excellent communication skills.
To ensure a sound opportunity for

success, we will use evidence-based
practices such as recruiting, conducting
necessary assessments, facilitating the
connection of ongoing support services,
implementing employee productivity
incentives and providing continuous
constructive feedback to our customers
and employees to fulfill our
assignments. Our associates are
continually evaluated and screened for
other factors and requirements such as

reliability, congeniality, responsiveness, acceptance of responsibilities and the ability to
perform with minimal supervision.

The primary work to be completed is to provide temporary employment services to the
City of Fort Lauderdale. We will provide a structured program and offer the appropriate
type of personnel for the program, properly trained and equipped. Our staff will help
create a safe and operative environment, while creating a positive image for temporary
personnel. They will, at all times, exhibit a high degree of responsiveness to the client’s

needs.
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MANAGEMENT APPROACH

A&A uses a management approach that emphasizes:

» Selecting candidates that meet or exceed the firm’s standards

> Continuous high-quality pre-service and in-service training

» Providing proper equipment to fulfill the job site requirements, and
» Supervision that will guarantee management’s goals are achieved

First, our management team will review the City of Fort Lauderdale objectives, goals,
standards, regulations and specifications to gain a firm grasp of the trajectories. In the
same vein, we find it important to make solid recruiting and screening plans for -
potential employees. Additionally we will conduct the necessary assessments which will
include in-depth interviews with potential candidates. The second objective would be to
orientate and train potential employees getting them prepared for placement in a
temporary position with the City of Fort Lauderdale. We don’t perceive this project as
being a project that warrants staffing concerns in the delivery of our program,

nevertheless we always take precaution.

Our temporary staffing agency is comprised of paramount personnel who contain the
experience that will permit A&A to operate in a client satisfaction orientation. Our
Director of Staffing, Ms. Gail Wint will guide and manage the overall provision of the
temporary personnel services and policies put into practice for the City of Fort
Lauderdale under the direction of Mr. Andrew Luchey.

We have included a short biography on the principals for this project:

ANDREW LUCHEY, PRESIDENT

If our firm is selected by the City of Fort Lauderdale to provide temporary staffing
services, this engagement will be managed by our President, Mr. Andrew Luchey, of our
West Palm Beach office. Mr. Luchey’s local residency, extensive government experience
in Palm Beach County and Broward County and proficiency in human resources makes
him uniquely qualified to direct A&A in providing services to the City of Fort

Lauderdale.

Mr. Luchey founded A&A with his wife in 2003. He is an industry leader for delivering
exceptional results and providing the up-most customer care and attentiveness. He
joined forces with recruiters and consultants to establish the focus of the firm solely on
selective screening and recruiting, employee assessments and training, as well as
management support. His role allows him to focus on strategic operations, establishing
an outcome-based organizational culture and building meaningful business

collaborations.

In addition, Mr. Luchey has made partnerships over the years with educational
institutions and organizations that help fulfill his goal of providing superior
recruitment, screening and placement services. He has also been featured in newspaper
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articles, roundtable discussions and other trade publications highlighting the efforts of
our minority firm. Mr, Luchey graduated with a bachelor’s of art in Business
Administration and a minor in Human Resources. He has represented corporations and
organizations in a multitude of markets including, finance and insurance, professional,

procurement, printing, healthcare and government.

Outside of the office, Mr. Luchey serves on a variety of boards including the Urban
League of Palm Beach County, a not-for-profit organization that focuses on the needs of
family, with an emphasis on youth development, to become economically independent,
socially responsible leaders. In addition, he has served as a board member for Palm
Beach County Community Relations Commission. Lastly, Mr. Luchey enjoys coaching a

little league football team in Wellington, FL.
DR. GAIL WINT, DIRECTOR OF STAFFING

Dr. Gail Wint joined the A&A team in 2004. Prior to joining, Dr. Wint spent ten (10)
years in programming and human resource management, working as a manager and
consultant to her customers and the company whom she was employed by. As the
Director of Staffing, Dr. Wint seeks out new avenues and opportunities where temporary

staffing agencies can add value.

Additionally, Dr. Wint works to expand the base of professional candidates seeking job
opportunities. Her experiences has permitted her to demonstrate the ability to manage
multiple task with completing deadlines, handling difficult and sensitive situations
professionally, and fostering collaborative working relationships aimed to benefit our
temporary staffing programs. Her role for the firm includes a variety of responsibilities
such as, client management, candidate recruitment, business development, staff

training as well as consultation.

Dr. Wint earned her doctorate’s degree in Clinical Psychology. In addition, she has
obtained her master’s of art in Counseling Psychology as well as bachelor’s of art in
General Psychology. Dr. Wint has made efforts to establish the firm as a premiere
minority entity providing superior screening, recruitment and placement services. She is
an expert in producing a program that fulfills customer needs while working closely with
her team of experienced recruitment associates to observe the program goals come into

fruition.

Dr. Wint exemplifies exceptional customer service care, excellent communication verbal
and written, organization and a strong professional demeanor when providing our
services. Originally from the Virgin Islands, she now is a resident of Florida along with
her husband and three children. Outside of work Dr. Wint enjoys exercising, cooking
and spending time with friends and family.

Working in coordination with our Director is a Field Supervisor. The Field Supervisor is
completely trained in the functions of our customer’s temporary personnel program and
has the authority to take immediate action pertaining to temporary personnel.
Nonetheless, the strength of our Field Supervisor rest in their ability to train and assist
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the on-duty temporary associates. Unscheduled inspections by the Field Supervisor of
assigned personnel assist us in evaluating our associates appearance, alertness and
attitude. Additionally, this presents an opportunity to evaluate his or her knowledge of
the job assignment, while presenting an occasion for the associate to ask for clarification
in their job duties. We understand that this may not be possible in all employee

locations.

Continuous training programs are also provided to our Field Supervisors. We
specifically provide further education in:

» Communication Techniques
» Scheduling
» Motivation

Our managers and supervisors realize the responsibility to coach, support, and impel
our temporary personnel to achieve their maximum level of professionalism.
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QUALIFIED PERSONNEL - SELECTION PROCESS

To ensure delivery of services, A&A will continue to implement the aforementioned
evidence-based practices for all hired personnel. Our committed participation with
professional staffing associations permlts us to stay abreast the latest technology,
recruiting and accounting practices.

Our recruiting will encompass the following when possible and necessary:

» Position Definition & Defining the Job Description:
o This includes an on-site assessment by A&A and the preparation of a

complete candidate profile.

» Telephone Sourcing & Prospecting:
o Calls are made to selective sources and prospects to identify quatified
candidates. Ultimately recruiting will be accomplished through ads
informing candidates of the opportunity and telecommunicating through

our employment network.

» Prospect Interviewing & Assessments:
o TIn-depth interviews are conducted by the A&A professional management

team to determine the strengths, appropriate skllls and personal
chemistry of each candidate.

» Computer and Written Testing:
o This entails in-depth computer skills testing of applications and other

common programs utilized in the various work settings.

» Background Screening:
o We perform nationwide background checks. Also, we have the financial

means to make certain all employees assigned to this agreement are
screened through the City of Fort Lauderdale. '

» Personality Evaluation:
o Each associate is given a personality test. This test helps determine which

type of position, tasks and environment might work best for that
candidate.

» Determination of Employee Eligibility:
o We make sure completion of Form I-9 is initially handled, which serves to

Bicl 422- 10541

document the potential candidate’s eligibility to work in the United States.

> Prior Employment Reference Investigation:
o A thorough reference evaluation is performed to confirm each candidate’s

suitability.

» Final Hiring Decision:
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o We will offer Jecture presentations (when requested) to the client _
supported by written, confidential background summary information on

each finalist, when necessary.

»  Offer of Employment: _ 7
o We will provide guidance in preparation of the final compensation package

and employee filing requirements.

> Continued Communications and Support

Collectively, on-site management and office support will work together to provide the
essential services our employees need in order to thrive progressively. Staffing
Managers will maintain ongoing communication with Contract Administrators and
Authorized City of Fort Lauderdale : - i
Representatives to target any potential
interventions, accordingly.
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AMOUNT OF LOCAL REGISTERED EMPLOYEES

A&A is the premiere employment solution firm for professionals seeking jobs and
municipalities in need of skilled, qualified employees. We have been fulfilling this
promise to the State of Florida for over eight (8) years and have extended the services
we offer from temporary personnel to vocational training and job development through
our growing divisions and subsidiaries.

At th_e central point of our accomplishments and forthcomings is quality: we are
prqwdmg temporary personnel services that customers can be proud of and we are
assisting in actively improving their workplace performance.

With our office located in Hollywood, FL we feel secure in our assurance to recruit,
screen, train and staff qualified associates for the City of Fort Lauderdale. We have local
recruiters and relationships with local
educational institutions which atlowed
us to grow a database of over one
hundred (100) professional employees,
ready-to-work.

We will also work closely with our
associates and focus on effortsin
assisting them on how to address work
related problems that arise,
demonstrating to them that a
combination of respect, hard work, and

diligence yield favorable outcomes.

We will give continuing recognition for jobs well-done and provide employees with the
fundamental support necessary to improve areas of weakness, fostering positive
reinforcement.
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TIME REQUIRED FOR PLACEMENT

A&A has written policies and procedures governing the immediate availability of our
registered skilled associates for customers receiving services. To ensure our immediate
response to a customer’s request, we have implemented a stringent on-standby policy.
Employees who are critically needed to perform work necessary for our customer’s
temporary personnel program, are required to report to work as soon as notified.

