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City of Fort Lauderdale Bid 143-11344

Bid 143-11344
Pre-Employment Psychological Evaluations

Bid Number  143-11344
Bid Title Pre-Employment Psychological Evaluations

'Bid Start Date Jan B, 2014 4:30:58 PM EST
Bid End Date  Jan 22, 2014 2:00:00 PM EST

Qu_estioh &
Answer End  Jan 15, 2014 2:00:00 PM EST
Date

Bid Contact  Michael F Walker
Procurement & Contracts Manager
Procurement
954-828-5677
mwalker@fortiauderdale.gov

Description

The City of Fort Lauderdale, Florida (Clty) is seeking proposals from quailf igd proposers, hereinafter referred 1o as the Contractar, to provide Pre- employment
Psychological Evaiuations for the City's Police Department, in accordance with the terms; conditions, and specif cations contained in this Request for Proposals
(RFP). - _ ;

For information concarning procedur , contact Procurement Manager Michasl F. Walker at (954) 828-5677 or
emait at mwalker@fortlauderdale.gov. Such contact shall be for clarification purposes only.

For information concarning technical specifications, please utilize the question / answer feature provided by BidSync at www.bidsync.com.
Questions of a material nature must be received prior fo the cut-off date specified in the RFP Schedule. Material changes, if any, to the scope of
services or bidding procedures will only be transmitted by written addendum. (See addendum section of BidSync Site). Contracior's please note:
Proposals shall be submitted as stated in PART VI —Requirements of the Proposal, No parl of your proposal can be submitted via FAX, No variation
in price or conditions shalf be parmitted based upon a claim of ignorance. Submission of a proposal will ba considsred svidence that the Contractor
has familiarized themsslves with the nature and extent of the work, and the equipment, materials, and labor required. The entire proposal myst be
submitted in accordance with all specifications contained in this sohcltataers The questions and answers submitted in BidSync shall become part of
any contract ihat Is created from this RFP

INRFP, SEE ?ART IV - TECHNICAL SPECIFICAT[ONSISCOPE OF SERVICES FOR TECHNICAL SPECIFICATION REQUIRENENTS

1/8/2014 2:49 PM p. 2



City of Fort Lauderdale Bid 143-11344

" RFP #143-11344
TITLE Pre-Emp!oyrnent Psychological Evaluations

01.

02.

03.

- 04

05.

08.

PART | - INTRODUCT]ONIINFORMATION

PURPOSE

The City of Fort Lauderdale, Florida. (City) is seeking -proposals from qualified proposers
hereinafter referred to as the Contractor, to provide Pre-employment Psychological
Evaluations for the City's Police Department, in accordance with the terms, conditions, and
speclflcatsons contained in this Request for Proposals (RFP)

For information concernmg rocedures for res| ondm to thIS sohcnatlon, contact Procurement
Manager, Michael F. Walker at (954) 828-5677 or email at mwalker@fortlauderdale.gov. Such
contact shall be for clarification purposes only. o

For mformatlon concernmg technical spemﬂcahons please utilize the question / answer
feature provided by BidSync at www.bidsync.com. Questions of a material nature must be
received prior to the cut-off date specified in the RFP Schedule, Material changes, if any, to
the scope of services or bidding procedures will only be transmitted by written addendum.
(See addendum section of BidSync Site). Contractor's please note: Proposals shall be

submitted as stated in PART VI — Requirements of the Proposal. No part of your proposal can

be submitted via FAX. No variation in price or conditions shall be permitted based upon a

- claim of ignorance. Submission of a proposal will be considered evidence that the Contractor

has familiarized themselves with the nature and extent of the work, and the equipment,
materials, and labor required. The entire propasal must be submitted in accordance with all
specifications contained in this solicitation. The questions and answers submitted in BidSync
shall become part of any contract that is created from this RFP.

TRANSACTION FEES '
The City of Fort Lauderdale uses BidSync (www.bidsync.com) to distribute and receive b|ds

and proposals. There is no charge to vendors/contractors to register and parttclpate in the _

solicitation process, nor will any fees be charged to the awarded vendor.

PRE-PROPOSAL CONFERENCE AND SITE VISIT
There will not be a pre-bid conference or site visit for this Request for Proposal.

ELIGIBILITY _ ' _

To be eligible for award of a contract in response to this solicitation, the Contractor must
demonstrate that they have successfully completed services, as specified in the Technical
Specifications / Scope of Services section of this sollcitatlon are normally and routinely
engaged in performing such services, and are properly and legally licensed to perform such
work. In addition, the Contractor must have no conflict of interest with regard to any other work
performed by the Contractor for the City of Fort Lauderdale. _

 Additionally, the Contractor MUST maintain an ofﬁce within the trl-countv area {Miami-

Dade”Broward_a_nd Palm Beach Coun

PRICING/DELIVERY ‘ ,
All pricing should be identified in PART VIl - PROPOSAL PAGES ~ COST PROPOSAL. No

additional costs may be accepted, other than the costs stated on the Proposal pages.

1/8/2014 12:12 PM
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City of Fort Lauderdale Bid 143-11344

RFP DOCUMENTS _ '
The Contractor shall examine this RFP carefully. Ignorance of the requirements will not
relieve the Contractor from liability-and obligation under the Contract.

AWARD

Award may be by Group or Item, whichever is determined to be in the best interest of the City.
The City reserves the right to award to that proposer who will-best serve the interests of the
C!ty for the productlsemce that will best serve the needs of the Clty of Fort Lauderdale

The Clty also reserves the right fo waive minor vanatlons in the specifications and in the
bidding process. The City further reserves the right to accept or reject any and/or ali
proposals and to-award or not award a contract based on this bid sollcltatlon

PRICE VALIDITY . '

Prices provided in this Request for Proposal (RFP) are valrd for 120 days from tlme of RFP
opening. The City shall award contract within this time period or ‘'shall request to the
recommended awarded vendor an extension to hotd prlclng. until products/services have been

: awarded

1/8/2014 12:12 PM
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City of Fort Lauderdale

PART Il - RFP SCHEDULE

s
e

Release of RFP

01/08/14

Bid 143-11344

Clarifications

Deadline  for _ Questions/Request  for |

01/15/14, pfi'or to 2:00pm EST

“Addendum, if required

01/16/14

Proposal Due Date/Time (Deadline)

01/22/14

1182014 12:12 PM
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City of Fort Lauderdale - Bid 143-11344

PART i - SPECIAL CONDITIONS

GENERAL. CONDITIONS
RFP General Conditions Form G-107 Rev. 07/13 (GC) are included and made a part of this
RFP , _ _

NEWS RELEASES/PUBLICITY :
News releases, publicity releases, or advertisements relatlng to this contract or the tasks or
projects associated with the project shall not be made without prior City approval.

RFP DOCUMENTS

The Contractor shall examine this RFP carefully. Ignorance of the requirements will not -

relieve the Contractor from liability and obligations under the Contract,

CONTRACTORS' COSTS
The City shall not be liable for any costs incurred by Contractor in responding to this RFP.

RULES AND PROPOSALS -
The signer of the proposal must declare that the only person(s), company or parties lnterested
in the proposal as principals are named therein; that the proposal is made without collusion
with any other person(s), company or parties submitting a proposal; that it is in all respects fair
and in good faith, without collusion or fraud; and that the signer of the proposal has full
authority to bind the principal Contractor.

MANUFACTURER/BRAND/MODEL. SPECIFIC REQUEST
This is a manufacturer/brand/model specification. No substitutions will be allowed.

CONTRACT PERIOD

The initial contract term shall commence upen date of award by the City or April 8, 2014,
whichever is later, and shall expire one year from that date. The City reserves the right to
extend the contract for three, additional one-year terms, providing all terms conditions and

- specifications remain the same, both parties -agree to the extension, and such extension is

approved by the City.

In the event services are scheduled tb end because of the expiration of this contract, the
Contractor shall continue the service upon the request of the City as authorized by the

awarding authority. The extension period shall not extend for more than ninety (90) days.

beyond the expiration date of the existing contract. The Contractor shail be compensated for
the service at the rate in effect when this extension clause is invoked by the City.

COST ADJUSTMENTS

Prices quoted shall be firm for the initial contract term of one year. No cost increases shall be
accepted in this initial contract term. Please consider this when providing your pricing for this
request for proposal.

Thereafter, any extensions which may be approved by the City shall be subject to the
following: Costs for any extension terms shall be subject to an adjustment only if increases or
decreases occur in the industry. Such adjustment shall be based on the latest yearly
percentage increase in the All Urban Consumers Price Index (CPI-U) as published by the
Bureau of Labor Statistics, U.S. Dep't. of Labor, and shall not exceed five percent.(5%).

1/8/2014 12:12 PM
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City of Fort Lauderdate Bid 143-11344

The yearly increase or decrease in the CPI shall be that latest Index published and available
for the calendar year ending 12/31, prior to the end of the contract year then in effect, as
compared to the index for the comparable month, one-year prior.

Any requested adjustment shall he fully documented and submrtted fo the Crty at least ninety
(90) days prior fo the contract anniversary date. Any approved cost adjustments shall become
effective on the beginning date of the approved contract exten$|on

The Clty may, after examination, refuse fo accept the adjusted costs if they are not properly
documented, or considered to be excessive, or if decreases are considered to be insufficient.
In the event the City does not wish to accept the adjusted costs and the matter cannot be
resolved to the satisfaction of the City, the Contract will be considered cancel!ed on the
scheduled expiration date. S :

09. SERVICE TEST PERIOD
If the Contractor has not previously performed the services fo the city, the City reserves the
right to require a test period to determine if the Contractor can perform in accordance with the
requirements of the contact, and to the City's satisfaction. Such test period can be from thirty
to ninety days, and will be conducted under all specifications, terms and conditions contained
in the contract. This trial period will then become part of the initial contract period.

A performance evaluation will be .conducted prior . to the end of the test'p'errod and that
evaluation will be the basis for the City's decision fo continue with the Contractor or to select
7 another Contractor (if applicable). _

10. CONTRACT COORDINATOR
The City may designate a Contract Coordlnator whose prmcrpal duties shalf be:

Liaison with Contractor
Coordinate and approve all work under the contract.
Resolve any disputes,
- Assure consistency and quality of Contractors performance :
Schedule and conduct Contractor performance evaluations and document fmdlngs
Review and approve for payment all invoices for work performed or items delivered,

11. CONTRACTOR PERFORIVIANCE REVIEWS AND RATINGS
The City Contract Coordinator may develop a Contractor performance evaluatron report. This
report shall be used to periodically review and rate the Contractor's performance under the
contract with performance rating as follows:

Excellent ) Fa_r exceeds requrrements.

Good Exceeds requirements

Fair Just meets requirements.

Poor Does not meet all requirements and contractor is subject to penalty
provisions under the contact.

Non-compliance Either continued poor performance after notice or a performance level

that does not meet a significant portion of the requirements.
This rating makes the Contractor subject to the default or cancellation
for cause provisions of the contract.

1/8/2014 12:12 PM ' ‘ p.7



12.

13.

14,

15,

City of Fort Lauderdale Bid 143-11344

The report shall also list all discrepancies found during the review period. The Contractor
shall be provided with a copy of the report, and may respond in writing if he takes exceptlon to
the report or wishes to comment on the report. Contractor performance reviews and

subsequent reports will be used in determining the suitability of contract extension.

