
BOA PROCESS OVERVIEW
THE FLOWCHART BELOW IS AN OVERVIEW OF THE BOA PROCESS WITH KEY STEPS TO GUIDE APPLICANTS, NOT INTENDED TO BE ALL INCLUSIVE.

1 MEET WITH 
STAFF

Request a meeting 
with staff. Staff 
will meet with you 
to discuss your 
proposed 
variance/special 
exception.  

SUBMIT 
APPLICATION 

ONLINE

2

3
5-DAY
REVIEW

Staff will review 
the Application
submittal and 
identify any 

discrepancies, if 
any.

MEET 
DISCREPANCIES

4

If Discrepancies are 
identified, the 5-Day Review 
will list those discrepancies.
Discrepancies must be met 

BEFORE 
your application is deemed 

complete by staff.

APPLICATION 
DEEMED 

COMPLETE
After All Discrepancies have 

by staff when your application  
been met, you will be notified  

has been Deemed 
Complete. 

5

SIGN
POSTING

6

NOTICES 
MAILED

7

Staff will mail 
Notices to 

property owners 
within 300 feet of 

the subject 
property.

8
BOA 

MEETING
At the meeting, 

applicants will present 
their request(s) to the 
Board.  The board  

will either 
Approve, Deny or 

Defer the request(s). 

Submit All requirements 
as listed on page 3 of 
the BOA Application 
form.

Note: Final Orders are
signed at the NEXT BOA 
meeting. Please allow at 
least 30 or more days to 
receive the final order. *If 
approved, you cannot 
proceed prior to the final 
order being signed.

Communication will be sent 
to the applicant/agent 
when sign(s) are ready for 
pickup, in addition to the 
due date to submit 14 copy 
sets and envelopes.   

https://www.fortlauderdale.gov/government/departments-a-h/development-services/building-services/zoning/board-of-adjustment
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