We are willing and exceedingly capable of filling the City of Fort Lauderdale request for
temporary personnel within a two (2) hour timeframe, We will recruit potential
employees, complete criminal and drug screenings, asses and train associates to be
ready-to-work as soon as the contract transition commences. We will guarantee all
assoclates have the necessary identifications or credentials to work with the City of Fort
Lauderdale. In addition, we would continuously recruit, asses and train potential
employees to adhere to our commitment of filling a position for the City of Fort
Lauderdale within two (2) hours.

When an employee is on-standby, A&A expects the employee’s arrival to our customer’s
site or facility within two (2) hours of the notification. The firm contains a strong sense
of responsibility to ensure employees are available to come to work immediately after

they receive a notification.
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EMPIOYEEL PRE-SCREENING

A&A has implemented the best practices in pre-employment screening as a
fundamentally important element of recruiting and hiring. Qur screenings consist of,
but are not limited to the following;: verification of identity and the right to work in the
US, confirming employment and education as well as qualifications history and
validating a criminal record and financial background.

One of the most important pre-employment screening checks consists of identity
verification. It is the first check that is performed in our screening process. Until a job
applicant’s identity is satisfactorily proven, we do not undertake any other parts of
employment. In order to comply with the law on preventing illegal working in the US,
we require all employees to complete verification of eligibility to work with form I-9 and

the information is confirmed in E-Verify.

Additionally, we execute employment and education checks which involve confirming
the prospective candidate’s employment history and education in terms of dates and
positions. This allows us to obtain a more in-depth reference focusing on the employee’s
performance and overall skills. We are also able to make an assessment on the
employee’s personality while authenticating factual information.

Another very important screening assessment is regarding a candidate’s criminal record
which will be fulfilled through a nationwide and FDLE background check. It is
important for our firm in conjunction with the City of Fort Lauderdale to identify any
criteria that might preclude an applicant from being placed in a position which entails
contact with the City of Fort Lauderdale employees.

Lastly, pre-employment drug testing is something that our firm administers on all
applicants. We trust our workers to have the ability to fulfill a vast array of
responsibilities with our customers business. This is why our agency is compelled to
complete 5 to 10 panel drug screenings. A&A has strict guidelines for workplace safety.
We understand that drug abuse may alter reasoning and logical abilities, thereby
_causing unnecessary and preventable workplace accidents.




Bid 422-10941

City of Fort Lauderdal
A & ASSOCIATES RESPONSE TQ INVITATION PO BID NO.: g22-10941

CONTINUOQUS IN-SERVICE TRAINING

To assure the superiority and receptiveness of A&A personnel, we require continuous
effective in-service training. Employees are given vigorous on-the-job specific guidance
as each location specifications may differ. Qur employees are also carefully taught how
to fulfill their responsibilities. They are required to complete training sessions
biannually with Staffing Managers and Field Supervisors to evaluate their performance

for continuous service.

A&A realizes that continuous, effective training is the key to provide a quality service to
our customers. We will work extremely hard to have the lowest turnover rate possible
through actively monitoring and training staff members via training sessions,
informational updates regarding their assignments, on-site collaboration with
management and by abiding the policies and procedures established for the City of Fort
Lauderdale temporary personnel. Our associates pride and morals will be high, thus

increasing their extraordinary performance.

We believe that a company’s attitude towards the importance of training and
development of its personnel sets the mood for the firm. At A&A, training and personal
development is an important function for efficient operation, We launched training and
job developmental services through our subsidiary A&A Workforce. Recognizing that
associates must be employed with above average training and experlence to deliver our
quality service is a fact our firm cannot deny.

Specific job training is mandatory before employees are placed on an assignment. The
training is determined by duties and responsibilities to be fulfilled. Our customer mput
is extremely important in our training programs. Specific themes for training depend on

the current needs of the customer.
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CONCLUSION

This proposal shall serve as the official response to ITB No.: 422-10941 and constitutes the
arrangement between parties. It may be modified by both parties, fittingly.

Temporary Environmental Laboratory Technician Services

West Palm Beach Corporate Headquarters:

8144 Okeechobee Boulevard
West Palim Beach, F1. 33411

Office Phone: (561) 533-5303
Office Fax: (561) 533-3858

Hollywood Branch Office;

2521 Hollywood Boulevard
Hollywood, FL 33020

Office Phone (888) 944-7823
Office Fax: (888) 994-7823 -

Orlando Branch Office:

5401 South Kirkman Road
Suite 200
Orlando, FL 32819

Office Phone (407) 574-3403
Office Fax: (407) 574-2218

Point of Contact Information:

Ms. Evelyn Looney
Evelyn@AssociateStaffing.com

8144 Okeechobee Boulevard
West Palm Beach, FL. 33411

Office Phone: (561} 533-5303
Office Fax: (561) 533-3858
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CITY OF FORT LAUDERDALE
SPECIFICATIONS PACKAGE

422-10941

Temporary Environmental Laboratory
Technician Services, Annual Contract

CITY OF FORT {AUGERDALE

Bob McKenney

854-828-5139
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City of Fort Lauderdale

Bid 422-10941
Temporary Environmental Laboratory Technician Services, Annual
Contract

Bid Number 422-10941
Big Titie Temporary Envirenmental Laboratery Technician Services, Annual Contract

Bid Start Date Jan 24,2012 12:10:59 PM EST

Bid End Date Feb 10,2012 2:00:00 PM EST
Question & Answer .
End Date Feb 8, 2012 2:00:00 PM EST
Bid Contact Bob McKenney
Procurement Specialist | |
Procuremaeant

954-828-5139
RMcKenney@®@icortlauderdale.gov

Contract Durat'ion 1 year
Contract Renewal Not Applicable
Prices Good for 90 days

The City of Fort Lauderdale is actively seeking bids frem qualified bidders, hereinafter referred
{o as the Contractor, to provide an annual contract for temporary environmental laboratory
tachnician services for the Public Works Department in full accordance with the specifications,
terms, and conditions contzined in this I nvitation to Bid (I TB}.

Ferinformation coneerning procedures for responding te this 1TB, contact Procurement
Speciafist 11 Bob McKenney at 954.828.5139 or rmckenney@fortiavderdale.gov. Any questions
that bidders wish te have addressed and which might require an addendum must be submitted
through the Question and Answer format through the BidSync website. 1§ required, written
addendum will be issued by the Gity.

The City of Fort Lauderdale uses BidSyne (www .BidSync.com) to distribute and receive bids
and proposals. There is no charge to vendors/ contractors to register and participate in this
salicitation process, nor will any fees be charged to the awarded vendor. Refer {o

www BidSync.com for further information.

Al bids should be submitted electronically through www BidSync.com.

Added on Jan 27, 2012

Addendum #1
Special Conditinns #18, |nvoices/ Payments states... "The City will accept invoices no more

frequently than once per month.” The language has been changed to read... "The Gity will
accept invoices no more freguently than once per week.

Bid Comments

Changes made on Jan 27,2012 1:49:06 PM EST

Item Response Form

422-10941--01-01 - Temporary Environmental Laboratory Technician

ltem

Quantity 5000 hour

Unit Price | $17.15

Delivery Location City of Fort Lauderdale

Public Works Administration Building
INITIALS/DATE: ; | \ li OQJIO!’Q



City of Fort Laudardale
City of Fort Lauderdale

942 NW 38th Street
R. Lauderdale A. 33308
Qty 5000

Description

These hours are an annual sstimate. See Technical Specifications/ Scope of Services.

IABTIAl @MATR- ;‘ | “

Bid 422-10941
Bid 422-10941

, Wlwfm



R TN Rt

ITB # 422-10941
TITLE: Temporary Environmental Laboratory Technician Services

PART [ - INFORMATION SPECIAL CONDITIONS

01. PURPOSE
The City of Fort Lauderdale, Florida (City) is seeking bids from qualified bidders, hereinafter

referred fo as the Contractor, to provide an annual contract for Temporary Laboratory
Technician Services for the City's Public Works Department, in accordance with the terms,
conditions, and specifications contained in this Invitation To Bid (ITB).

02.  INFORMATION OR CLARIFICATION
For information concerning procedures for responding to this solicitation, contact Procurement

Specialist Il Bob McKenney at 954-828-5138 or email at rmckenney@forflauderdale.gov . Such
contact shall be for clarification purposes only.

For information concerning technical specifications please utilize the question / answer feature
provided by BidSync at www.bidsync.com . Questions of a material nature must be received
prior to the cut-off date specified in the solicitation. Material changes, if any, to the scope of
services or bidding procedures will only be transmitted by written addendum. (See addendum
section of BidSync Site). Contractors please note: No part of your bid can be submitted via
FAX. No variation in price or conditions shall be permitted based upon a claim of ignorance.
Submission of a bid will be considered evidence that the Contractor has familiarized themselves
with the nature and extent of the work, and the equipment, materiais, and labor required. The
entire bid response must be submitted in accordance with all specifications contained in this

solicitation.

It is the sole responsibility of the Contractor to ensure that their bid is submitted electronically
through BidSync at www.bidsync.com or reaches the Gity of Fort Lauderdale City Hall,
Procurement Services Division, 6 floor, Room 619, 100 N. Andrews Avenuse, Fort Lauderdale,
FL 33301 in a sealed envelope marked on the outside with the TB solicitation number and
Contractor's name, no fater than the time and date specified in this solicitation.

03. TRANSACTION FEES

The City of Fort Lauderdale uses BidSync (www.bidsync.com) to distribute and receive bids and
proposals. There is no charge to vendors/contractors to register and participate in the

solicitation process, nor will any fees be charged to the awarded contractor.