INVOICES/PAYMENT '

The City will accept invoices no more frequently than once per month. Each invoice shall fully
detail the related costs and shall specify the status of the particular task or project as of the
date of the invoice with regard to.the accepted schedule for that task or project, Payment will
be made within forty-five (45) days after receipt of an invoice acceptable to. the City, in
accordance with the Florida Local Government Prompt Payment Act. If, at any time during the
contract, the City shall not approve or accept the Contractor's work product, and agreement
cannot be reached between the City and the Contractor to resolve the problem to the City's

satisfaction, the City shall negotiate with the Contractor on a payment for the work completed'

and usable to the City.

RELATED EXPENSES/TRAVEL EXPENSES
All costs including travel are to be included in your proposaI The City will not accept any
additional costs.

NO EXCLUSIVE CONTRACT/ADDITIONAL SERVICES

~While this contract is for services provided to the department referenced in this Request for

Proposals, the City may require similar work for other City departments. Contractor agrees fo
take on such work unless such work would not be considered reasonable or become an
undue burden to the Contractor. :

Contractor agrees and understands that the contract shall not be construed as an exclusive
arrangement and further agrees that the City may, at any tlme secure s:mliar or identical
services from another vendor at the City’s sote optlon

The City may require additional items or services of a similar nature, but not specifically listed
in the contract. The Contractor agrees fo provide such items or services, and shall provide
the City prices on such -additional items or services based upon a formula or method, which is
the same or similar to that used in establishing the prices in his proposal. If the. price(s)
offered are not acceptable to the City, and the situation cannot be resolved to the satisfaction
of the City, the City reserves the right to procure those items or services from other vendors,
or to cancel the contract upoen gl\nng the Contractor thrrty (30) days written notice.

DELETION OR IVIODIFICATION OF SERVICES _ '

The City reserves the right to delete any portion of the Contract at any time without cause, and
if such right is exercised by the City, the total fee shall be reduced in the same ratio as the
estimated cost of the work deleted bears to the estimated cost of the work originally planned.
If work has already been accomplished on the portion of the Contract to be deleted, the
Contractor shall be paid far the delsted portion on the basis of the estimated peicentage of
completion of such portion.

If the Contractor and the City agree on modifications or revisions to the task elements, after
the City has approved work to begin on a particular task or project, and a budget has been
established for that task or project, the Contractor will submit a revised budget to the City for
approval prior to proceeding with the work. '

1/8/2014 12112 PM
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City of Fort Lauderdale Bid 143-11344

'SUBSTITUTION OF PERSONNEL

It is the intention of the City that the Contractor's personnel proposed for the contract will be

‘available for the initial contract term. In the event the Contractor wishes to substitute

personnel, he shall propose personnel of equal or higher qualifications and all replacement
personnel are subject to City approval. In the event substitute personnel are not satisfactory
to the City and the matter cannot be resolved to the satisfaction of the City, the City reserves
the right to cancel the Contract for cause. See Section 5.09 General Conditions. :

INSURANCE
The Contractor shall fUITIISh proof - of insurance requu'ements as - mdlcated below, The

coverage is to remain in force at all times during the contract period. The following minimum 7

insurance coverage is required.

The City of Fort Lauderdale shall be given notice 10 days prior fo cancellation or modification
of any stipulated insurance. The insurance provrded shall be endorsed or amended to comply
with this notice requirement. In the event that the insurer is unable to accommodate, it shall

~ be the responsibility of the Contractor to provide the proper notice. - Such notification will be in .

writing by registered mail, return receipt requested and addressed to the Procurement
Services Division, _

The Contractor’s insurance must be provided by an A.M. Best's *A-* rated or better insurance
company authorized to issue insurance policies in the State of Florida, subject to approval by
the City’s Risk Manager. Any exclusions or provisions in the insurance maintained by the
contractor that precludes coverage for work contemplated in this RFP shali be deemed

_ unacceptable and shall be considered breach of contract.

Professional Liability (Errors & Omissions)

-Co__r_teultants

Limits: $1,000,000 per occurrence $2 000,000 aggregate with defense costs in
addition to limits

A copy of ANY current Certificate of Insurance should be included with you.tr proposal.

In the event that you are the successful bidder, you ‘will be requlred to provide a cerificate
naming the. City as an “additional insured” for General Liability.

Certificate holder should be address.ed as followe:

City of Fort Lauderdale -
Procurement Services Division

100 N. Andrews Avenue, Room 619
Fort Lauderdale, FL 33301

SUBCONTRACTORS ‘

if the Contractor proposes to use subcontractors in the course of providing these services to
the City, this information shall be a part of the bid response. Such information shall be subject
to review, acceptance and approval of the City, prior to any contract award. The City reserves

1/8/2014 1212 PM
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the right to approve or disapprove of any subcontractor candidate in its best interest and fo
reqi.ure Contraotor to replace subcontractor with one that meets City approval.

Contract_or- shall ensure that all of Contractor's subcontractors perform in accordance with the
terms and -conditions of this Contract. Contractor shall be fully responsible for all of

- Contractor’'s subcontractors’ performance, and liable for any of Contractor's subcontractors’

non-performance and all of Contractor's subcontractors’ acts and omissions. Contractor shall
defend, at Contractor's expense, counsel being subject to the City's approval or disapproval,
and indemnify and hold harmless the City and the City's officers, employees, and agents from
and against any claim, lawsuit, third-party action, or judgment, including any award of attorney
fees and any award of costs, by or in favor of any Contractors subcontractors for payment for
work performed for the City. _

INSURANCE — SUBCONTRACTORS

Contractor shall require all of its subcontractors to provide the aforementioned coverage as
well as any other coverage that the confractor may consider necessary, and any deficiency in
the coverage or policy limits of said subcontractors erI be the sole responsibility of the
contractor . _

UNCONTROLLABLE CIRCUMSTANCES ("Force Majeure") '
The City and Contractor will be excused from the performance of their respectlve obllgatlons

-under this agreement when and to the extent that their performance is delayed or prevented

by any circumstances beyond their control including, fire, flood, explosion, strikes or other
labor disputes, -act of God or public emergency, war, riot, civif commotion, malicious damage,
act or omission of any governmental authority, defay or failure or shortage of any type of
transportation, equipment, or service from a. pubho ut:llty needed for their performance,
provnded that: :

A. The non performing party gives the other party prompt written notice describing the
particulars of the Force Majeure including, but not limited to, the nature of the occurrence and
its expected duration, and continues to furmsh timely reports with respect thereto during the
period of the Force Majeure;

B. The excuse of performance is of no greater soope and of no longer duration than is
required by the Force Majeure; :

C. No obligations of either party that arose before the Force Majeure causing the excuse

of performance are excused as a result of the Force Majeure and

D. The non performing party uses its best efforts to remedy |ts inability to perform.
Notwithstanding the above, performance shall not be excused under this Section for a period
in excess of two (2) months, provided that in extenuating circumstances, the City may excuse
performance for a longer term. Economic hardship of the Contractor will not constitute Force
Majeure. The term of the agreement shall be extended by a period equal to that during which
either party's performance is suspended under this Section.

PUBLIC ENTITY CRIMES
NOTE: Contractor, by submlttlng a proposal attests shelheltt has not been placed on the
convicted vendor list.

A person or affiliate who has been placed on the convicted vendor list following a conviction

1/8/2014 12:12 PM
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for @ public entity crime may not submit a proposal on a confract to provide any goods or
services to a public entity, may not submit a proposal on a contract with a public entity for the
construction or repair of a public building or public work, may not submit proposals on leases
of real property to a public entity, may not be awarded. or perform work as a contractor,
supplier, ‘subcontractor, or consultant under a contract with any public entity, and may not
transact business with any public entity in excess of the threshold amount provided in Section
287.017, Florida Statutes, for Category Two for a period of 36 months from the date of bemg
placed on the convicted vendor list.

CANADIAN COMPANIES -

The GCity may enforce in the United States of America or in Canada or in both countrles a
judgment entered against the Contractor. The Contractor waives any and all defenses to the
City's enforcement in Canada, of a judgment entered by a court in the United States of
America. All monetary amounts set forth in this Contract are in United States doilars.

LOBBYING ACTIVITIES :
ALL CONTRACTORS PLEASE NOTE: Any contractor submitting a response fo thls
solicitation must.comply, if applicable, with City of Fort Lauderdale Ordinance No. C-00-27 &
Resolution No. 07-101, Lobbying Activities. Copies of Ordinance No. C-00-27 and Resolution
No. 07-101 may be obtained from the City Clerk's Office on the 7th Floor of: City Hall, 100 N.
“Andrews Avenue, Fort Lauderdale, Florida. The ordinance may also be viewed on the Cltys
website at;
http:/www. fortiauderda!e qovlclerkILobeEstDocsIIobbvist ordinance.pdf .

BID TABULATIONSIlNTENT TO AWARD '

(Notice of Intent to Award Contract/Bid, resulting from the Clty 5 Formal sollcltatlon process
requiring City -Commission action, may be found at
http:/fwww.fortlauderdale.govipurchasing/notices_of_intent.htm. Tabulations of recelpt of
those parties responding to a formal solicitation may be found at :

http:/Awww fortlauderdale. govlpurchasmgib:dresu!ts htm, or any interested party may call the
Procurement Office at 954-828-5933, _

SAMPLE CONTRACT AGREEMENT

A sample of the formal agreement template, which may be required to be executed by

the awarded vendor can be found at our -website
http {ffortiauderdale. qovlpurchasnnqlqenerailcontractsample021 412, pdf

LOCAL BUSINESS PREFERENGE
Section 2-199.2, Code of Ordinances of the Clty of Fort Lauderdale (Ordmance No. C-12-04),
provides for a Iocal busmess preference.

In order to be considered for a local business preference, a proposer must include the Local
Business Preference Certification Statement of this RFP, as appllcable to the local business
preference class claimed at the time of proposal submittal:

Upon formal request of the City, based on the application of a Local Business Preference the
Proposer shall within ten (10) calendar days submit the following documentation to the Local
Business Preference Class claimed:

A) Copy of City of Fort Lauderdale current year business tax receipt, or Broward County
current year business tax receipt, and

1/8/2014 12:12 PM
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City of Fort Lauderdale Bid 143-11344

B) List of the names of all employees of the proposer and evidence of employees’ residence
within the geographic bounds of the City of Fort Lauderdale or Broward County, as the case
may be, such as current Florida driver license, residential utility bill (water, electric, telephone,
cable tefevision) or other type of similar docUmentation acceptable fo the City

Failure to comply at time of proposal submlttal shall result in the Proposer being found mehglbfe
for the local business preference

THE COMPLETE LOCAL BUSINESS PREFERENCE ORDINANCE MAY BE FOUND ON THE
CITY’S WEB - SITE AT THE - FOLLOWING - LINK:
htt HULT fort!auderdale ov/purchasin Iindex htm '

Definitions: The term "Busmess shall mean a person, firm, corperation or other business
entity which is duly licensed and authorized to engage in a particular work in the State of
Florida. Business shall be broken down into four 4) types of ciasses

1. Class A Business — shall mean any Busuness that has establlshed and agrees to maintain
a permanent place of business located in a non-residential zone and staffed with full-time
employees within the fimits of the City and shail maintain a staffing level of the prime
contractor for the proposed work of at least fifty. percent (50%) who are residents of the
City.

