DEVELOPMENT SERVICES DEPARTMENT - ENGINEERING DIVISION

Right-of-Way and Easement Dedications

Revision Date: 06/17/2025 | I.D. Number: ROWED

Conveyance of Right-of-Way Easements
Step-by-Step Guide

These instructions are provided to help applicants complete conveyances of Right-of-Way,
Sidewalk, Public Access, Utility, and Drainage Easements to the City.

Such conveyances are typically required as part of a site plan approval or Right-of-Way
vacation and must be fully executed before a Certificate of Occupancy (CO) can be issued..

ab Quick links to forms

e Attorney's Opinion of Title

e Right-of-Way Easement

e Public Access Easement

e Public Sidewalk Easement

e Public Drainage Easement

e Public Utility Easement

e Public Water and/or Sanitary Sewer Easement
e Joinder and Consent by Ground Tenant

e Joinder, Consent and Partial Release

e Joinder, Consent and Subordination

A\ Use only City templates with Track Changes ON
Easement Requirements & Conditions

e Overlapping Legal Descriptions

o If the legal descriptions of multiple easements overlap, and with City consent
and approval, they may be combined into one document.

o However, the City reserves the right to require changes to the final easement
longuage based on project-specific structural features.

o An exclusive easement may be required if warranted by the unique elements
of the project or other regulatory factors.
o Applicant's Responsibility

o Itis the applicant’s responsibility to identify and verify all existing encumbrances
(e.q.. liens, restrictions, prior easements) that may conflict with the proposed
easement before it is submitted for City review and approval.
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o Right-of-Way (ROW) Easements
o All Right-of-Way Easements are EXCLUSIVE.

o This list is not exhaustive. Depending on the nature of the project, additional
easements may be required by the City beyond those initially identified.

Required Documents

1) Attorney’s Opinion of Title:
a) Submit £Aonly when requested during Engineering Review
b) Must be on City template (in MS Word) with4ATrack Changes ON
c) Maintain formatting of template
d) Requires City Attorney's Office (CAQO) approval
e) Include all legal references (except plats). All special exceptions must be listed.
f) Include liens, judgments, claims of liens and mortgages
g) Accurately reflect the instrument being proffered to City
h) Include signatory names and titles
i) Title Search: dated A within 30 days of final recorded hardcopy

2) Easement and/or Right-of-Way Deed:
a) Prepared by owner’s legal counsel.

b) Company name (i.e. Grantor) and the name of the signatory must be exactly as
they appear in the Opinion of Title.

c) If Corporation, President or Vice President must sign; and if a Florida
Corporation, the signatory must be on file with the State Division of Corporations
as the holder of that office.

d) If LLC, Managing Member must sign; However, if the Managing Member is
another LLC or a Corporation, follow this rule:

* You must continue up the chain of ownership until the signer holds one of
the following positions:

* President or Vice President of a Corporation, or
* Managing Member or General Partner of an LLC or Partnership

@ The person signing must be authorized to legally bind the entity at the
appropriate level.
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e) If Limited Partnership, General Partner must sign as confirmed by a Certificate
of Limited Partnership submitted by the owner.

f) If the signer's name and title cannot be verified through Florida corporate
records (e.g., Sunbiz):

i) The Owner must submit a certified resolution or minutes letter from a board
meeting of the Corporation, LLC, or Limited Partnership (LP).

i) This document must state that the individual signing is authorized to execute
the Maintenance Declaration on behalf of the entity.

€@ Additional documentation may be required if the Owner is not a Florida-
registered Corporation, LLC, or Partnership.
3) Exhibits A:

a) Exhibit A — Property Survey Sketch & Legal Description
i) Signed/Sealed by a licensed Land Surveyor
i) Label as “Exhibit A”
i) Letter size (8.5in. X 11in.)
iv)] Adobe pdf only

4) Joinder, Consent, and Subordination by Mortgagee/Lien Holder (if applicable)

a) Joinder and Consent is required for Right-of-Way easements involving
pedestrian and vehicular traffic.

b) Subordination by Mortgagee/Lien Holder is required when a public easement is
being granted.

c) If the conveyance involves fee simple interest to the City:

i) A Partial Release of the parcel being conveyed is required from the
mortgagee/lienholder.

5) As-Built Sketch Requirements

The purpose of the as-built sketch is to confirm that constructed features are accurately
located within the approved easement or right-of-way boundaries.
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General Requirements:
e Must clearly indicate the location of features such as:
o Water meters
o Sewer manholes

o Vaults
o Sidewalks

e Provide enough detail to allow City staff to verify proper placement within the
easement areaq.

Format:

e PDF Format sized: 82" x 11"

e Must be signed and sealed by a Florida-licensed Professional Surveyor.
Specific Feature Requirements:

e One corner of the easement must be tied to a property corner.

o Water meter vaults:

o Provide dimensioned ties from easement corners to at least three corners of
the vault.

¢ Manholes:
o Provide a tie from one easement corner to the radius point of the manhole.

« Sidewalks:

o Include relevant location and tie details to confirm placement within the
easement.

> First Submittal (Digital Only)

Submit via LauderBuild

Path: New Application @ Permits/Engineering @ Engineering- Service Requests @ Legal
Documents.

1) ¥ Submit atleast six weeks before you need the CO.
2) [X Do Not ssign yet
3) Type exact names and ftitles.

Page 4 of 5 Approved by: Orlando Arrom, Land Development Manager .
Uncontrolled in hard copy unless otherwise marked () m@ [


https://aca-prod.accela.com/FTL/Default.aspx

DEVELOPMENT SERVICES DEPARTMENT - ENGINEERING DIVISION

Right-of-Way and Easement Dedications

Revision Date: 06/17/2025 | I.D. Number: ROWED

Conveyance of Right-of-Way Easements
Step-by-Step Guide

4) Upload each document separately. (Instrument in MS Word, Exhibits in PDF)

a) Via Record Info 2@ Attachments
b) Must have a LauderBuild account linked to the record

5) A tracking number will be issued

6) Corrections? Resubmit online = 6-week review period resets.

7) Do Not email documents

8) After Engineering and City Surveyor accept 2 you'll be asked to upload Opinion of Title

a) Title Search: dated 4A within 30 days
b) MS Word with track changes ON.

After City Accepts Draft
1) You'llbe asked to deliver hard copies

a) Original sighed Maintenance Declaration
b) Updated Opinion of Title (within 30 days)
c) Exhibits A & B with raised surveyor's seal

2) Deliver to:

Development Services Department
Engineering Division
700 NW 19 Avenue, Fort Lauderdale, FL 33311

Pull a kiosk ticket: ENGINEERING SERVICES

Final Steps

1) M CAOsigns = returns to DSD.

2) DSD notifies applicant for pickup.

3) Applicant must: Record at Broward County & upload recorded PDF to [ENG-LD-#] record.

Point of Contact:

DSD Engineering - Senior Administrative Assistant:
mailto:dengineeringadmin@fortlauderdale.gov
(reply within 24 hours). If no reply, R 954-828-5232 for assistance.
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