04. PRE-BID CONFERENCE AND/OR SITE VISIT
There will not be a pre-bid conference or site visit for this Invitation to Bid.

05.  ELIGIBILITY ‘
To be eligible for award of a contract in response to this soiicifation the Contractor must

demonstrate that they have successfully completed services, as specified in the Technical
Specifications / Scope of Services section of this solicitation, are normally and routinely
engaged in performing such services and are properly and legally licensed to perform such
work. In addition, the Contractor must have no conflict of interest with regard to any other work

performed by the Contractor for the City of Fort Lauderdale.

INITIALS/DATE: % / 09 II O_,l Q
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PRICING/DELIVERY
Contractor must quote a firm, fixed hourly price per man-hour for all services stated in the ITB,

which inciudes any travel associated with coming to the City of Fort Lauderdale.

BID DOCUMENTS
The Contractor shall examine this bid carefully. ignorance of the requirements will nat relieve

the Contractor from fiability and obligation under the Contract.

AWARD
Award will be made to the responsive and responsible bidder, quoting the lowest price, for that

product/service that will best serve the needs of the City of Fort Lauderdale.

The City reserves the right to waive minor variations in the specifications and in the bidding
process. The City further reserves the right to accept or reject any and/or ail bids and to award
or not award a contract based on this bid solicitation.

GENERAL CONDITIONS
Generat Gonditions Form G-107 Rev. 12/11 {GC) ars included and made a part of this ITB,

NEWS RELEASES/PUBLICITY
News releases, publicity releases, or advertisements refating to this contract or the tasks or

projects associated with the project shall not be made without prier City approval.

CONTRACTORS' COSTS

- The Gity shall not be liable for any costs incurred by proposers in responding to this solicitation.

RULES AND SUBMITTALS OF BIDS

The signer of the bid must declare that the only person(s), company or parties interested in the
proposal as principals are named therein; that the bid is made without collusion with any other
person(s}, company or parties submitting a bid; that it is in ail respects fair and in good faith,
without collusion or fraud; and that the signer of the bid has full authority to bind the principal

bidder.

CONTRACT PERIOD
The initial contract term shall commence upon date of award by the City and shall expire one

year from that date. The City reserves the right to extend the contract for three, additional one
year teérms, providing all terms conditions and specifications remain the same, both parties

agree to the extension, and such extension is approved by the City.

In the event services are scheduled to end because of the expiration of this contract, the
Centractor shall continue the service upon the request of the City as authorized by the awarding
authority. The extension period shall not extend for more than ninety (90) days beyond the
expiration date of the existing contract. The Contractor shali be compensated for the service at
the rate in effect when this extension clause is invoked by the City.

COST ADJUSTMENTS
Prices quoted shall be firm for the initial contract term of one year. No cost increases shall bp

accepted in this initial contract term. Please consider this when providing your pricing for this
request for proposal.

INITIALS/DATE: i ' !
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Thereafter, any extensions which may be approved by the City shall be subject fo the following:
Costs for any extension terms shall be subject to an adjustment only if increases or decreases
oceur in the industry. Such adjustment shall be based on the latest yearly percentage increase
in the All Urban Consumers Price Index (CPI-U) as published by the Bureau of Labor Statistics,
.S. Dep't. of Labor, and shall not exceed five percent (5%).

The yearly increase or decrease in the CP! shall be that latest Index published and available for
the calendar year ending 12/31, prior to the end of the contract year then in effect, as compared

to the index for the comparable month, one-year prior.

Any requested adjustment shall be fully documented and submitted to the City at least ninety
(90) days prior to the contract anniversary date. Any approved cost adjusiments shall become
effective on the beginning date of the approved contract extension. '

The City may, after examination, refuse to accept the adjusted costs if they are not properly
documented, or considered to be excessive, or if decreases are considered to be insufficient. In
the event the City does not wish to accept the adjusted costs and the matter cannot be resolved
to the satisfaction of the City, the Contract will be considered cancelled on the scheduled

expiration date.

SERVICE TEST PERIOD
If the Contractor has not previously performed the services to the city, the City reserves the right

to require a test period to determine if the Contractor can perform in accordance with the
requirements of the contact, and to the City's satisfaction. Such test period can be from thirty to
ninety days, and will be conducted under alt specifications, terms and conditions contained in
the contract. This trial period will then become part of the initial contract period.

A performance evaluation will be conducted prior to the end of the test period and that
evaluation will be the basis for the City's decision to continue with the Contractor or 1o select

another Contractor (if applicable).

CONTRACT COORDINATOR
The City may designate a Coniract Coordinator whose principal duties shall be:

Liaison with Contractor

Coordinate and approve all work under the contract.

Resolve any disputes.

Assure consistency and quality of Contractor's performance.

Schedule and conduct Contractor performance evaluations and document findings.
Review and approve for payment all invoices for work performed or items delivered.

CONTRACTOR PERFORMANCE REVIEWS AND RATINGS
The City Contract Coordinator may develop a Contractor performance evaluation report. This
report shall be used to periadically review and rate the Contractor's performance under the

contract with performance rating as fallows:

Excellent Far exceeds requirements.

Good Exceeds requirements

Fair Just meets requirements.

Poor Does not meet all requirements and

contractor is subject to penalty provisions

INITIALS/DATE: g’? ! Dgh OII a
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under the contact.

Non-compliance -~ Either continued poor performance after notice or a performance
level that does not meet a significant portion of the requirements.
This rating makes the Contractor subject to the default or
cancallation for cause provisions of the contract.

The report shall also list all discrepancies found during the review period. The Contractor shall

" be provided with a copy of the report, and may respond in writing if he takes exception to the

report or wishes to commerit on the report. Contractor performance reviews and subsequent
reports will be used in determining the-suitability of the contract extension. :

INVOICES/PAYMENT
The City will accept invoices no more frequently than once per month. Each invoice shall fuliy

detail the related costs and shall specify the status of the particular fask or project as of the date
of the invoice as regards the accepted schedule for that task or project. Payment will be made
within forty five (45) days after receipt of an invoice acceptable to the City, in accordance with
the Florida Local Government Prompt Payment Act. If, at any time during the contract, the City
shall not approve or accept the Contractor's work product, and agreement cannot be reached
between the Gity and the Contractor to resoive the problem to the City's satisfaction, the City
shall negotiate with the Contractor on a payment for the work completed and usable to the City.

RELATED EXPENSES/TRAVEL EXPENSES
All costs including travel are to be included in your proposal. The City will not accept any

additional costs.

NO EXCLUSIVE CONTRACT/ADDITIONAL SERVICES
While this contract is for services provided to the department referenced in this Invitation For

Bid, the City may require similar work for other City departments. Contractor agrees to take on
such work unless such work would not be considered reasonable or become an undue burden

to the Contractor.

Contractor agrees and understands that the contract shall not be construed as an exclugive
arrangement and further agrees that the City may, at any time, secure similar or identical
services from another vendor at the City’s sole option.

The City may require additional ltems or services of a similar nature, but not specifically listed in
the contract. The Contractor agrees to provide such items or services, and shall provide the
City prices on such additional iters or services based upon a formula or method, which is the
same or similar to that used in establishing the prices in his proposal. if the price(s) offered are
not acceptable to the City, and the situation cannot be resalved to the satisfaction of the City,
the City reserves the right to procure those items or services from other vendors, or to cancel

the contract upon giving the Contractor thirty (30) days written notice.

DELETION OR MODIFICATION OF SERVICES _
The City reserves the right to delete any portion of the Contract at any time without cause, and if

such right is exercised by the City, the total fee shall be reduced in the same ratio as the
estimated cost of the work deleted bears to the estimated cost of the work originally planned. [f
work has already been accomplished on the portion of the Contract to be deleted, the
Contractor shall be paid for the deleted portion on the basis of the estimated percentage of

completion of such portion.

INITIALSIDATE: ; ‘\
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If the Contractor and the City agree on modifications or revisions to services, after the City has
approved work to begin on such services, and a budget has been established for those
services, the Contractor will submit a revised budget to the City for approval prior ta proceeding

with the work.

INSURANGE ' '
The Contractor shall furnish proof of insurance requirements as indicated below. The coverage

is to remain in force at all times during the contract period. The following minimum insurance
coverage is required. The Cily is to be added as an “additional insured” with relation to General
Liability Insurance. This MUST be written in the description section of the insurance certificate,
even if you have a check-off box on your insurance certificate. Any costs for adding the Gity as

“additional insured” will be at the contractor's expense.

The City of Fort Lauderdale shall be given notice 10 days prior to cancellation or modification of
any sfipulated insurance. The insurance provided shall be endorsed or amended to comply with
this notice requirement. In the event that the insurer is unable to accommadate, it shall be the
responsibility of the Contractor to provide the proper notice. Such notification will be in writing
by registered mail, return receipt requested and addressed to the Procurement Services
Division.

The Contractor’s insurance must be provided by an A.M. Best's "A-" rated or better insurance
company authorized to issue insurance policies in the State of Florida, subject to approval by
the City's Risk Manager. Any exclusions or provisions in the insurance maintained by the
contractor that precludes coverage for work contemplated in this ITB shall be deemed
unacceptable, and shall be considered breach of contract. "

Workers’ Compensation and Employers’ Liability Insurance

Limits: Workers' Compensation — Per Fiorida Statute 440
Employers' Liability - $500,000

Any firm performing work on behalf of the City of Fort Lauderdale must provide Workers'
Compensation insurance. Exceptions and exemptions can only be made if they are in
accordance with Florida Statute. For additional information contact the Department of Financial
Services, Workers' Compensation Division at (850) 413-1601 or on the web at www.fldfs.com.