2. Class B Busmess shall mean any Business that has established and agrees o mamtam
a permanent place of business located in a non-residential zone and staffed with full-time
employees within the fimits of the City or shall maintain a staffing level of the prime
contractor for-the proposed work of at least ffty percent (50%) who are residents of the
City. '

3. Class C Business - shall mean any Business that has established and agrees to mamtam
a permanent place of business located in a non- resndentlal zone and staffed with full-time

- employees within the limits of Broward County.

4. Class D Business — shall mean any Busmess that does not quahfy as either a Class A,

Class B, or Class C business.’

27,  CONFIDENTIALITY -

Confidentiality will be strictly maintained by the Contractor and the City and protected - as
specified below. A written release will be obtained from each applicant, by the Contractor
prior to. the submuss;on of a written report to the Chief of Police.

This agreement shall be subject to and construed in accordance with Florida State Statutes
and applicable Federal laws goveming confidentiality of information. The City and the

. Contractor recognize and acknowledge that the privilege of the psychologist-patient
relationship must be strictly preserved and maintained and that the Contractor is empowered
to rely upon that privilege to maintain their relationships with those who seek their services.

The Contractor in terms of communication and information supplied to it by the City will strictly
maintain confidentiality. The Contractor will not share any information concerning the City
with a third party without this confidentiality; the City reserves the right to cancel the contract
for cause.
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THE CITY MAY ASK AWARDED CONTRACTOR TO SIGN A BUSINESS ASSOCIATE
AGREEMENT AS PER ATTAGHED EXHBIT A IN_ADDITION TO OUR_ SAMPLE
CONTRACT AGREEMENT.

28. ETHICAL STAN DARDS

_The Contractor agrees to perform his duties. in accordance with the standard professional -
gthics determined by the American Psychological Association as may from time to time be
applicable during the term of thls agreement
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PART IV - TECHNICAL SPECIFICATIONS/SCOPE OF SERVICES
1.1. Introduction

The City of Fort Lauderdale is a moderately sized city that provides municipal services to a
permanent populatlon of approximately 180,000. The City currently employs about 2 ,450 permanent
employees in various capacities. The Police Department is the largest city department with an annual
operating budget of approxmately $89 million and about 700 employees, of which about 512 are
sworn officers.

The Police Department provides law enforcement services consistent with the needs of the
community. Such services are directed toward creating and maintaining an environment that is safe
and as free of crime and disorder as legal, ethical and resource constraints permit. Thus, applicants
for police employment are carefully and thoroughly screened, consistent with the requ;rements set
forth in the Federal Uniform Guidelines on Employee Selection Procedures (1978) Florida State
Statutes and Police Department standards

The minimum requirements for employment as a certified police officer in the State of Florida are set
forth in Florida State Statute 943.13. Local testing procedures for police officers include a written
examination, physical agility test, oral interview, polygraph examination, psychologlcal evaluation,
background investigation and medical examination.

The City began using psychological examinations as part of the police officer selection process in
1974. Approximately 260 psychological examinations are needed in the next year for police officer
candidates. Additionally, police reserve applicants must complete a testing process that is similar to
that for regular officers, including a psychological evaluation. It is estimated that 5 such evaluations
will be needed.

1.2 Required Evaluations - Pre-employment psychological evaluafions are required for the
following positions in the Police Department: :

A. Police Officer.

B. Reserve Police Officer

C. Other classifications as may be determined by the City.
1.3  Evaluation Procedures

A. The City would like to employ a psychological and counseling association fo conduct its
psychological examinations. Several objective tests are used in evaluating the candidate, as
well as a Law Enforcement background Questionnaire and a Clinical interview. The objective
tests used to evaluate ail candidates include the following tests:

(1} Minnesota Multiphasic Personality Inventory -2 (MMPI-2)
(2} Inwald Personality Inventory (IPL)

(3) California Psychological Inventory (CPI)

(4) Inwald Survey 2 ((1S2)

(5) Wonderlic Personnel Test
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Such testing will be completed in one-part on a single business day. The City will not accept
two-part, or “bifurcated” forms of testing.”

B. A written report is required for each candidate, including: an interpretation of the
psychological evaluation and recommendation concerning the candidate’'s suitability for
employment in the position sought. © Such report will be based on a scoring system
customized for the City by the Contractor. Currently the City is using a point system where
the psychologist assigns. one of five risk classifications to each area covered during the
evaluation.

C. Such reports will be forwarded by the Contractor to the Police Departments Background

Investigation Unit (BIU) within seven (7) days of the candldate s evaluation and are fo be
considered confidential in nature.

D. Candidates may request feedback from the psychologist concerning the resuits of their
evaluation. When such a request is made, it will be provided as part of the cost per
examination as proposed and accepted.

E. Periodically, testing is conducted for large numbers of out of state police officer
candidates, The City's testing process in such instances is designed to enable them to
complete the entire selection process in one week. This pro¢ess is progressive. Candidates
who pass the written exam, physical agility test and. oral interview are scheduled for a
polygraph and psychological evaluation during their one week stay in Fort Lauderdale.

_Occasionally, this testing is completed Out of State in order to expedite testing of a large pool

of candidates in a particular target region. In that case, the Contractor needs to make their
staff available to travel to these target regions across the country when the City of Fort
Lauderdale Police Department identifies the need. In addition, the Contractor's travel,

lodging, and meal expenses will be paid for by the City in compliance with City Policies on-

travel, The City of Fort Lauderdale will identify the mode of travel and carrier, lodging location,
and will pay meals according the City's schedule of reimbursement for meals while traveling.
Since.the City is paying all related travel costs. for the contractor, the cost per examination
administered will be the same as examinations conducted in the Tri-County area. :

F. Al péychoiogi_cal evaluations will be conducted after a candidate has been given.a -

conditional offer of a position, subject to successful completion of the evaiuation.
Confracts"

This Request for Proposal specifications and the resulting response will be included as an

integral part of the contract.  Bidders should realize that any and all statements made in their
.proposals would autoematically become part of the final contract for psychological evaluations.

inability to-contractually guarantee any statement made for specifications will result in bidder
dlsqualtﬂcatlon
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PART V - PROPOSAL EVALUATION CRITERIA

The award of the contract WI|| be based on certain objective and subjective conS|derat|ons listed
be[ow

Understanding of the overall needs of the City for such services, as presented in - 35%
the narrative proposal. This will include problem identification and the proposed
method to accomplish the work requirsd., :

Experience, qua!iﬁcetions and past performance of the proposing firm, inciuding' . 35%
persons proposed to provide the services, facilities, resources and references.

Cost to the City | o 30%

TOTAL PERCENT AVAILABLE: e — 100%

An evaluation committee of qualified City Staff or other persons selected by the -City will conduct
evaluations of proposais. It may be a two-step process. In step one, the committee will evaluate all

" responsive proposals based upon the information and references contained in the proposals as
submitted. The committee shall review each proposal and rank each proposer's evaluation criteria as
stated in this RFP (i.e. criteria 1, 2, 3, 4}, and determine a minimum of three (3), if more than three (3)
proposals are responsive, to be flnallsts for further consideration. - In the event there are less than
three (3) responsive proposals, the committee will give further consideration to all responsive
proposals received. In step two, the committee may conduct discussions: (oral presentations), for
clarification purposes only, with the finalists and re-score and re-rank the finalists' proposals. The
evaluation committee ‘may then make a recommendation, resulting from this process to the City
Manager for award of a contract. : . _ _

The City may require visits to customer installations or demonstrations of product by Contractors as
part of the evaluation process

The City of Fort Lauderdale reserves the right, before awardmg the contract, to require a Proposer to
submit any evidence of its qualifications as the City may deem necessary, and to consider any
evidence . available of financial technical and . other qualifications and -capabilities, including
performance experience with past and present users. '

The City of Fort Lauderdale reserves the right to request additional clarifying information and request
an oral presentation from any and all Proposers prior to determination of award.

The City reserves the right to award the contract to that Proposer who will best serve the interest of
the City. The City reserves the right based upon its deliberations and in its opinion, to accept or
reject any or all proposals. The City also reserves the right to waive minor 1rregu|ar|t|es or variations
to the specifications and in the bidding process.
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The City uses a mathematical formuia for détermining allocation of evaluation criteria including cost

points, to each responsive, responsible proposer. Each evaluation criteria stated in the RFP has.an .

identified weighted- factor. Each evaluation committee member will rank each criteria, from each
- proposer,-giving their first ranked proposer as number 1, and second proposer as number 2 and so
on. The City shall average the ranking for each criteria, for all evaluation committee members, and
then muitiply that average ranking by the weighted criteria identified in the RFP. The lowest average
final ranking score will determlne the recommendation by the evaluation committee o the City
Manager.. : o

1/8/2014 12:12 PM

p. 17



City of Fort Lauderdale Bid 143-11344

PART Vi - REQUIREMENTS OF THE PROPOSAL

All prOposats must be submltted as speclﬂed on the proposal pages, which follow Any attachments -
must be clearly identified. To be considered, the proposal must respond to all parts of the RFP. Any
other information thought to be refevant, but not applicable to the enumerated -categories, should be
provided as an appendix to the proposal. If publications are supplied by a proposer to respond to a
requirement, the response should include reference to the:document number and page number.
Proposals not providing this reference will be considered to have no reference material included in
the additional documents. The City prefers all responses to this RFP to be less than 50 pages and-
that the Contractor utilize recyclable materials as much as possible. Expensive or fancy binders are
not preferred.

All proposals must be submitted in a sealed package with the RFP number, due and open date, and
RFP title clearly marked on the ouiside. If more than one package is submitted they should be
marked 1 of 2, efc.

THIS IS A PAPER RFP WITH CD’s, All proposals must be received by the City of Fort Lauderdale,
in the Procurement Services Division, Room 619, City Hall, 100 North Andrews Avenue, Fort
Lauderdale, Florida, 33301 prior to 2:00 pm on the date specified in PART Il — RFP. SCHEDULE.
Submittal of response by fax or e-mail will NOT be acceptable.

PROPOSERS MUST SUBMIT AN IDENTIFIED ORIGINAL HARD COPY, PLUS (4) ADDITIONAL ]
HARD COPIES OF THEIR PROPOSAL PAGES INCLUDING ANY ATTACHMENTS. -

THE ABOVE REQUIREMENTS TOTAL (5) HARD COPIES OF YOUR PROPOSAL.
CONTRACTORS SHOULD SUBMIT YOUR PROPOSAL ALSO ON A CD. CONTRACTOR
SHOULD PROVIDE (1} CD COPY OF YOUR PROPOSAL. CD COPIES MUST MATCH THE
ORIGINAL HARDCOPY. IN CASE OF ANY DISCREPENCY BETWEEN THE ORIGINAL HARD
COPIES AND THE CD, THE ORIGINAL HARD COPY PREVAILS. FAILURE TO PROVIDE
PROPOSALS AS STATED ABOVE MAY BE GROUNDS TO FIND CONTRACTOR NON-
RESPONSIVE.

The proposer understands that the information contained in these Proposal Pages is to be relied
upon by the City in awarding the proposed Agreement, and such information- is warranted by the
proposer to be true. The proposer agrees to furnish such additional information, prior to acceptance
of any proposal, relating to the qualifications of the proposer, as may be required by the City.

A representative who is authorized to contractually bind the Contractor shall sign the

Bid/Proposal Signature page. Omtssmn of a signature on that page may result in rejectlon of
your proposal.
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PART VIl - PROPOSAL PAGES — COST PROPOSAL

Cost to .the_'City: Contractor must quote firm, fixed, annual rate for all services identified in this request. - |
for proposal. No other costs will be accepted. This firm fixed annual rate will be the same for the
initial contract period

Fallure to use the City’s COST PROPOSAL Page and provide costs as requested in this RFP,
may deem your proposal non-responsive.