Commercial General Liability Insurance

Covering premises-operations, products-completed operations, independent coniractors and
contractual liability. :

Limits: Combined single limit bodily injury/property damage $1,000,000.

This coverage must include, but net limited to:
a. Coverage for the liability assumed by the contractor under the indemnity provision of
the contract.
b. Coverage for Premises/Operations
¢. Products/Completed Operations
d. Broad Form Contractual Liability

INITIALSIDATE: QR
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e. Independent Contractors

Automobile Liability Insurance

Covering all owned, hired and non-owned automobile equipment.

Limits: Bodily injury $250,000 each person
$500,000 each occurrence
Property damage $100,000 each occurrence

Professional Liability {(Errors & Omissions)

Limits: $2,000,000 per occurrence
A copy of ANY current Certificate of Insurance should be inc'iuded with your proposal.

In the event that you are the successful bidder, you will be required to provide a certificate
naming the City as an “additional insured” for General Liability.

Certificate holder should be addressed as follows:

City of Fort Lauderdale
Procurement Services Division

100 N. Andrews Avenue, Room 619
Fort Lauderdale, FL. 33301

SUB-CONTRACTORS
If the Contractor proposes to use subcontractors in the course of providing these services fo the

City, this information shall be a part of the bid response. Such information shall be subject to
review, acceptance and approval of the City, prior to any contract award. The City reserves the
right to approve or disapprove of any subcontractor candidate in its best interest and to require

Contractor to replace subconiractor with one that meets City approval.

Contractor shall ensure that all of Contractor's subcontractors perform in accordance with the
terms and conditions of this Contract. Contractor shall be fully respaonsible for all of Contractor’s
subcontractors’ performance, and liable for any of Contractor’s subcontractors’ non-
performance and all of Contractor's subcantractars’ acts and omissions. Contractor shall
defend, at Contractor's expense, counsel being subject to the City's appraval or disapproval,
and indemnify and hold harmiess the City and the City's officers, employees, and agents from
and against any claim, lawsuit, third-party action, or judgment, including any award of attorney
fees and any award of costs, by or in favor of any Contractor's subcontractors for payment for

work performed for the City.
INSURANCE - SUB-CONTRACTORS

- Contracior shall require all of its sub-contractors to provide the aforementioned coverage as well

as any other coverage that the contractor may consider necessary, and any deficiency in the
coverage or policy fimits of said sub-contractors will be the sole responsibility of the contractor.

OWNERSHIP OF WORK .

INITIALS/DATE: % / 1 ’ IO’I’J.
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The City shall have full ownership and the right to copyright, otherwise limit, reproduce, modify,
sell. or use all of the work or product produced under this contract without payment of any
royalties or fees to the Contractor above the agreed hourly rates and related costs.

UNCONTROLLABLE CIRCUMSTANCES ("Force Majeure")
The City and Contractor will be excused from the performance of their respective obligations

under this agreement when and to the extent that their performance is delayed or prevented by
any circumstances beyond their control including, fire, flood, explosion, stiikes or other fabor
disputes, act of God or public emergency, war, riot, civil commoticn, malicious damage, act or
omission of any governmental authority, defay or failure or shortage of any type of
transportation, equipment, or service from a public utility needed for their performance, provided

that:

A The non performing party gives the other party prompt written notice describing
the particulars of the Force Majeure including, but not limited to, the nature of the oceurrence
and its expected duration, and continues to furnish timely reports with respect thereto during the

period of the Force Majeure;

B. The excuse of performance is of no greater scope and of no fonger duration than
is required by the Force Majsure;

C. No obligations of either party that arose before the Force Majeure causing the
excuse of performance are excused as a result of the Force Majeure; and

D.  The non performing party uses its best efforis to remedy its inability to perform.

Notwithstanding the above, performance shall not be excused under this Section for a period in
excess of two (2) months, provided that in extenuating circumstances, the City may excuse
performance for a longer term. Economic hardship of the Gontractor will not constitute Force
Majeure. The term of the agreement shall be extended by a period equal to that during which

either party's performance is suspended under this Section.

PUBLIC ENTITY CRIMES
NOTE: Contractor, by submitting a proposal attests she/he/it has not been placed on the

convicted vendor list.

A person or affiliate who has been placed on the convicted vendor list following a conviction for
a public enfity crime may not submit a bid on a contract to provide any goods or services fo a
public entity, may not submit a bid on a contract with a public entity for the construction or repair
of a public building or public work, may not submit bids on leases of real property to a public
entity, may not be awarded or perform work as a contractor, supplier, subconifractor, or
consuitant under a contract with any public entity, and may not transact business with any public
entity in excess of the threshold amount provided in Section 287.017, Florida Statutes, for
Category Two for a period of 36 months from the date of being placed on the convicted vendor

list.

CANADIAN COMPANIES
The City may enforce in the United States of America or in Canada or in both countries a

judgment entered against the Contractor. The Contractor waives any and alt defenses to the
City's enforcement in Ganada, of a judgment entered by a court in the United States of America.
Al monetary amounts set forth in this Contract are in United States dollars.

Bid 422-1094
Bid 422-1094
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29." LOBBYING ACTIVITIES
ALL CONTRACTORS PLEASE NOTE: Any contractor submitting z response to this solicitation
must comply, if applicable, with City of Fort Lauderdale Ordinance No. C-00-27 & Resolution
No. 07-101, Lobbying Activities. Copies of Ordinance No. C-00-27 and Resolution No. 07-101
may be obtained from the City Clerk's Office on the 7th Floor of City Hall, 100 N. Andrews
Avenue, Fort Lauderdale, Florida. The ordinance may also be viewed on the City's website at

http:/iwww fortlauderdale.gov/clerk/LobbyistDocs/lobbyvistord1009.pdf .

30. BID TABULATIONS/INTENT TO AWARD
Natice of Intent to Award Contract/Bid, resulting from the City's Formal solicitation process,
requiring City Commission action, may be found at:
http://www fortlauderdale.gov/purchasing/notices of intent.htm . Tabulations of receipt of those
parties responding to a formal solicitation may  be found at:
http.//www.fortlauderdale.gov/purchasing/bidresults.htm , or any interested party may calt the
Procurement Services Division at 954-828-5933.

31.  CONTRACT AGREEMENT
Sample Contract Agreement Form (Attachment A) is included and made a part of this Invitation
to Bid. Terms and Conditions of final agreement will be included as applicable to this ITB.

,09‘50’!'2
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PART Il - TECHNICAL SPECIFICATIONS/SCOPE OF SERVICES

2.01. General
The Public Works Department operates a NELAC -Approved laboratory for the purpose of

testing various samples from its water and wastewater treatment facilities. This division is
currently experiencing staffing shortages and requires the use of temporary staff in order to
accomplish its mission. This current shortage is expected to continue for approximately six
months, or possibly longer. The City is desirous of maintaining an annual contract in

anticipation of future shortages.

2.02. Scope of Setvice
A. The temporary environmental lab technician(s) will perform all festing procedures assigned

by appropriate City staff and based on standard methods and Environmental Protection
Agency (EPA) methods for environmental waters.

B. Typical testing includes fitrations, pH measurements, tubidity measurements and
bacteriological analysis

C. The temporary lab technician should have a background in chemistry, biology or
environmental sciences and a baccalaureate or associates degree in one of these fields.

D. There will be some minimal fieldwork that would include picking up samples from the
treatment plants, as well as sampling wells from the City’s well fields and distribution system
sampling in accordance with FAC 62-550.518. Any person submitted for temporary hire by
the Contractor will possess a valid Florida driver's license and may be required to submit to

a review of their Motor Vehicle Record.

E. Normal hours of service are 7:30 AM. to 4:00 P.M., Monday thru Friday, excluding City-
recognized holidays, with a half hour for lunch. Weekend work is done on a rotating basis for
all technicians with days off being scheduled for weekdays. The City and the Contractor
will agree on a schedule of service prior to any temporary employee beginning services.

2.03 Evaluation of Personnel
The City reserves the right to interview and approve any individual submitted for temporary hire

by the Contractor in order to gauge their competency for the position.

2.04. Estimated Quantities/Warranty of Usage
This contract is only used if a Laboratory Technician leaves Gity of Fort Lauderdale

employment. it is understood that the Contractor will furnish the City's needs as they arise. The
hours listed on the bid sheet are only an estimate.

2.05 City Will Provide
A. All lab supplies necessary for the conducting of required tests.

B. All safety equipment or personal protection equipment needed.

C. Transportation to any location in the City where the collection of samples is required.
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CITY OF FORT LAUDERDALE
GENERAL CONDITIONS

These instructions are standard for all contracts for commodilies or services issued through the Gity of Fort Lauderdals Procurement
Services Division. The City may delete, supersede, or modify any of these standard instructions for a particular contraet by indisating such
change in the Invitation to B8id (ITB) Spacial Conditions, Technical Specifications, Instuctions, Proposal Pages, Addenda, and Legal
Advertisement. In this general conditions decumert, Invitation 1o Bid (ITB) and Request for Propasal (RFP) are interchangeabfe.