Proposer agrees to provide the following services at the prices indicated:

A. Cést per Police Officer candidate:

$ X250 evaluations = $

B.  Cost per Reserve Police bfﬁcer candidate:

$ X Sevauations=3$___

C. Cost per Other Classification |
' (if requwed complexity of evaluation similar to Police Offi cer)

3 - X 2evaluat|ons-$

D. Cost per Other Classification |l :
(if required, complexity of evaluation similar to Detention Offlcer)

$_ X 2evaluations=$_____

TOTAL ANNUAL COST §___

The quaniities shown are estimates from the previous year and current budget and may be
used as a guide by the proposer. The City will use them for tabulation purposes, but makes
no warranty as to the actual numbers or types of evaluatlons to be performed,
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PART Vil - PROPOSAL PAGES - TECHNICAL PROPOSAL

The following issues should be fully responded to in your proposal in concise narrative form.

Additional sheets should be used, but they should reference each issue and be presented in the .

same order.

Tab 1;
Tab 2:
Tab 3:

Tab 4:

Tab 5;
Tab 6:

Tab 7:

Tab 8;

Tab 9:

Tab 10:

Tab 11:

Bid/Proposal/Signature Page
PART VII - PROPOSAL PAGES — COST PROPOSAL
Non-Collusion Statement

Business Licenses. Evidence that your firm and/or persons performmg the work are

_licensed to do business in the State of Florida.

Evidence of Insurance Ceriificate of Insurance showing coverage, forms, limits.
Actual insurance certn‘lcates will be required from recommended contractor, pnor to
award. .

Understanding of the City's needs for pre-employrient psychological evaluations and
your overall approach to satisfying those needs.

Details on the number, types and .experiences of personnel who will be directly
involved in providing this service.. Include names and resumes with the proposal,

Prior Experience Number of years of experience the proposer has had in providing
simitar services: e years S :

List clients/references (prefer public safety agencies) for whom you have provided
similar services in the last three years. Provide agency name, address, telephone
number, contact person, email address -and date service was provided. |f services
provided differs from the one presented in" your proposal, please dehneate such
differences.

: Prowde a comment on your flrms ablllty to penodlcally administer approxlmately

twenty (20) or more police officer evaluations during a 3 to 4 day period. Provide a
comment on your firm's ability to provide staff to occasionally travel out of the State to
target regions to complete testing.

Explain the following in detail:

A. The specific methodology such as tests, interviews and supporting validation studies that
you will employ. Comment on your use of the MMPI-2, IPI, CPI, 1S2 and Wonderlic
personnel Test.
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B. You or your firm's qualifications for conducting the evaluations, such as areas of expertise
and previous work in this field.

C. The meth_odology for dete_rmining which 'c-and'idate_'(s) will. be recommended for hiring.
D. How.the recommendation results will be presented. Provide examples.

E. Your ability to develop a customized scoring system for the City

Tab 12  Any additional information or attachments you feel may be pertinent in the e\zaldati'on of
your proposal. . S : :

1/8/2014 12:12 PM . p. 21



City of Fort Lauderdale Bid 143-11344

CITY OF FORT LAUDERDALE
GENERAL CONDITIONS

Thesge instructions are standard for all contracts for commodities or services issued through the City of Fort Lauderdale Procurement Services
Division. The City may delete, supersede, or modify any of these standard instructions for a particular contract by indicating such change in
the Invitation to Bid (ITB) Special Conditions, Technical Specifications, Insfructions, Proposal Pages, Addenda, and Legal Advertisement. in
this general conditions document, Invitation to Bid {ITB) and Request for Proposal (RFP) are interchangeable.

PART] BIDDER PROPOSAL PAGE(S) CONDITIONS:

1,01 BIDDER ADDRESS: The City maintains automated vendor address lists that have been generated for each specific Gommadity Class item
through our bid issuing service, BidSync. Notices of Invitations to Bid (ITR'S) are sent by e-mail to the selection of bidders who have fully
registered with BidSync or faxed (if applicable) to every vendor on those lists, who may then view the bid documents online. Bidders who
have been informed of a bid's availability in any other manner are.responsible for registering with BidSync in order to view the bid documents.
There is no fee for doing so. If you wish bid notifications be provided to another e-mail address or fax, please contact BidSync, If you wish
purchase orders sent to a different address, please so indicate in your bid respense. If you wish payments sent to a different address, please
80 indicate on your invoice. ] -

1.02 DELIVERY: Time will be of the essence for any orders placed as a resuit of this ITB. The Gity reserves ihe right io cancel any orders, or part
thereof, without cbligation f delivery is not made in accordance with the schedule specified by the Bidder and accepted by the City.

1.03 PACKING SLIPS; It will be the respensibility of the awarded Contractor, to aftach all packing slips to the OUTSIDE of each shipment.
Packing slips must provide a detailed description of what is to be receivad and reference the City of Fort Lauderdale purchase arder number
that js associated with the shipment. Failure to provide a detailed packing slip aftached to the outside of shipment may result in refusal of
shipment af Coniractor’s expense. .

1.04 PAYMENT TERMS AND CASH DISCOUNTS: Payment terms, unless otherwise stated in this 1TB, will be considered to be net 45 days after
the date of satisfactory defivery at the place of acceptance and receipt of correct invoice at the office specified, whichever cocurs last. Bidder
may offer cash discounts for prompt payment but they will not be considered in determination of award. If a Bidder offers a discount, it is
understood that the discount time will be computed from the date of satisfactory defivery, at the place of acceptance, and receipt of correct
invoice, af the office specified, whichever occurs fast, )

1.05 TOTAL BID DISCOUNT: if Bidder offers a discount for award of all items listed in the bid, such discount shall be deducted from the total of
. the firm net-unit prices bid and shall be considerad in tabulation and award of bid.

1.06 BIDS FIRM FOR ACCEPTANGE: Bidder warraﬁts, by virtue of bidding, that the bid and the prices gquoted In the bid will be firm for
acceptanca by the City for a period of ene hundred twenty (120) days from the date of bid opening unless otherwise stated in the ITB.

1.07 VARIANCES: For purposes of bid evaluation, Bidder's must indicate any variances, no matter how slight, frem ITB General Conditions,
Special Conditions, Specifications or Addenda in the space provided in the [TB. No variations or exceptions by a Bidder will be considered or
deemed a part of the bid submitted uniess such variances or exceptions are listed in the bid and referenced in the space provided on the
bidder proposal pages. If variances are not sfated, or referenced as required, it will be assumed that the product or service fully complis with
the City's terms, conditions, and specifications.

By receiving a bid, City does not necessarily accept any variances contalned in the bid. All variances submitted are subject to review and
approvat by the City. If any bid contains material variances that, in the City’s sole opinion, make that bid conditional in nature, the City
reserves the right to reject the bid or part of the bid that is declared, by the City as conditional. : '

1.08 ‘NO BIDS: If you do not intend to bid please indicate the reason, such as insufficient time to respond, do not offer product or service, unable to

- meet specifications, schedule would not permit, or any ather reason, in the space provided in this ITB. Failure to bid or return no bid

comments prior fo the bid due and opening date and time, indicated in this ITB, may result in your firm being deleted from our Bidder's
registration list for the Commodity Class Item requested in this ITB. .

1.09 MINORITY AND WOMEN BUSINESS ENTERPRISE PARTICIPATION AND BUSINESS DEFINITIONS: The Gity of Fort Lauderdale wanis
to increase the participation of Minority Business Enterprises (MBE}, Women Business Enterprises (WBE), and Small Business Enterprises
(SBE) in its procurement activities. I your firm qualifies in accordance with.the below definitions please indicate in the space provided in this
ITB. . ' '

Minority Business Enterprise (MBE) “A Minority Business” is a busingss enterprise that is. owned or confrolled by one or more socially or
economically disadvantaged persons. Such disadvantage may arise from cultural, racial, chronic economic circumistances or background or
other similar cause. Such persons include, but are not limited to; Blacks, Hispanics, Asian Afericans, and Native Americans.

The term “Minority Business Enterprise” means a business at least 51 percent of which is owned by minorify group members or, in the case of
& publicly owned business, at [east 51 percent of the stock of which is owned by minority group members. For the purpose of the preceding
sentence, minority group members are citizens of the United States who Include, but are not limited to: Blacks, Hispanics, Asian Americans,
and Native Americans. o

Women Business Enterprise (WBE) a “Women Owned or Controlled Business” is a business enterprise at least 51 percent of which is owned
by females or, in the case of a publicly owned business, at least 51 percent of the stock of which is owned by females.

Small Business Enterprise (SBE) "Small Business” means a corporation, partnership, sole proprigtorship, or other legat entity formed for the
purpose of making a profit, which is independently owned and operated, has sither fewer than 100 employees or less than $1,000,000 in
annual gross Teceipts.

BLACK, which includes persons having origins in any of the Black racial groups of Africa.
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WHITE, which includes persons whose origins are Anglo-Saxon and Europeans and persons of Indo-Eurcpean decent incfuding Pakistani and
_East Indjan.

HISPANIC, which includes persons of Mexican, Puerto Rican, Cuban, Genfral and South American; or other Spanish culture or origin,
regardless of race.

NATIVE AMERICAN, which includes persons whose origins are American indians, Eskimos, Aleuts, ar Native Hawaiians.

ASIAN AMERICAN, which includes perscns having origin in any of the original peoples of the Far East, Southeast Asia, the Indian
subcontinent, or the Pagific Islands.

1.10 MINORITY-WOMEN BUSINESS ENTERPRISE PARTICIPATION
It is the desire of the City of Fori Lauderdale to increase the participation of minority (MBE) and women-owned (WBE) businesses ir its
contracting and procurement programs.. While the City does not have any preference or set aside programs in place, it is committed to 8
policy of equitable participation for these firms, Proposers are requested to include in their proposals a narrative describing their past
accomplishments and intended actions in this area. If proposers are considering minarity or women owned enterprise participation in their
proposal, those firms, and their specific duties have to be identified in the proposal. I a proposer is considered for award, he or she will be
asked to meet with City staff so that the intended MBE/WBE participation can be formalized and included in the subsequent contract.

111 SCRUTINIZED COMPANIES

This Sgclion applies to any contract for geods or services of $1 m||I|cm or more:
The Contractor certifies that it is not on the Scrutinized Companies with Activities in Sudan List or the Scrutinized Campanies. with Activities in
the Iran Petroleum Energy Sector List and that it does not have business operations in Cuba or Syria as provided in section 287.135, Florida
Statutes (2011}, as may be amended or revised. The City may terminate this Contract at the City's option if the Contractar is found to have
submitted a false certification as provided under subsection (5) of section 287,135, Florida Statutes {2011}, as may be amended or revised, or
been placed on the Scrutinized Companies with Activities in Sudan List or the Sorutinized Companies with Activities in the Iran Petroleum

- Energy Sector List or has engaged in business opsratlcms in'Cuba or Syria, as defined in Section 287.135, Florida Statutes {2011), as may be
amended or revised.

112 DEBARRED OR SUSPENDED BIDDERS OR PROPOSERS
The bidder or proposer certifies, by submission of a response to this solicitation, that neither it nor its principals and subcontractors are
presently debarred or suspended by any Federal department or agency.

2.01 BIDDING DEFIN{TIONS The City will use the following definitions |n it's general conditions, spemal conditions, technlcal specifications,

instructions to bidders, addenda and any ofher document used in the bidding process: .
- INVITATION TO BID {ITB) when the City is requesting bids from qualified Bidders.
- REQUEST FOR PROPQSALS (RFP) when the City is requestmg proposals from qualified Proposers.

BID — a price and terms quote received in response to an [T8.
PROPOSAL - g proposal received in response to an RFP.
BIDDER - Person or firm submitting a Bid.
PROPOSER - Person or firm submitting a Proposal.
RESPONSIVE BIDDER — A person whose bid conforms in all material respects to the terms and conditions Included in the ITB.
RESPONSIBLE BIDDER - A person who has the capability in alt respects to perform in full the contract requnrements as stated in the ITB,
and the integrity and rellablllty that will assure good faith performance.
FIRST RANKED PROPOSER - That Proposer, responding to a Gity RFP, whose Fropoesal is deemed by the C[ty. the most advantageous to
the City after applying the evaluation criteria contained in the RFP, . .
SELLER - Syccessful Bidder or Proposer who is awarded d Purchase Order or Contract to provide goods or services to the C;ty
CONTRACTOR - Successful Bidder or Proposer who Is awarded a Purchase Order, award Contract; Blanket Purchase Order agreement, or
Term Contract to provide goods or services to the City.
CONTRACT — A deliberate verbal or written agreement between two or more compstent parties 1o perform or not to perform a certain act or
acts, including all types of agresments, regardless of what they may be called, for the procurement or disposal of eql.ﬂpment materials,
suppiles services or construction.
CONSULTANT - Successful Bidder or Proposer who is awarded a contract to provide profess:onal sarvices to the Gity.
The following terms may be used interchangeably by the City: ITB andfor RFP; Bid or Proposal; Bidder, Proposer, or Seller; Contractor or
Consultant; Contract, Award, Agreement or Purchase Qrder.

2.02 SPECIAL CONDITIONS: Any and all Special Conditions contained in this ITB that may bs in variance or conflict with these General
Conditions shall have precedence over these General Conditions. If no changes. or deletions to General Conditions are made in the Special
Condilions, then the General Conditiens shall prevail in their entirety,

PART Iif_BIDDING AND AWARD PROCEDURES; -

3.0 SUBMISS|ON AND RECE!PT OF BIDS: To receive consideration, bids must be received prior to the bid gpening date and time. Unless
otherwise specified, Bldders should use the propesal forms provided by the Gity. These forms may be duplicated, but failure to use the forms
may cause the bid to be rejected. Any erasures or corrections on the bid must be made in ink and initialed by Bidder in‘ink. All information
submitted by the Bidder shall be printed, typewritten or filled in with pen and ink. Bids shall be signed in ink. Separate bids must be submitted
for each 1TB issued by the City in separate sealed envelopes propsrly marked. When a particular ITB or RFEP requires multiple copies of bids
or proposals they may be included in a single envelope or package properly sealed and identified. Qnly send bids via facsimile transmission
(FAX) if the ITB specifically states that bids sent via FAX will be considerad: If such a statement is not included in the ITE, bids sent vig FAX
will be rejected. Bids will be publicly opened in the Procuremaent Office, or other designated area, in the presence of Bidders, the public, and
City staff. Bidders and the public are invited and encouraged to aftend bid openings. Bids will be tabulated and made avail able for review by
Bidder's and the public in accordance with applicable regulations. .

3.02 MODEL NUMBER CORRECTIONS: If the model number for the make specified in this ITB is incorrect, or no longer.available and replaced
with an updated model with new specifications, the Bidder shall enter the commect model number on the bidder proposal page. In the case of
an updated modsl with new specifications, Bidder shall provide adequate information to allow the City to determine if the model bid meels the
City's requirements. i :
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3.03 PRICES QUOTED: Deduct trade discounts, and quote firm net prices. Give both unit price and extended total. In the case of a discrepancy
in computing the amount of the bid, the unit price quoted will govern, All prices quoted shall be F.O.B. destination, freight prepaid (Bidder
pays and bears frejght charges, Bidder ewns goods in transit and files any claims), unless otherwise stated in Special Conditions. Each item
must be bid separately. No attempt shall be made fo fie any ttem or |tems contained in the ITB w;th any other business with the City.

3.04 TAXES: The Clty of Fort Lauderdale is exempt from Federal Excise and Florida Sales taxes on direct purchase of tangible property.
Exemption number for EIN Is 59-6000319, and State Sales tax exemption number Is 85-8013875578C 1.

3.08 WARRANTIES OF USAGE: Any guantities listed in this ITB as estlmated or projected are provided for tabulation and information purposes
only. No warranty or guarantee of quantities is given or implied. Itis understood that the Contractor will furnish the City’s needs as they arise,

3.06 APPROVED EQUAL: When the technical specifications call for a brand name, manufacturer, make, model, or vendor catalog number with

- acceptance of APPROVED EQUAL, it shall be for the purpose of establishing a level of quality and features desired and acceptable to the

City. In such cases, the City will be receptive o any unit that would be considered by qualified Clty personnel as an approved equal. In that

the specified make and model represent a level of quality and features desired by the City, the Bidder must state cleariy in the bid any

variance. from those specificafions. It is the Bidder's responsibility to provide adequate information, in the bid, to enable the City to ensure that

the bid meets the required criteria. If adequate information is not submitted with the bid, it may be rejected. The City will be the scle judge in
determlmng if the |tem bld qualifies as an approved equal.

3.07 MINIMUM AND MANDATORY TECHNICAL SPECIFICATIONS: The technlcal specﬁ'catlorls may inchide items that ‘are considered
‘minimum, mandatery, or required. If any Bidder is unable to meet or exceed these items, and feels that the technical specifications are overly
restrictive, the bidder must nofify the Procurement Services Division immediately. Such notification must be received by the Procurement
Services Division prior to the deadline contained in the ITB, for questions of a material nature, or prior to five (5) days before bid due and open
date, whichever occurs first. if no such notification is received prior to that deadline, the City will consider the technical specifications to be
acceptable to all bidders.

3.08 MISTAKES: Bidders are cautioned to examine all terms, condifions, spemf:cations drawings, exhibits, addenda, delwery instructions. and
special conditions pertaining to the ITB. Failure of the Bldder to examine all pertinent documents shall not enfitle the bidder to any relief from
the conditions imposed in the contract.

3.09 SAMPLES AND DEMONSTRATIONS: Samples or inspection of product may be requested to determine suitability. Unless otherwise

a spécified in Spacial Conditions, sampies shall be requested after.the date of bid opening, and if requested should be received by the Gity
within seven (7} working days of request. Samples, when requested, must be furnished free of expense to the City and if not used in testing
or destroyed, will upen request of the Bidder, be returned within thirty (30) days of bid award at Bidder's expense.  When required, the City
may request full demonstrations of units prior to award. 'When such demansirations are requested, the Bidder shall respond promptly and
arrange a demonstration at a convement location.  Failure to provide samples or demonstrations as specified by. the City may result in
rejection of a bid. :

3.10 LIFE CYCLE COSTING: If so specified in the ITB, the City may elect to evaluate equipment proposed on the basis of total cost of ownership.
In using Life Cycle Costing, factors such as the followmg may be considered: estimated useful life, maintenance costs, cost of supplies, labor
intensity, energy usage, environmental impact, and residual value. The City reserves the right to use thnse or other apphcable criteria, in its
snle opinion that will most accurately estimate total cost of use and ownership. .

3.1 BIDDING ITEMS WITH RECYCLED CONTENT: In addressing environmental concerns, the City nf Fort Lauderdale encourages Bidders fo
submit bids or alternate bids containing items with recycled content. When submitting bids containing items with recycled content, Bidder shall
provide documentation adequate for the City to verify the recycled content. The City prefers packaging consisting of materials that are
degradabie or able o be recycled. When specifically stated in the ITB, the City may glve preference to bhids contammg items manufactured
with recycled material or packaging that is able o be recycled

312 USE'OF OTHER GOVERNMENTAL CONTRACTS: The Clty reserves the rlght to reject any part or all of any bids received and utilize other
avallabie governmenlal contracts, if such action |s in its best |nterest

313 QUAL!FICATIONS!INSPECT!ON Bids will only be considered from firms normally engaged in providing the types of commodities/services
specified herain.- The City reserves the right to inspect the Bidder’s facilities, equipment, personnel, and organization al any fime, or to take
‘any other action necessary to determine Bidder's ability to perform. The Frocurement Director reserves the right to reject bids where evidence
or evaluation is determined to indicate inability fo perform.

© 314 BID SURETY: If Special Conditions require a bid security, it shall be submitted in the amount stated. A bid security can be in the form of a
bid bond or cashiers check. Bid security will be returned to the unsuccessful bidders as soon as practicable after opening of bids. Bid security
will be returned to the successiul bidder after acceptance of the performance bond, if reguired; dcceptance of insurance, coverage if required;
and full execution of contract documents, if required; or eonditions as stated in Special Conditions_-

3.15 PUBLIC RECORDS/TRADE SECRETS/COPYRIGHT: The Proposars response to the RFP is a public resord pursuant to Florida law, which
. is subjact to disclosure by the City under the State of Florida Public Records Law, Florida Statutes Chapter 118.07 ("Public Records Law",
The City shall permit public access to all documents, papers, lefters or other material submitted in connection with this RFP and the Contract

to be executed for this RFP, subject to the provisions of Chapter 119.07 of the Florida Statutes. '

Any language contamed in the Proposer’s response io the RFP purporting to require confidentiality of any portion of the Proposer's response
to the RFP, except fo-the extent that certain information is in the City’s opinion a Trade Secret pursuant to Florida law, shall be void. Ifa
Proposer submits any documents or other information to the City which the Proposer claims Is Trade Secret information and exempt from
Florida Statutes Chapter 119.07 ("Public Recerds Laws™), the Proposer shall cleariy designate that it is a Trade Secret and that it is asserting
that the document or information is exempt.- The Proposer must specifically identify the exemption being claimed under Florida Statutes
-110.07. The Cily shali be the final arbiter of whether any informatien contained in the Proposer's response to the RFP constitutes a Trade
Secret. The city's determinafion of whether an exemption applies shall be final, and the proposer agrees to defend, indemnify, and held
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_ harmless the city and the city's officers, employees, and agent, against any loss or damages incurred by any person or entity as a result of the
city's treatment of records as public records. Propesals purporting to be subject to copyright protection in full or in part will be rejected.

EXCEPT FOR CLEARLY MARKED PORTIONS THAT ARE BONA FIDE TRADE SECRETS PURSUANT TO FLORIDA LAW, DO NOT MARK
. YOUR RESPONSE TO THE RFP AS PROPRIETARY OR CONFIDENTIAL. PO NOT MARK YOUR RESPONSE TO THE RFP OR ANY
PART THEREQF AS COPYRIGHTED.