PART BIDDER PROPOSAL PAGE(S) CONDITIONS:

1.01 BIDDER ADDRESS: The City maintains automated vendor address lists that have been generated for sach specific Gommodity
Class item through our bid issuing service, BidSynec. Notices of Invilations to Bid {ITB'S) are sent by e-mall to the selection of
bidders whe have fully registered with BidSync or faxed (if applicable)} to every vendar on those lists, who may then view the bid
documents online. Bidders who have been informed of a bid's availability in any ciher manner are responsible for registering with
BidSync in order to view the bid documents. There Is no fee for deing se. If you wish bid notifications be provided to another e-mal
address or fax, please contacl BidSync. If you wish purchase orders sent to a different address, please so indicate in your bid
response. I you wish payments sent to a different address, please so indicate o your invoice.

1.02  DELIVERY: Time will be of the essence for any orders placed as a resulf of this ITB. The City reserves the right to cancel any
orders, or part thereof, without cbligation if delivery is not made in accardance with the schedule specified by the Bidder and

accepted by the City.

1.03 PACKING SLIPS: it will be the responsibility of the awarded Contractor, to aftach all packing slips to the QUTSIDE of each
shipment. Packing slips must provide a detaifed descripfion of what is to be received and reference the Gity of Fort Lauderdale
purchase order number that is associated with the shipment, Failure 1o provide 2 detailed packing slip attached o the outside of

shipment may resulf in refusal of shipment at Contractor's expense.

1.04  PAYMENT TERMS AND CASH DISCOUNTS: Payment terms, unfess otherwise stated in this 7B, wilk be considered lo be net 45
days after the date of satisfactory delivery at the place of acceptance and receipt of correct invoice af the office specified,
whichever occurs fast. Bidder may offer cash discounts for prompt payment bul they will not be considered in determination of
awaid. if a Bldder offers a discount, it is ynderstood that the discount time wili be comypitted from the date of sailsfamory delivery,
at the place of acceptance, and receipt of comrect invoice, at the office specified, whichever ocours last.

105 TOTAL BID DISCOUNT: [f Bidder offers a discount for award of all items listed in the bid, such discount shall be deducted from the
{otalof the firm net unit prices bid and shall be considered in labulation and award of Lid.

1.06 BIDS FIRM FOR ACCEPTANCE: Bidder warrants, by virtue of bidding, that the bid and the prices quoted in the bid will be firm for
acceptance by the City for a period of ninety (30) days from the date of bid opening unless otherwise stated in the [T5.

1.07  VARIANCES: For purposes of bid evaluation, Bidder's must indicate any variances, no malter how sfight, from fTB General
Conditions, Special Conditions, Specifications or Addenda in the space provided In the ITB. No variations or exceptions by a
Bidder will be considered or deemed a part of the bid submitted unless such vadances or exceptions are listed in the bid and
referenced in the space provided on tha bidder proposal pages. If variances are not stated, or referenced as required, it wil be
assuimed that the product ar service fully compliss with the City's terms, condilions, and specifications.

By receiving a bid, Gity doss not necessarily accept any variances contained in the bid. All variances submitted are subject ta
raview and approval by the City. !f any bid contains material variances that, in the City’s sole opinion, make that bid conditional in
nature, the Gily reserves the right to reject the bid or part of the bid that is declared, by the Cily as conditional.

1.08 NO BIDS: i you do not intend to bid please indicate the reason, such as insufficiert time to respond, do not offer product or
servica, unabie to meet specihcahons schedule would not permlt ar any other raasen, in the space provided in this [TB. Failure to
bid or refurn no bid comments prior to the bid due and opening date and time, indicaled in this ITB, may result in your firm being
deleted from our Bidder's registration list for the Commadity Class ltem raguiested in this ITB.

1.08 MINORITY AND WOMEN BUSINESS ENTERPRISE PARTICIPATION AND BUSINESS DEFINITIONS: The City of Fort
Lauderdale wants to increase the participation of Minority Business Enterprises (MBE), Women Business Enterprises (WBE), and
Small Business Enterprises (SBE} in #s procurement activities. If your firm qualifies in accordance with the below definilions

please indicate in the space provided in this TB.
Minority Business Enterpriée (MBE) “A Minarify Business™ is a business enterprise that is owned or conirofled by one or mere

socially or sconomically disadvantaged persons. Such disadvantage may arise from cultural, racial, chronic economic
circumstances or background or other similar cause, Such persons includs, but are not limited to: Blacks, Hispanics, Asian

Americans, and Native Americans.
The term “Minarity Business Enterprise” means a business at least 51 percent of which is owned by minority group members or, in

the case of a publicly owned business, at leasl 51 percent of the stock of which iz owned by minority group members. For the
purpose of the preceding sentence, minority group members are citizens of the Uniled States who include, but are not limited to:

Biacks, Hispanics, Asian Americans, and Native Americans,

Women Business Enterprise (WBE) 4 “Women Owned or Conirofled Business” is a business enlerprise at least 51 percent of
which is owned by females or, in the case of a publldy owned business, at least 51 percent of the stock of which is owned by

females.

Small Business Enterprise (SBE) “Small Business" means a corporation, partnership, sole proprietorship, or other legai entity
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formed for the purposs of making a profit, which is independently owned and operated, has either fewer than 100 employees or
lass than $1,000,000 in annual gross receipts.

BLACK, which includes parsons having origins in any of the Black racial groups of Africa.
WHITE, which includes persons whose origing are Anglo-Saxon and Europeans and persons of indo-European decent including

Pakistani and Easl Indian. ) .
HISPANIC, which includes persons of Mexican, Puerto Rican, Cuban, Central and South American, or other Spanish cufture or

origin, regardless of race.
NATIVE AMERICAN, which includes persons whose origins are American Indians, Eskimos, Aleuls, or Native Hawaiians.

ASIAN AMERICAN, which includes persons having origin in any of the original peoples of the Far East, Southeast Asia, the Indian
subcontinent, or the Pacific Islands.

1.10 MINGRITY-WOMEN BUSINESS ENTERPRISE PARTICIPATION
ft is the desire of the City of Fort Lauderdale to increase the participation of minority (MBE) and women-owned (WBE) businesses

in its contracting and procurement programs. Whils the City does not have any prafersnce or set aside programs in place, it is
committed to 3 policy of equitable participation for these frms. Proposers are requested to include in their proposals a narrative
describing their past accomplishments and intended actions in this area. [f propasers are considering minority or women owned
enterprise padicipation in their proposal, those firms, and their specific dulies have to be identified in the proposal. If a proposer is
considered for award, he ar she will be asked to meet wilh City siaff so that the intended MBE/WBE participation can be

formalized and included in the subsequent contract.

1.1 SCRUTIMIZED COMPANIES
This Seciion applies to any contract for goods or services of $1 million or more:
The Contraclor certifies that # is not on the Scrutinized Gompanies with Aclivilies in Sudan List or the Scrutinized Companies with
Activities in the Iran Petroleum Energy Sector List as provided in section 287.135, Florida Statutes (2011), as may be amended or
revised. The City may terminate this Contract at the Gity's option if the Conltractor is found to have submitted a false certification
as provided under subsaction (5) of section 287.135, Florida Statutes (2011}, as may be amended or revised, or been placed on
the Scrutinized Companies with Activities in Sudan List or the Scrutinized Gompanies with Activilies in the fran Pelroleum Energy

Sector List.

112 DEBARRED OR SUSPENDED BIDDERS OR PROPOSERS
The bidder or proposer certifies, by submission of a response fo this solicitation, that neither it nor its principals are presently

debarred aor suspended by any Federal department or agency.

Part Il DEFINITIONS/ORDER OF PRECEDENCE:

2,01 BIDDING DEFINITIONS The City will use the following definitions in il's general conditions, special conditions, technical
: specifications, instructions to bidders, addenda and any other document used in the bidding process:
INVITATION TO BID {(ITB) when the Gity is requesting bids from qualified Bidders.
BEQUEST FOR PROPOSALS (RFP) when tha Gily Is requesting proposals from qualified Proposers.
BID — a price and terms quote received in response io an ITB.
PROPQSAL — a proposal received in response to an RFP.
BIDGER - Person or firm submitting a Bid.

PROPOSER - Person ar firm submitting a Proposal.
RESPONSIVE BIDDER — A person whose bid conforms in all material respects to the terms and canditions included in the ITB.

RESPONSIBLE BIDDER - A person who has the capabillty In all respecls fo parfarm in full the contract requirements, as stafed in
the ITB, and the integrity and reliability that will assure good faith performance.
FIRST RANKED PROPOSER — That Froposer, responding fo a City RFP, whase Proposal is deemed by the Gity, the most
advantageous fo the Gity after applying the evaluation criteria contained in the RFP.
SELLER — Successful Bidder or Propaser who is awarded a Purchase Order or Contract to provide goads o services fo the Gity.
CONTRACTOR — Successful Bidder of Proposer who is awarded a Purchase Order, award Contract, Blankel Purchase Order
agresment, or Term Gontract to provide gocds or services to the City.

~ CONTRACT - A delibarate verbal or written agreement between fwo or mare competent paries to perform or not to perform a
certain act or acts, including all types of agreements, regardiess ot what they may be called, for the procurement or dispasal of
equipment, malerials, supplies, services or construction.
CONSULTANT - Successiul Bidder or Proposer who is awarded a contract to provide professional services to the City-
The following terms may be used interchangeably by the City: ITB and/or RFF, Bid or Proposal; Bidder, Proposer, or Seiler;

Cantractor or Consultant; Contract, Award, Agreement or Purchase Crder.