3.16 .PROI.-EI_BITioN OF INTEREST: No contract will be awarded to a bidding firm who has City elected officials, officers or employees affiliated
with it, unless tha bidding firm has fully complied with current Florida State Statutes and City Crdinances refating to this issue. Bidders must
disclose any such affiliation, Failure to disclose any such affiliation will result in disqualification of the Bidder and removal of the Bidder from
the Cily's bidder lisls and prohibition from engaging in any business with the City,

3.17 RESERVATIONS FOR AWARD AND REJECTION OF BIDS: The City reserves the right to accept or reject any or all bids, part of bids, and
to waive minor irregularities or variations to specifications contained in bids, and minor iregularities in the bidding process. . The City also
reserves the right to award the contract on a split order basis, lump sum basis, individual tern basis, or such combination as shall best serve
the interest of the City. The City reserves the right to make an award to the responsive and responsible bidder whose product or service
meets the terms, conditions, and specifications of the ITB and whose bid is considered fo best serve the Cify's inferest. In determining the
responsiveness of the offer and the responsibility of the Bidder, the following shall be considered when _applicable: the ability, capacity and
skill of the Bidder to perform as required; whether the Bidder can perform prompily, or within the fime specified, without delay or interference;
the character, integrity, reputation, judgment, experience and efficiency of the Bidder; the quality of past performance by the Bidder; the
previous and existing compliance by the. Bidder with related laws and ordinances; the sufficiency of the Bidder's financial resources; the
availability, quallty and adapiability of the Bidder's supplies or services to the required use. the ability of the Bidder to provide future
maintenance, servige or parts; the number and scope of conditions attached to the bid,

If the ITB provides for a contract trial period, the City reserves the right, in the event the selected bidder does not perform satisfactorily, to
award a frial period to the next ranked bidder or to award & contract to the next ranked bidder, if that bidder has successfully provided services
to the City in the past. This procedure to continue until a bidder is selected arthe contract is re-bid, at the scle option of the City.

318  LEGAL REQUIREMENTS: Applicable provisions of all federal, state, county laws, and local ordinances, rules. and regulations, shall govern
development, submittal and evaluation of all bids received in response hersto and shall govern any and all claims and disputes which may
-arise between person(s} submiting & bid response hereto and the City by and through iis officers, employees and authorized representatives,
or any other person, natural or otherwise; and lack of knowledge by any bidder shail not constitute a cognizable defanse against the legal
effect thereof, . . .

3.19 BID PROTEST PROCEDURE ANY PROPOSER OR BIDDER WHO IS NOT RECOMMENDED FOR AWARD OF A CONTRACT AND
WHO ALLEGES A FAILURE BY THE CITY TO FOLLOW THE CITY'S PROCUREMENT ORDINANCE OR ANY APPLICABLE LAW MAY
PROTEST TO THE DIRECTOR OF PROCUREMENT SERVICES DIVISION (DIRECTOR]), BY DELIVERING A LETTER QF PROTEST TC
THE DIRECTOR WITHIN. FIVE (§) DAYS AFTER A NOTICE OF INTENT TO AWARD 1S POSTED ON THE CITY'S WEB SITE AT THE

FOLLOWING LINK: http://www fortlauderdale.

PART IV_BONDS AND INSURANCE

4.01 PERFORMANGE BOND: [f a performance bond is required in Special Gonditions, the Contractor shall within fifteen (15) working days after
notification of award, furnish to the City a Performance Bond, payable to the City of Fort Lauderdalg, Florida, in the fage amount specified in
Special Conditions as surety for faithful performance under the terms and gonditions of the confract. If the bond is on an annual coverage
basis, renewal for each succeeding year shall be submitied te the City thirty (30) days prior to the termination date of the existing Performance
Bond. The Performance Bond must be executed by a surety company of recognized standing,-authorized fo do business in the State of
Florida and having a resident agent,

Ackncﬂvledgement and agreement is given by both parfies that the amount herein set for the Performance Bond is not infended to.he nor shall
be deemed to be in the nature of liquidated damages nor is it intended to limit the liability of the Contractor to the City in the event of a materiat
breach of this Agreament by the Contractor.

4,02 INSURANCE: [f the Contractor is réquired to go on to City properly to perform work or services as a result of ITB award, the Conlractor shall
: assume full responsibility and expense to obtain all necessary insurance as required by City or spacified in Special Conditions.

The Contractor shall provide to the Procurement Services Division original certificates of coverage and receive nofification of approval of those
certificates by the City's Risk Manager prior to engaging in any activities under this contract. The Contractors insurance is_subject to the
approval of the City's Risk Manager. The certificales must list the City as an ADDITIONAL INSURED for General Liability Insurance, and shall
have no tess than thirty (30} days written notice of cancellation or material change Further modification of the msurance requ:rements may be
made at the sole discretion of the City’s Risk Manager if c]rcumstances change or adequate protection of the City is not presented. Bidder, by
submitting the bid, agrees to abide by such modifications.

PARY V PURCHASE ORDER AND CONTRACT TERMS:

501 COMPLIANCE TO SPECIFICATIONS, LATE DELIVERIES/PENALTIES: ltems offered may be tested for compliance to bid specifications.
© ltems delivered which do not conform to bid specifications may be rejected and returned af Contractor's expense. Any violation resultlng in
contract termination for cause or delivery of items not conforming to specifications, or late delivery may also rasult in:
- . Bidders name being removed from the Cltys bidder's mailing list for a specified period and B|dder will not be recommended far any
award during that peried.
- All City Depariments being advised {o refrain from deing business with the Bidder.
- All other remedies in law or equity.
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5.02 ACCEPTANCE, CONDITION, AND PACKAGING: The material defiverad in responge to TB award shall remain the property of the Seller
until a physical inspection is made and the material accepted to the satigfaction of the City. The material must comply fully with the terms of
the ITB, be of the required quafity, new, and the latest model. All containers shall be suitable for storage and shipment by common carrier,
and all prices shall include standard commercial packaging. The City will not accept substitutes of any kind. Any substitutes or material not
meeting specifications will be returned at the Bidder's expense. Payment will be made only after City receipi and acceptance of materials or

. serwces

5.03 SAFETY STANDARDS: All manufactured items and fabricated assemblles shall comply with applicable requirements of the Qccupation
Safety and Health Act of 1970 as amended, and be in compliance with Chapter 442, Florida Statutes, Any toxic substance listed in Section
38F-41.03 of the Florida Administrative Code dellvared as a result of this order must be accompanied by a completed Material Safety Data
Sheet (MSDS)

5.04 ASBESTOS STATEMENT: 'All inaterial supplied must be 100% asbestos free. Bidder, by virlue of bidding, certifi les that if awarded any
portion of the ITB the bidder will supply only materia! or aquipment that is 100% asbestos free.

5.05 OTHER GOVERNMENTAL ENTITIES: K the Bidder.is awarded a contract as a result of this ITB, the bidder may, if the bidder has sufficient
capacity ar quantities avaijlable, provide to other goverrimental agencies, so requesting, the products or services awarded in accordance with
the terms and conditions of the ITB and resulting contract. Prices shall be F.QB. delivered to the requesting agency.

5.06 VERBAL INSTRUCTIONS PROCEDURE; No negotiations, decisions, or actions shalt be initiated or executed by the Confracter as a resuilt of
' any discussions with any City employee, Only those communications which are in writing from an authorized City representative may be
considered. Only written communications from Confractors, which are assigned by a person designated as authorized to bind the Contractor,

wsll be recognized by the City as duly authorized expressions on bshalf of Contractors.

5.07 INDEPENDENT CONTRACTOR: The Contractor is an independent contractor under this Agreement Personal services provided by the
Proposer shall be by employees of the Contractor and subject to supennsmn by the Contractor, and not as officers, employees, or agents of
the City. Personnel policies, tax responsibilities, social security, heaith insurance, employee benefits, procurement policies unless otherwise
stated in this ITB, and other similar admlnistratlve procedures applicable to services rendered under this contract shail be those of the
Cuntractor

5.08 INDEMNITY/HOLD HARMLESS AGREEMENT: The Contractor agrees to protect, defend, indemnify, and hold harmiess the City of Fort
Lauderdale and its officers, employees and agents from and against any and all losses, penalties, damages, setflemants, claims, costs,
charges for other expenses, or liabilities of every and any kind including attorneys fees, in connection with or arising directly or indirectly out of
the work agreed to or performed by Contragtor under the terms of any agreement that may arise dus to the bidding process. Without limiting
the foregoing, any and all such claims, suits, or other actions relating to personal injury, death, damage to property, defects in materials or
workmanship, actual or glleged viclations of any applicable Statute, ordmance admlntstratwe order, rule or reguiation, or decree of any court

- shall be included in the indemnity hereunder.

5.09 TERMINATION FOR CAUSE: [f, through any cause, the Contraétor shall fail o fulfill in a timely and proper manner its obligations under this
Agreement, or if the Contractor shall violate any of the provisions of this Agreement, the City may upon written notice to the Coniracior
tarminate the right of the Contractor to proceed under this Agreesment, or with such part or parts of the Agreement as to which there has been
default, and may hold the Confractor liable for any damages caused to the City by reason of such default and termination. in the event of
such.termination, any completed services performed by the Contractor under this Agreement shall, at the option of the City, become the City's
properly and the Contracior shall be entitled to receive equitable compensation for any work completed to the satisfaction of the City. The
Contractor, however, shall not be relieved of liability to the City for damages sustained by the City by reason of any breach of the Agreement
by the Contractar, and the City may withhold any payments to the Contractor for the purpose of setoff until such time as the amount of
damages due to the City from the Contractor can be determined.

540 TERMINATION FOR CONVENIENCE: The City reserves the right, in its best interast as determined by the City, to cancel contract by giving
: written notice to the Contractor thirty (30) days prior to the effective date of such cancellation.

511 CANCELLATION FOR UNAPPROPRIATEb FUNDS: The obligation of the City for payment to & Contractor is limited to the availability of
funds appropriated in a current fiscal period, and continuation of the conlract into a subsequent fiscal period is subjact to appropriation of
funds, unless otherwise authorized-by law.

512 RECORDSIAUDIT: The Confracior shall maintain during the term of the confract all books of account, reports and records in accerdance with
generally accepted accounting practices and standards for records directly related to this contract. The Confractor agrees to make available
to the City Auditor or designee, during normal business hours and in Broward, Miami-Dade or Palm Beach Counties, all books of account,
reports and records relating to this contract should be retained for the duration of the contract and for three years after the final payment under
this Agreement, or until all pending audits, investigations or litigation matters relating to the contract are closed, whichever is later.

5.13 PERMITS, TAXES, LICENSES The successful Contractor shall, at their own expense, obtain all necessary permits, pay all licenses, fees
and taxes, required to comply with all ocal ordinances, state and federal Jaws, rules and regulations gpplicable to business fo be carried out
under this contract. AT

5.14 LAWS/ORDINANCES: The Contractor shall observe and comply with all Federal, state, local and municipal laws, ordinances rules and
regulations that would apply to this contract, .

5.15 NON-DISCRIMINATION: Therg shall be no discrimination as to race, sex, color, creed, age or national arigin in the operations conducted
under this contract,

5.16 UNUSUAL CIRCUMSTANGES: If during a confract terin where costs to the City are to remain firm or adjusiments are restricted by a
‘ percentage or CPl cap, unusual circumstances that could not have been foreseen by either party of the contract occur, and those
circumstances significantly affect the Contractors cost in providing the required prior items or services, then the Contractor may request
adjustments to the costs to the City to reflect the changed circumstances. The circumstances must be bayond the controt of the Contractor,
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and the requested adjustments must be fully documented. The City may, after examination, refuse to accept the adjusted costs if they are not
properly documented, increases are considered to be excessive, or decreases are considered to be insufficient. In the evant the City does not
wish to accept the adjusted costs and the matter cannot be resolved to the satisfaction of the City, the City will reserve the foilowing options:

1. The contract can be canceled by the City upen giving thirty (30} days written notice to the Contractor with no penalty to the City or
Contractor. The Contractor shall fill all City requirements submitted to the Confractor until the termination date contained in the notice.