202 SPECGIAL CONDITIONS: Any and all Special Conditions contained in this [TB thal may be in variance or conflict with these General
Conditions shalf have precedence over these General Gonditions. If no changes or delstions to General Conditions are made in
the Special Conditions, then the General Conditions shall prevail in their entirety,

PART Ill BIDDING AND AWARD PROCEDURES:
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SUBMISSION AND RECEIPT OF BIDS: To receive consideration, bids must be racsived prior to the bid opening date and time.
Unless otherwise specified, Bidder's shouid use the propesal forms provided by the Gity. These forms may be duplicated, but
tailure to use the forms may cause the bid to be rejected. Any erasures or corractions on the bid must be made in ink and inifialed
by Bidder in fnk. All information submitted by the Bidder shall be printed, typewritten or filled in with pen and ink. Bids shall be
signed in ink. Separate bids must be submitted for each ITB issued by the Gity in separate sealed envelopes properly marked.
When a particular ITB or RFP requires multipte copies of bids or proposals they may be included in a single envelope of package
properly sealed and identified. Only send bids via facsimile transmisslon (FAX] if the ITB specifically siates that bids sent via FAX
will be considered. It such a statement is not Included in the ITB, bids sent via FAX will be rejected. Bids will be publicly opened in
the Procurement Office, or other designated area, in the presence of Bidders, the public, and Gity staff. Bidders and the public are
invited and encouragad to attend bid ppenings. Bids will be tabulated and made availaGle for review by Bidder's and the public in

accordance with applicahle regulations.

MODEL NUMBER CORRECTIONS: If the model number for the make specified in this iTB is incorrect, or no longer available and
replaced with an updated madel with new specifications, the Bidder shall enter the correct medel number on the bidder proposal
page. In the case aof an updated mode! with new specifications, Bidder shall pravide adequale information to allow the City to

determine if the modal bid meets the Cify's requirements.

PRICES QUOTED: Deduct frade discounts, and quole firm net prices. Give both unit price and extended tofal. in the case of a
discrepancy in computing the amount of the bid, the unit price quoted will govem. Al prices quoted shall be F.O.8. destination,
freight prepaid (Bidder pays and bears ireight charges, Bidder owns goods in transit and files any claims), unless otherwise stated
in Special Conditions. Each item must be bid separately. No attempt shall be made to lie any item or items contained in the [TB

with any other business with the Gity.

TAXES: The City of Fort Lauderdale is exempt from Federal Excise and Florida Sales taxes on direct purchase of tangible
propery. Exemption number for EIN Is 53-6000318, and State Sales tax exemption number is 85-801 3875578C-1.

WARRANTIES OF USAGE: Any quartities listed in this {TB as estimated or projected are provided for tabulation and information
purposes only. No warranty or guarantes of guaniities is given ar impliad. 1t is understood that the Centractor wilk furnish the Clty's

needs as they arise.

APPROVED EQUAL: When the technical specifications call for a brand name, manufacturer, make, model, or vendor catalog
number with acceptance of APPROVED EQUAL, it shall be for the purpose of establishing a level of quality and fealures desired
and acceptable to the City. In such cases, lhe City will be receplive to any unit that would be considered by qualified City
persannel as an approved equal. In that the specified make and model represert a lavel of quality and features desired by the
Gity, the Bidder must state clearly in the bid any variance from those specifications. 1t is the Biddear's responsibility 1o provide
adaquate information, in the bid, to enable the City 1o ensure that the bid meels the required criteria. If adequate information is not
submitied with the bid, It may be rejecied. The Gty will be the sole judge in determining if the item bid qualifies as an approved

aqual.

MINIMUM AND MANDATORY TECHNICAL SPECIFICATIONS: The technical specifications may inciude flems that are
congidered minfmurn, mandatory, or required. |f any Bidder is unable to meet or exceed these flems, and feels that the lachnical
specifications are overly restrictive, the bidder must notity the Procurement Services Division immediately. Such nofification must
be recelved by the Procurement Services Division prior to the deadline contained in the ITB, for questions of a matesal nature, or
prior to five (5) days before bid due and cpen date, whichever occurs first, i no such notification is received prior to thal deadline,

the Gity will consider the technical specifications to be acceptable to alf bidders.

MISTAKES: Bidders are cautioned to examine all terms, conditions, specifications, drawings, exhibits, addenda, defivery
instryctions and special conditions pertaining lo the ITB. Failure of the Bidder to sxamine all pertinent documents shall not entitle

the bidder to any relief fram the conditions imposed in the contraci.

SAMPLES AND DEMONSTRATIONS: Samples or inspection of product may be requested to determine suitability. Unless
otherwise specified in Spacial Conditions, samples shall be requested after the date of bid opening, and if requested should be
recoived by the Gity within seven {7) working days of request. Samples, when requested, must be fumished free of expense to the
City and if not used in lesting or destrayed, will upon reguest of the Bidder, be returned wilhin thirty (30) days of bid award at
Bidder’s expenss. When required, the Gity may request full demonstrations of units prior to award. When such demonstrations
are roquested, the Bidder shall respond pramplly and arrange a demanstralion at a convenient location. Failurs to provide

samples or demonstrations as specified by the City may result in rejection of a bid.

LIFE GYCLE GOSTING: If so spacified in the ITB, the City may elect to evaluate equipment proposed on the basis of total cost of
ownership, In using Life Cycle Costing, factors such as tha following may be considered: estimated useful life, maintenance costs,
evst of supplies, labar intensity, enargy usage, environmental impact, and residual valus. Tha City reserves the right lo use those
or other applicable criteria, In its sole opinion that will most accuralely estimate total cost of use and ownarship.

BIDDING ITEMS WITH RECYCLED CONTENT: In addressing environmental concerns, the Chty of Fort Lauderdale encourages
Bidders to submit bids or altemate bids confaining items with recycled content. When submitting bids containing items with
recycled content, Bidder shall provide documentation adequale ior the City to verify the recycled content. The City prefers
packaging consisting of materials that are degradable or abla to be recycled. When specifically stated in the T8, the Gity may give
preference to bids containing items manufactured with recycled malerial or packaging thal is able to be recycled.

USE OF OTHER GGVERNMENTAL CONTRACTS: The City reserves the right to reject any part or all of any bids received and
ulilize other available governmental contracts, if such action is in its best interest.

QUALIFICATIONS/ANSPECTION: Bids will only be considered from firms notmally engaged In providing the types of
commodities/services specified herein, The City reserves the right to inspect the Bidder's facilities, squipment, persannel, and
organization at any tims, or to take any other action necessary to detenmine Bidder's ability to pertorm. The Procurement Director
reserves tha right to reject bids where evidence or evaluation is determined 1o indicate inability to perform.
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34.14  BID SURETY: If Special Conditions require a bid security, it shall be submitted in the amount stated. A bid security can be in the
form of a bid bond or cashiers check. Bid security will be returned 1o the unsuccessful bidders as saon as practicable after opening
of bids. Bid security will be returned to the successful bidder after acceptance of the performance bond, if required; acceptance of
insurance coverage, if required; and fult execution of coniract documents, if required; or conditions as stated in Special Conditions.

315  PUBLIC RECORDS/TRADE SECRETS/COPYHIGHT: The Proposer's response fo the RFP is a public record pursuant to Florida
law, which is subject to disclosure by the City under the State of Florida Public Records Law, Florida Statutes Chapler 119.07
("Public Records Law"). The City shaft permit public access to all documents, papers, letters or other material submiited in
connection with this RFP and the Contract to be executed for this RFP; subject to the provisions of Chapter 115.07 of the Florida

Statutes.

Any language contained in the Proposer's response o the RFP purporting to require confidenttality of any portion of the Proposer's
response to the RFP, except to the extent that certain information is in the City's opinion a Trade Secret pursuant 1o Florida law,
shall be void. If a Proposer submits any documents or other information to the City which ke Proposer claims is Trade Secret
information and exempt fram Florida Stalutes Chapler 119.07 (“Public Records Laws™), the Proposer shall clearly designate that it
is a Trade Secret and that it is assering that the document or informalion is exempt. The Proposer must specifically identify the

. exemption being claimed under Florida Statutes 119.07. The City shall be the final arbiter of whether any information contained in
the Proposer's response {o the RFP constitutes a Trade Secrat. The city's determination of whether an exemption applies shall be
final, and the proposer agrees {o dsfend, indemnify, and hold harmiess the city and the city's officers, employees, and agent,
against any loss or damages incurred by any person or entity as a result of the city's reatment of records as public records.
Proposals purporting to be subject to copyright protection in full or in part will be rejecled.

EXCEPT FOR CLEARLY MARKED PORTIONS THAT ARE BONA FIDE TRADE SECRETS PURSUANT TO FLORIDA LAW, DO
NOT MARK YOUR RESPONSE TO THE AFP AS PROPRIETARY OR CONFIDENTIAL. DO NOT MARK YOUR RESPONSE TO
THE RFP OR ANY PART THEREOF AS COPYRIGHTED.

316  PROHIBITION OF INTEREST: No contract will be awarded to a bidding firm who has City elected officials, officers er employees
affiliated with i, unless the bidding firm has fully complied with current Florida State Statutes and City Ordinances relating to this
issue, Bidders must disclose any such affillation. Failure to disclose any such affilation wilt result in disqualitication of the Bidder
and removal of the Bidder from the City's bidder lists and prohibition from engaging in any business with the City.