2. The City requires the Contractor to contmue to provide the ltems and services at the firm fixed (non-adjusted) cost untif the terminaiion of
the contract term then in effect

3. [fthe C:ty inits mterest and in‘its sole opinion, determines that the Contractor in a capricious manner attempted to use this section of the
contract to relieve themselves of a legitimate obligation under the contract, and no unusual circumstances had occurred, the Gity
reserves the right to take any and ali action under law or equity. Such action shall'include, but nof be limited to declaring the: Contractor
in default and disqualifying him for receiving any business from the Caty for a stated period of time,

If the City does agree to adjusied cosis, these adjusted costs shalt not be invoiced to the City unfil the Contractor receives notice in wrifing
signed by a person authorized to bind the City in such matters.

5.17 EL!GIBILITY If applicable, the Gontractor-must first register with the Depanment of State of the State of Florida, in accordance wnth Florida
State Statutes, prior o entering info a contract with the City..

5.18 PATENTS AND ROYALTIES: The Contractor, without exception; shall lndemmfy and save harmless the City and its employeas from liability
of any nature and kind, including cost and expenses for or on account of any copyrighied, patented or un-patented .invention, process, or
article manufactured or used in the performance of the contract, including its use by the City. !f the Contractor uses any design, device, or
materials covered by letters, patent or copyright, it is mutually agreed and understood without exception that the bid prices shall include all
royaities or costs arising from the use of such design, device, or materials in any way involved in the work.

519 ASSIGNMENT: Contractor shall not transfer or assign the performance required by this ITB without the prior written consent of the City. Any
award igsued pursuant to this ITB, and the monies, which may become due hersunder, are not assignable except with the prior written
approva[ of the Gity Commission orthe Clty Manager or City Manager’s designee, dependlng on orlglnai award appruva]

5.20 LITIGATION VENUE: The parties waive the privilage of venue and agree that all litigatfon betwaen them in the state courts shall take place in
Broward County, Florida and that all litigation between them in the federal courts shall take place in the Southern District in and for the State of
Florida.

521 LOCATION OF UNDERGROUND FACILITIES:  If the Contractor, for the purpose of responding to this solicitation, requests the location of
- underground facilities through the Sunshine State One-Call of Florida, Inc. nofification system or through any person or entity providing a
facliity locating service, and underground facilities are marked with paint, stakes or other markings within the City pursuant to such & request,
then the Contractor, shall be deemed non~responswe to this solicitation in accordance with Sectlon 2-184(5) of the City of Fort Lauderdale
Code of Ordinances.

522 PUBLIC AGENCY CONTRAGTS FOR SERVICES: if appllcable for each publlc agency contract for services, Contractor is required
: to'comply with F.S. 119.0701, which includes the following:

) Keep and maintain public records that ordinarily and necessarily would be required by the public agency in order to perform fhe service.
(b} Provide the public with access to public records an the same terms and conditions that the public agency would provide the records and at
a cost that does not exceed the cost provided in this chapter or as otherwise provided by law.
(c) Ensure that public records that are exempt or éonfidential and exempt from public records disclosure requirements are not disclosed
except as authorized by law.
(d) Meet all requirements for retaining public records and transfer, at no cost, to the public agency, all public records in possessmn of the
contractor upon termination of the contract and destroy any duplicate pubiic records that are exempt or confidential and exempt from pubfic
records disclosure requirements. All records stored electronically must be provided to the public agency-in a format'that is compatlble with the
information technology systems of the publlc agency.
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- BUSINESS ASSOCIATE AGREEMENT

This Agreement is made and entered into this day of
, 2014, by and between the City of Fort Lauderdale, a Florida
municipality (heremaﬁer referred to as the "Covered Entity" or .“City") and P & A
Administrative Services, Inc., a New York corporation (hereinafter referred to as
‘Business Associate”). . :

WHEREAS, the Covered Entity and the Business Associate have established a
business relationship in which Business Associate, acting for or on behalf of Covered
B Entity, receives Protected Health. Information as defined by the Health Insurance

WHEREAS the Covered Entrty and the Busmess Assoclate desire to comply
wrth the requirements of the Act's Privacy Rule as further set out below

NOW, THEREFORE, in consideration of the mutual covenants promises and
. agreements set forth herein, the Covered Entity and the Business Associate agree as
- foliows:

1. Definitio’ns
a. Terms used, but not othervwse defined, in this Agreement shall

have the same meanmg as those terms in the Privacy and Security Rules (“Privacy
Rule”), as codified in 45 Code of Federal Regulations Parts 160 through 164, as may be

amended.
2. Oblig—ations and Activities of Business Associate

a. Busrness Associate agrees to not use or disclose Protected Health
Information other than as permitted or required by. the Agreement or as Required by
Law.

b. Business Associate agrees to use ap'propriate safeguards to
prevent use or disclosure of the Protected Health Information other than as provided for
by this Agreement.

c. Business Associate agrees to m.itigate, to the extent practicable,

any harmful effect that is known to Business Associate of a use or disclosure of
Protected Health Information by Business Associate in violation of the requirements of
- this Agreement. :
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d. Business Assoc1ate agrees fo report to Covered Entity any use or
dlsciosure of the Protected Health Information not prov:ded for by th:s Agreement of
whlch it becomes aware

e, - Business Associate agrees fo ensure that any agent or
subcontractor, to whom it provides Protected Health Information received from, or -
created or received by Business Associate on behalf of Covered Entity, agrees to the
same restrictions and conditions that appiy through this Agreement to Busmess
Assoc:ate with respect to such mforrnatlon

f. Busuness Associate agrees to provide access, at the request of
Covered Entity, and in a reasonable time and manner, to Protected Health Information
in'a Designated Record Set, to Covered Entity or, as directed by Covered Entity, to an
Individual in order to meet the requirements under 45 C.F.R. § 164.524, if the Business
Associate has Protected Health Information in a Desngnated Record Set.

g. Business Assomate agrees to make any amendment(s) to
Protected Health Information in a DeStgnated Record Set that the Covered Entity directs
or agrees to pursuant to 45 C.F.R. § 164.526 at the request of Covered Entity or an
Individual, in a reasonable time and manner, if Business Associate has Protected
Health Information in a Designated Record Set, :

h. Business Associate agrees to make internal practices, books, and
recorde including policies and procedures and Protected Health Information, relatmg to
the use and disclosure of Protected Health Information received from, or created or
recewed by Business Associate on behalf of, Covered Entity available to the Covered
Entity, or to the Secretary, in a reasonable time and manner or as designated by the
Secretary, for purposes of the Secretary determlnmg Covered Entity's compliance with
the anacy Rule. _

L Busmess Associate agrees to document “such disclosures of
Protected Health Information and information related to such disclosures as would be
required for Covered Entity to respond fo a request by an Individual for an accounting of
disclosures of Protected Health Information in accordance with 45CFR. § 164,528..

j.  Business Associate agrees to prowde to Covered Entity or an
tndividual, within thirty (30) days of receipt of a written request from the Covered Entity
~or an Individual, information collected in accordance with Section 2.i of this Agreement,
to permit Covered Entity to respond to a request by an Individual for an accounting of

dlsclosures of Protected Health Information in accordance with 45 C.F.R. § 164.528.
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k. Sections 164.308, 164.310, 164.312, and 164.316 of Title 45, Code
of Federal Regulations, shall apply to Business Associate in the same manner that such -
sections apply to Covered Entity.

l. Business Associate shall comply with the privacy, security, and
security breach notification provisions applicable to a business associate pursuant to
Subtitle D of the Health Information Technology for Economic and Clinical Heaith Act
which is Title Xlil of Division A of the American Recovery and Reinvestment Act of 2009
(Public Law 111-5), 42 U.S.C.A. §13400 ef seq. (2010), as may be amended or revised,
("HITECH"), any regulations promuigated thereunder, and any amendments to the
Privacy Rule, all of which are hereby incorporated herein by reference.

3. Permitted Uses and Disclosures by Busmess Associate

a. Except as otherwise limited in this Agreement, Busmess Associate
may use or disclose Protected Health Information to perform functions, activities, or
services for, or on behalf of, Covered Entity as specified in the Flexrble Spending
Accounts (Section 125, Cobra, FMLA) No. 733-11071, between the City of Fort
Lauderdale and the Business Associate (“Qriginal Contract”), provided that such use or
disclosure would not violate the Privacy Rule if dorie by Covered Entity or the minimum
necessary policies and procedures of the Covered Entity.

4.  Specific Use and Disclosure Provisions
a.  Exceptas othenmse limited in this Agreement Busmees Assocrate

the Busrness Assocrate of to carry out the Iegal respon5|b|l|tres of the Business
Associate. - ,

b. ~ Except as otherwise limited in this Agreement, Business Associate
may disclose Protected Health Information for the proper management and
administration of the Business Associate, provided that disclosures are Required By
Law, or Business Associate obtains reasonable assurances from the person to whom
the information is disclosed that it will remain confidential and used or further disclosed
only as Required By Law or for the purpose for which it was disclosed to the person,
and the person notifies the Business Associate of any instances of which it is aware in
which the confidentiality of the information has been breached

C. Except as otherwrse limited in this Agreement, Business Assocrate

may use Protected Health Information to provide Data Aggregatron services to Covered
Entity as permitted by 45 C.F.R. § 164.504(e)(2)(i)(B).
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: d. Business Associate may use Protected Health Information to report
violations of law to appropriate Federal and State authorities, consistent with 45 C.F R,
§ 164.502(j)(1). :

5. Obhgatlons of Covered Entlty

a.  Covered Entity shall notify Busmese Associate of any limitation(s) in

its notice of privacy practices of Covered Entity in accordance with 45 C.F.R. § 164.520,

-fo the extent that such limitation may affect Busmess Associate's use or dlsctosure of
Protected Health Information. : :

b. Covered Entity shall notify Business Associate of any changes in,
or revocation of, permission by Individual to use or disclose Protected Health
Information, to the extent that such changes may affect Business Associate's use or
disclosure of Protected Health Information. :

C. Covered Entity shall notify Business Associate of any restriction to
the use or disclosure of Protected Health Information that Covered Entity has agreed.to
in accordance with 45 C.F.R. § 164.522, to the extent that such restriction may affect
Busmess Associate's use or dlsclosure of Protected Health Informat|on

6. Perm[ssmle Requests by Covered Entity

a. . Covered Entity shall -not request Business Associate to use or
disclose Protected  Health Information in any manner that would not be permissible
under the Privacy Rule if done by Covered Entity, except that Business Associate may
use or disclose Protected Health Information for data aggregation or management and
administrative act[\ntles of Business Aesoc:ate if- requ1red by the terms of the Orlglnal
Contract :

7. Term and Termination

a. The Term of this Agreement shali be effective as of the effective
date of the Original Contract, and shall terminate when the Original Contract terminates.
Upon termination, all of the Protected Health Information provided by Covered Entity to
Business Associate, or created or received by Business Associate on behalf of Covered
Entity, shall be destroyed or returned to Covered Entity, or, if it is infeasible to return or
‘destroy Protected Health Information, or if it is illegal fo destroy Protected Health
Information, the protections are extended to such information, in accordance with the
termination provisions in this Section. :

b.  Upon either p.arty's knowledge of a material breach by the other
party, the nonbreaching party shall either:
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1. Provide an opportunity of at least thirty (30) days for the
breaching party to cure the breach or end the violation and terminate this Agreement
and the Original Contract if the breaching party does not cure the breach or end the
-violation within the time specified by the nonbreaching party; :

2. Immediately terminate this Agreement and the Original
Contract if the breaching party has breached a material term of this Agreement and cure
is not possrble or _

3. If neither termination nor cure is feasible, the nonbreachlng
party shall report the wclatlon to the Secretary

c. Effect of Termlnatlon

1. Except as provided in paragraph (2) of this section, upon
termination of this Agreement, for any reason, Business Associate shall return, or
destroy, except as prohibited by the Florida public records faw, all Protected Health
Information received from Covered Entity, or created or received by Business Associate
on behalf of Covered Entity. This provision shall apply to Protected Health Information
that is in the possession of subcontractors or agents of Business Associate. Business
Associate shall retain no copies of the Protected Health Information.