317  RESERVATIONS FOR AWARD AND REJECTION OF BIDS: The City reserves the right to accept or reject any or all bids, part of
bids, and to waive minor irregularities or variations to specifications contained in bids, and minor iregularities in the bidding
process. The Gily also reserves the right to award the contract on a split order basis, lump sum basis, individual item basis, or
such combination as shall best serve the interest of the Gity. The Cily reservas tha right 1o make an award fo the responsive and
responsible bidder whose product or service meets the terms, conditions, and specificalions of the ITB and whose bid Is
considered to best serve the City's interest. in determining the resporisiveness of the offer and the responsibifity of the Bidder, the
following shall be considered when gpplicabla: the abilily, capacity and skill of the Bidder to perform as required; whether the
Bidder can perform promplly, or within the time specified, without delay or interference; the character, integrity, reputation,
judgment, experience and efficiency of the Bidder; the quality of past performance by the Bidder; the previous and exisling
compliance by the Bidder with related laws and ordinances; the sufficiency of the Bidder's financial resources; the avaitability,
quatity and adaptability of the Bidder's suppiiss or services 1o the required use; the ability of the Bidder to provide future
mainlenance, service or paris; the number and scope of conditions attached to the bid.

If the ITB provides for a confract trial period, the City reserves the right, in the evenl the selected bidder does not perform
satisfactorily, to award a trial period to the next ranked bidder or to award a contract to the next ranked bidder, if thal bidder has
successfully provided services to the City in the past. This procadure lo continue untit a bidder is selected or the contract is re-bid,

at the sole option of the Gity.

318 LEGAL REQUIREMENTS; Applicable provisions of all federal, state, counly faws, and locat ardinances, rules and regutations, shail
govern devetopment, submittal and evaluation of alt bids received in response hereto and shall govern any and all claims and
disputes which may arise between person(s) submitting a bid response hersto and'the City by and through its officers, employees
and authorized representatives, or any other persan, nalural or ctherwise; and lack of knowledge by any bidder shall not constitute

a cognizable defense against the legal effect theroof.

318  BID PROTEST PROCEDURE: ANY PROPOSER OR BIDDER WHO IS NOT RECOMMENDED FOR AWARD OF A CONTRACT
AND WHO ALLEGES A FAILURE BY YHE CITY TO FOLLOW THE CITY'S PROCUREMENT ORDINANCE OR ANY
APPLICABLE LAW MAY PROTEST TO THE DIRECTOR OF PROCUREMENT SERVICES DIVISION (DIRECTOR), BY
DELIVERING A LETTER OF PROTEST TO THE DIRECTOR WITHIN FIVE (5} DAYS AFTER A NOTICE OF INTENT TO
AWARD 15 POSTED ON THE CITY'S WEB SITE AT THE FOLLOWING LINK:

hito:/www . fortlauderdale.gov/purchasing/notices of intenthim

THE COMPLEYE PROTEST ORDINANCE MAY BE FOUND ON THE CITY'S WEB SITE AT THE FOLLOWING LINK:
hitp:/, Jortlguderdale.gov/purchasing/protestordinancs.pdf

PART IV _BONDS AND INSURANCE

4.01 PERFORMANGE BOND: ! a performance bond is required in Special Conditions, the Contractor shall within fiteen (15} working
days after notification of award, furnish to the Gity a Performance Bond, payable to the City of Fort Lauderdale, Florida, in the face
amount specified in Spacial Conditions as surety for faithful performance under the terms and conditions of the contract. If the
bond is on an annual coverage basis, renewal for each succeeding year shall be submilted to the City thirty (30) days prior to the
termination date of the existing Performance Bond. The Performance Bond must be exscuted by a surety company of recognized

standing, authorized to do business in the State of Florida and having a residert agent.

Acknowledgement and agreement is given by both parties that the amount herein set for the Performance Bond is not intended to

INITIAL S/DATE: g‘ﬂ 0% ’ wl 12




City of Fort Lauderdale Bid 422-10941
City of Fort Lauderdale : Bid 422-10941

be nor shall be deemed to be in the nature of liquidated damages nor is it infended to limit the liability of the Confractor to the City
i tha event of a material breach of 1his Agreement by the Contractor.

402 INSUHANCE: U the Coniractor is required to go on to City property to perform work or services as a result of [TB award, the
Cantracior shall assume full responsibility and expense to obtain all necessary Inswrance as required by Gty or specified in Special

Conditions.

The Contractor shall provide to the Procurement Services Division eriginal cerfiicates of coverage and receive notification of
approval of those certfficates by the City's Risk Manager prior lo engaging in any aciivilies under this contract. The Contraciors
insurance is subjeet fo the approval of the City's Risk Manager. The certificates must st the Cily a5 an |T

for General Liability Insurance, and shall have no less than thirty (30) days written notice of canceflation or material change.
Further mrodification of the insurance fequirements may be made at the sole discrelion of the Gity's Risk Manager if circumstances

changs or adaquata protection of the City is not presented. Bidder, by submitting the bid, agrees o ahide by such modificafions.

PARTV PURCHASE ORDER AND CONTRACT TERMS:

5.01 COMPLIANCE TO SPECIFICATIONS, LATE DELIVERIES/PENALTIES: Items offerad may be tested for compliance to bid
specifications. Items delivered which do not conform to bid specifications may be rejectad and retumed at Contraclor's expense.
Any viofation resulling in conlract termination for cause or delivery of tems not conforming to specifications, or late delivery may

atso result in:
Bidders name being.removed from the Gily's bidder's mailing st for a specified period and Bidder wili not be recommandad

for any award during that period.
- All Gily Departmenits baing advised to refrain from doing business with the Bidder.

- All other remedies in law or equity.

5.02  AGCEPTANCE, CONDITION, AND PACKAGING: The material delivered in response to ITB award shall remain the property of the
Seller untit a physical inspection is made and the material accepted to the satisfacfion of the City. The material must comply fully
with the tarms of the ITB, bs of the required guality, new, and the latest model. Al containers shall be suitable for slorage and
shipment by comman carier, and all prices shall include standard commerclal packaging. The Gity will not accept subslitutes of
any kind. Any substitutes or material not meeting specifications will be relurned at the Bidder's expense. Payment will be made

anly afler City recelpt and acceplance of materials or ssrvices.

5.03 SAFETY STANDARDS: Al manufactured items and fabricated assemblies shall comply with appficable requirements of the
Occupation Safety and Health Acl of 1970 as amended, and be in compliance with Chapler 442, Fiorida Staiutes. Any toxic
substance listed in Section 38F-41.03 of the Florida Administrative Code delivered as a result of this order must be accompanied

by a completed Material Safety Data Sheet (MSDS).

5.04 ASBESTOS STATEMENT: Alt material supplied must be 100% asbestos free. Bidder, by viriue of bidding, ceriifies that if awarded
any portion of the ITB the bidder will supply only material or equipment that is 100% asbestos free.

5.05 OTHER GOVERMNMENTAL ENTITIES: I the Bidder is awarded a contract as a result of this ITB, the bidder may, if the bidder has
suficient capacily or quantities available, provide to other governmental agencies, so requesting, the products or services awarded
in accordance with the terms and conditions of the ITB and resulting contract. Prices shall be F.0.B. delivered 1o tha reguesting

agency.

506 VERBAL INSTRUCTIONS PROCEDURE: No negoliations, decisions, or actions shall be initiated or executed by the Conlractor as
a resull of any- discussions with any City employes. Ondy those communications which are in writing from an authorized City
representative may be considered. Only written communications from Gontraclors, which are assigned by a person designated as
autharized to bind the Contractor, will be recegnized by the City as duly authorized expressions on bahalf of Conlractors.

507 INDEPENDENT CONTRACTOR: The Cantractor is an indapendent contractor under this Agreement. Personal services provided
by the Proposer shall be by employees of the Gontractor and subject to superision by the Contractor, and not as officers,
employses, or agents of the City. Personne! policies, ax responsibitities, social security, health insurance, employee benefits,
procurement policies unless otherwise stated in this ITB, and other similar administrative procedures applicable to services

ren;lered under this contract shafl bs those of the Contractor.

508  INDEMNITY/HOLD HARMLESS AGREEMENT: The Coniractor agrees to protect, detend, indemnity, and hold harmtess the City of
Fort Lauderdale and its officars, employses and agants from and against any and all losses, penalties, damages, setlements,
claims, costs, charges for other expenses, or. llabilities of every and any kind including attorneys fees, in connection with or arising
direcily or indirectly out of the work agreed to or performed by Contractar undsr the terms ot any agreement that may arise due to
the bidding process. Without limiting the foregoing, any and all such claims, suils, or other actions relating to personal injury,
death, damage to property, defacts in materiais or workmanship, aciual or alleged violatons of any applicable Statute, ordinance,
administrative order, rule of regulation, er decree of any court shall be included in the indemnity hereunder.

500 TERMINATION FOR CAUSE: Ii, thraugh any cause, the Contractor shall fail o fulfil in a timely and proper manner its obligations
under this Agreement, or if the Gontractor shall violate any of the provisions of this Agreement, the City may upon writlen nolice to
the Conlractor terminate the right of the Gontractor to proceed under this Agreement, or with such part or parts of the Agreement
as to which there has been default, and may hoid the Ceniractor liable for any damages caused to the Gily by reason of such
defautt and termination. In the event of such termination, any completed senices performed by the Contractor under this
Agreement shall, at the option of the Gity, bacome the City's property and the Confractor shall be ertitled to receive equitable
compensation for any work complsted to the safisfaction of the City. The Contractor, however, shali not be relieved of liability to
the ity for damages sustained by the Gty by reason of any breach of the Agreement by the Contractor, and the Gty may withhold
any payments o the Gontractor for the purpose of setoff until such time as the amount of damages due to the City from the

Contractor can be determined.