2. In the event that Business Associaie’s return or destruction
of the Protected Health Information would be infeasible or illegal, Business Associate
shalf extend the protections of this Agreement to such Protected Health Information and
limit further uses and disclosures of such Protected Health Information to those
purposes that make the return or destruction infeasible or illegal, for so long -as
Business Associate maintains such Protected Health Information. Upon written request
from the Covered Entity, Business Associate shall provide to Covered Entity notification
of the conditions that make return or destruction infeasible or illegal. At all times
Business Associate shall comply with the Florida public records [aw and exemptions
therefrom, and applicable Florida records retention requirements.

8. - Miscellaneous

a. A reference in this Agreement to a section in the Prlvacy Rule
means the section as in effect or as amended or revised. :

b. The Parties agree to take such action as is necessary to amend
this Agreement from time to time as is necessary for Covered Entity to comply with the
requirements of the Privacy Rule and the Health Insurance Portability and
Accountability ‘Act of 1996, Pub. L. No. 104-191. If the parties are unable to reach
agreement regarding an amendment to this Agreement, either Business Associate or
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Covered Entity may terminate this Agreement upon ninety (90) days wriften notice to
the other party.,

¢. - The respective rights and obligations of Business Associate under
Sections 7(c)(1) and 7(c)(2) of this Agreement shall survive the termination of this
Agreement.

d. Any ambiguity in this Agreement shall be resolved to permit

Covered Entlty to comply with the Privacy Rule.

e. Business Associate shall indemnify, hold harmless, and defend at
Business Associate’s expense, counsel being subject to Covered Entity’s approval, the
Covered Entity, and the Covered Entity's officers and employees (collectively
“indemnitees”), against any and all claims, actions, lawsuits, damages, losses, liabilities,
judgments, fines, penalties, costs, and expenses incurred by any of the indemnitees
arising out of or in connection with Business Associate’s or any of Business Associate’s
officers’, employees’, agents’, or subcontractors’ breach of this Agreement or any act or
omission by Business Associate or by any of Business Associate’s officers, employees,
agents, or subcontractors, including Business Associate’s failure to perform any of its
obligations under the Privacy Rule. Business Associate shall pay any and all expenses,
fines, judgments, and penalties, including court costs and attorney fees, which may be
imposed upon any of the indemnitees resulting frem or arising out of Business
Associate’s or any of Business Associate’s officers’, employees’, agents’, or
subcontractors breach of this Agreement or other act or omission. :

f. Venue for any lawsuit or any other legal proceedmgs brought by
‘either party against the other party or otherwise arising out of this Agreement, shall be
in Broward County, Florida, or, in the event of federal jurisdiction, in the United States
District Court for the Southern District of Florida, with appellate jurisdiction in the
respective corresponding appellate fribunals.

IN WITNESS WHEREOF, the City of Fort Lauderdale and P & A Administrative
Services, Inc., execute this Business Assomate Agreement as follows:
CITY OF FORT LAUDERDALE

By:

~ Deputy Director of Finance

Approved as to form:

Senior Assistant City Attorney
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' City of Fort Lauderdale Bid 143-11344

WITNESSES: - : S P& A Administrative Services, Inc.
: — , - By

(Signature) Chairman
Print Name; o :
(Signature)
Print-Name:

' - ATTEST:

Secretary

(CORPORATE SEAL)
STATEOF __
COUNTY OF

The foregoing Busmess Assocnate Agreement was acknowledged before me thls
__day of _ , 2014, by _ : -+ as (title)
_ for P& A Admmlstratwe Services, Inc.

(SEAL) '; |

K Notary Publlc State of .
(Slgnature of Notary Public - State of )
(Print, Type, or Stamp Commissioned Name of
Notary Public)
Personally Known _ ___OR Produced Identification

Type of Identification Produced

1/8/2014 12:12 PM . ' p. 34



City of Fort Lauderdale - Bid 143-11344

LOCAL BUSINESS PREFERENCE CERTIFICATION STATEMENT

The Business identified below certifies that it qualifies for the local BUSINESS preference classification as indicated herein, and further
certifies and agrees that it will re-affirm it's local preference classification annually no later than thirty (30) calendar days prior to the
anniversary of the date of a contract awarded pursuant to this [TB Volation of the foregmng prowsmn may resuit in confract

termination.

(1

2

Business Name

~Business Name

(3)

(4)

()

Business Name

(&)

Business Name

Business Name‘ .

BIDDER S CONIPANY

AUTHORIZED COMPANY PERSON:

October 25,2013

1/8/2044 12:12 PM

is.a Ciass A Business as defined in Clty of Fort Lauderdale Ordinance No C-12- 04
Sec.2-198.2. A copy of the City of Fort Lauderdale current year Business Tax Receipt

“and a complete list of full-time employees and their addresses shall be provided within

10 calendar days of a formal request by the Clty

 is a Class B Business as defined in the City of Fort Lauderdale Ordinance No: C-12-04,

Sec.2-189.2, A copy of the Business Tax Receipt or a complete list of full-ime
employees and their addresses shall be provided within 10 calendar days of a formal
request by the City. .

is a Class G Business as defined in the City of Fort Lauderdale Ordinarice No. C-12-04,
Sec.2-198.2. A copy of the Broward County Business Tax Receipt shall be prcnnded

- . within 10 calendar days of a formal request by the City.
Business Name

requests a Conditional Class A classification: as defined in the Cfty of Fort Lauderdale

- QOrdinance No. C-12-04, Sec.2-199.2.. Written: certification of intent shall be provided

within 10 calendar days of a formal reguiest by the C|ty

requests a Conditional Class B classification as defined in the City of Fort Lauderdale
Ordinance No, C-12-04, Sec.2-199.2, Witten certification of intent shall be provided

within 10 calendar days. of a formal request by the City.

is considered a Class D Business as defined in the City of Fort Lauderdale Ordinance
No.-C-12-04, Sec.2-199.2. and-does not qualify for Local Preference consideration.

NAVE SIGNATURE DATE
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City of Fort Lauderdale Bid 143-11344

NON-COLLUSION STATEMENT:

By signing this offer, the vendor/contractor certifies that this offer is made independently and free from
collusion. Yendor shall disclose below any City of Fort Lauderdale, FL officer or employee, or any
-relative of any such officer or employee who is an officer or director of, or has a material interest in,
the vendor's business, who is in a position to influence this procurement

Any City of Fort Lauderdale, FL officer or employee who has any input into the writing of specifications

or requirements, solicitation of offers, decision to award, evaluation of offers, or any other activity
" pertinent fo this procurement |s presumed, for purposes hereof, td be in a position to influence this
' procurement :

For purposes hereof, a person has a material interest if they directly or indirectly own more than §
percent of the total assets or capital stock of any business entity, or if they otherwise stand to
personally gain.if the contract is awarded to this vendor

In accordance with City of Fort Lauderdale, FL Polrcy and Standards Manual, 6.10. 8 3

3.3. City employees may not contract with the City through any comoration or business entity in |
which they or their immediate family members hoid a controlilng financial interest (e g
ownershlp of five (5) percent or more)

3.4. Immediate family members (spouse ‘parents and children) are also prohlblted from
contracting with the City subject to the same general rules.

Fallure of a vendor to dlsclose any reiatlonsh!p descrlbed herem shall be reason for
debarment in accdrdance with the prowsnons of the City Procurement Code

NAME . o RELATIONSHIPS

In the event the vendor does not indicate any names, the City shall interpret this fo mean that
the vendor has indicated that no such relationships exist.

1/8/2014 12:12 PM ) p. 36



City of Fort Lauderdale : Bid 143-11344
BID/PROPOSAL SIGNATURE PAGE

How to submit bids/proposals: Proposals must be submitted by hard copy only. It will be the sole

responsibility of the Bidder to ensure that the bid reaches the City of Fort Lauderdale, City Hall, Procurement

Services Division, Suite 619, 100 N. Andrews Avenue, Fort iLauderdale, FL. 33301, prior to the bid opening
' date and tlme E;sted Badslproposals subm1tted by fax or emal] WI|| NOT be accepted

’ ’The ‘below stgned hereby agrees to furntsh the followung arhcle(s) or-services at the pnce(s) and terms_
‘stated subject to all instructions, conditions, specifications addenda, legal advertisement, and conditions
contained in the bid. | have read all attachments including the specifications and fully understand what is
required. By submiiting this signed proposal | will accept & contract if approved by the CITY and such
acceptance covers all terms, conditions, and specifications of this bid/proposal. _

Please Note: Al fields below must be completed. If the field does not apply o you, please note N/A in that
field,

Submitted by:__

(signature) o ' . (date)

Name (printed)____,_ Title:

Company: (Legal Registration)

CONTRACTOR, IF FOREIGN CORPORATION MAY BE REQUIRED TO OBTAIN A CERTIFICATE OF
AUTHORITY FROM THE DEPARTMENT OF STATE IN ACCORDANCE WITH FLORIDA STATUTE
§607.1501 (visit http:/iwww.dos.state. ﬂ us/ }.

Address:__ _
City, . — . Stater Zip.
Telephone No._____ FAX No. _Email:

Delivery: Calendar days after receipt of Purchase Order {section 1.02 of General Conditions): _

Payment Terms (section 1.04): Total Bid Discount {section 1.05):.

Does your fim qualify for MBE or WBE status (section 1.09): MBE WBE

ADDENDUM ACKNOWLEDRGEMENT - Proposer acknowledges that the following addenda have been
received and are included in the proposal:

Addendum No. Date Issued
P-CARDS: Will your firm accept the City’s Credit Card as payment for goods/services?
YES ' NO_

VARIANCES_: State any variations to specifications, terms and conditions in the space provided below or
. reference in the space provided below all variances contained on other pages of bid, attachments or bid
pages. No variations or exceptions by the Proposer will be deemed to be part of the bid submitied unless
such variation or exception is listed and confained within the bid documents and referenced in the space
- provided below. if no statement is contained in the below spacs, it is hereby implied that your bid/proposal
complies with the full scope of this solicitation. HAVE YOU STATED ANY VARIANCES OR EXCEPTIONS
BELOW? BIDDER MUST CLICK THE EXCEPTION LINK IF ANY VARIATION OR EXCEPTION IS TAKEN
TO THE SPECIFICATIONS, TERMS AND CONDITIONS. If this sectson does not apply to your bid, simply
mark N/A in the section below.
Variances:

revised 11-28-11
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City of Fort Lauderdale Bid 143-11344

Questlon and Answers for Bid #143-11344 - Pre- Employment Psychological
Evaluatlons

| OVERALL BID QUESTIONS
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