510 TERMINATION FOR CONVENIENCE: The Gily reservas the right, in its best interest as determined by the City, to cance! contract
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by giving written notice to the Contragtor thirty {30) days pricr to the effective date of such cancellation.

5.11 CANCELLATION FOR UNAPPROPRIATED FUNDS: The obligation of the Gity for payment to a Contractor is timited to the
availgbllity of funds appropriated in a current fiscal period, and confinuation of the contract into a subsequent fiscal period is

subject to appropriation of funds, unless olherwise authorized by law.

512  RECORDS/AUDIT: The Gontraclor shall maintain during the lerm of the contract all books of account, reporls and records in
accordance with generally accepled accounting practices and standards for records directly related to this coniract. The
Contractor agrees [0 maks available to the City's Internal Audftor, during normal business hours and in Broward, Miami-Dade or
Paim Beach Counties, all books of accolint, reports and records relating to this coriiract should be retained for the duration of the
contract and for three years after the final payment under this Agreement, or until all pending audits, investigations or litigation

matters refafing to the contract are closed, whichever ig later.

512 PERMITS, TAXES, LICENSES: The sueccessiul Contractor shafl, at their own expenss, obtain all necessary peimits, pay all
licenses, feas and taxes, required to comply with all focal ordinances, state and federal laws, rules and regulations applicable to

husiness to be carried out under this contract,

514  LAWS/ORDINANCES: The Contraclor shall observe and comply with all Federal, state, local and municipaf laws, ordinances mules
and regulations that would apply to this cantract,

515 NON-DISCRIMINATION: There shali be no discrimination as to race, sex, color, creed, age or national origin in the operalions
conducted under this contract.

516 ° UNUSUAL CIRCUMSTANCES: if during a conlract term where costs to the Gity are to rernain firm or adjustments are restricled by
a percentage or CPI cap, unusual circumstances that could not have been forasaen by aither party of the contract eccur, and those
circumstances significantly affect the Gontractor's cost in providing the required prior items or services, then the Cantractor may
requtest adjustments to the costs to the City to rellect the changed circumsiances. The circumstances must be bayond the control
of the Contractor, and the requested adjustments must be fulty documented. The City may, after examination, refuse to accept the
adjusted costs if thay are not properly documented, inereases are considered to be excessive, or decreases are considered ta be
insutficient. In the event the Gity does not wish to accept the adjusted costs and the matter cannot be resolved to {he satisfaction

of the Gity, the Gity will reserve the folfowing options:
1. The contract can be canceled by the City upen giving thirty {30) days writien nofice to the Contraclor with no penalty to the .
City -or Contractar. The Confractor shall fill all City requirements submitted to the Contractor until the termination date
) contained in the notica.

2. The City requires the Contracior to continue to provide the items and services at the firm fixed (nDn-adjusted) cost urtil the
termination of the coniract term then in effect.

3. [f the City, in its inferest and In its sole opinion, determines that the Contractor in 2 capricious manner atlempted to use this
section of the contract to relieve themselves of a legitimate obligation under the gontract, and no unusual circumslances had
occurred, the City reservas the right to take any and all action under law or equity. Such action shall include, but not be
limited ta, declaring the Guntractor in default and disqualifying him for receiving any business from the City for a stated period

of time.

If the Cily does agree to adjusied costs, these adjustad costs shall not be invoiced to the Gily uniit the Gontractor receives notice in
writing signed by a person authorized to bind the Gity in such matters.

517  ELIGIBILITY: If applicable, the Contractor must first registar with the Dapartment of State of the State of Florida, in accordance with
Florida State Statutes, prior 1o entsring into a contract with the Gity.

5.18  PATENTS AND ROYALTIES: The Contractor, without exception, shall indemnify and save harmless the City and ils employees
from liability of any nature and kind, including cost and expensas for or on account of any copyrighled, patented or un-patented
invantion, process, or article manufactured or used in the performance of the contract, including s use by the City. If the
Contractor uses any dasign, device, or materials covered by letters, patent or copyright, it is mutually agreed and understood
without sxception that the bid prices shall include alt royalties or costs arising from the use of such design, device, or materials in

any way invoived in the work.

519  ASSIGNMENT: Contractor shall not transfer or assign the performance required by this |TB without the prior written consent of the
Gity, Any award issued pursuant 1o this ITB, and the monies, which may become due hereunder, are nol assignable except with
the prior writien approval of the Cify Commission or the City Manager or City Manager's designee, depending on originat award

approval,

5.20  LITIGATION VENUE: The parties waive the privitege of venue and agree that all litigation between them in the state courts shall
take piace in Broward Counly, Florida and that all litigation between them in the federal courts shall take place in the Southern

Bistrict in and for the Stale of Forida.
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NON-COLLUSION STATEMENT:

By signing this offer, the vendor/contractor certifies that this offer is made independently and free from
collusion. Vendor shalf disclose below any City of Fort Lauderdale, FL officer or employee, or any relative of
any such officer or employee who is an officer or director of, or has a material interest in, the vendor's
business, wha is in a position to influence this procurement.

Any City of Fort Lauderdale, FL officer or employee who has any input into the writing of specifications or
requirements, solicitation of offers, decision to award, evaluation of offers, or any other activity pertinent
to this procurement is presumed, for purposes hereof, to be in a position fo influence this procurement.

For purposes hersof, a person has a material interest if they directly or indirectly own more than 5 percent
of the total assets or capital stock of any business entity, or if they otherwise stand to personally gain if

the contract is awarded to this vendor.

In accordance with City of Fort Lauderdale, FL Policy and Standards Manual, 6.10.8.3,

3.3. City employees may not contract with the City through any corporation or business entity in
which they or their immediate family members hold a controlling financial interest (e.g. ownership

of five (5) percent or more).

3.4. Immediate family members (spouse, parents and children) are also prohibited from contracting
with the City subject to the same general rules.

Failure of a vendor to disclose any relationship described herein shall be reason for
debarment in accordance with the provisions of the City Procurement Code.

NAME BELATIONSHIPS

| NONE e | NoWE

In the event the vendor does not indicate any names, the City shall interpret this to mean that the
vendor has Indicated that no such relationships exist.
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BID/PROPOSAL SIGNATURE PAGE

How to submit bids/proposals: It is preferred that bids/proposals be submitted electronically at

www.bidsync.com, unless otherwise stated in the bid packet, If mailing a hard copy, it will be the sole
responsibility of the Bidder to ensure that the bid reaches the City of Fort Lauderdale, City Hall, Procurement
Services Division, Suite 619, 100 N. Andrews Avenue, Fort Lauderdale, FL 33301, prior to the bid opening date

and time listed. Bids/proposais submitted by fax or email will NOT be accepted.

The below signed hereby agrees to furnish the following article(s) or senvices at the price(s) and terms stated
subject to all instructions, conditions, specifications addenda, legal advertisement, and conditions contained in
the bid. | have read all attachments including the specifications and fully understand what is required. By
submitting this signed proposal | wilf accept a contract if approved by the CITY and such acceptance covers all

-——terms, conditions, and specifications of this bid/proposal.

Please Note: If responding to this solicitation through BidSync, the electronic version of the bid response will

prevail, unless a paper version is clearly marked by the bidder in some manner to indicate that it will supplant
the eiectronic version. Al fields below must be completed. f the field does not apply to you, please note N/A in

that field.
r 02/06/12

Submitted by‘EVELYNLOONEY e
(Authorized signature) {date)

Narme (printed) | EVELYN LOONEY TitleJ VICE PRESIDENT OF OPERATIONS

Company: (Legal Registration) | A & ASSOCIATES .

CONTRACTOR, IF FOREIGN CORPORATION, MAY BE REQUIRED TO OBTAIN A CERTIFICATE OF
AUTHORITY FROM THE DEPARTMENT OF STATE. IN ACCORDANCE WITH FLORIDA STATUTE

7.1501 (visit hitp://www.dos.statefl.us/ ).
Address: | 2521 HOLLYWOOD BOULEVARD
Oiy: [ FOWO0D gl P Zip:| %0
Telephone No. | 561-533-5303  :pay Na. [ T561-533-3858 -

LEVELYN@ASSOCIATESTAFFING.COM

Delivery:  Calendar days after receipt of Purchase Order (section 1.02 of General

Conditions): | WITHIN 2 HOURS

Payment Terms (section 1.04):] NET7 _ Total Bid Discount (section 1.05): | NONE

Does your firm quality for MBE or WBE stafus (section 1.08): MBE ¥ WBE ¢

- ADDENDUM ACKNOWLEDGEMENT - Proposer acknowledges that the following addenda have been received

and are included in the proposal:
Addendum Nag.  Date Issuad

" [ ADDENDUM NO. 1 ovzrizotz ol

P-CARDS: Will your firm accept the City’s Gredit Card as payment for goodsiservices?

YES & NO x
VARIANCES: State any variations to specifications, terms and conditions in the space provided below or
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reference in the space provided below all variances contained on other pages of bid, attachments or bid pages.

No variations or exceptions by the Praposer will be deemed to be part of the bid submitted unless such variation
or exception is listed and contained within the bid documents and referenced in the space provided below. if no
statement is contained in the below space, it is hersby implied that your bid/proposal complies with the full scope
of this salicitation. HAVE YOU STATED ANY VARIANCES OR EXCEPTIONS BEtOW? BIDDER MUST CLICK

THE EXCEPTION LINK IF ANY VARIATION OR EXCEPTION IS TAKEN TO THE SPECIFICATIONS, TERMS

AND CONDITIONS. If this section does not apply to your bid, simply mark N/A in the section below.
NONE

Variances: |

revised 11-29-11
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